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Mpeancnosue

1 PA3PABOTAH OBLLECTBOM € OrPaHUYEHHO OTBETCTBEHHOCTLIO «HWUIA aKoHOMUKKM CBA3M M MHOP-
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4 BBEJEH BIMNEPBbIE
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Coomeemcmeyiowjas uHghopmayus, ysedoMIeHUe U MeKCMbl PasMewaromes makxe 8 UHhoOpMayuoHHOU
cucmeme obuwezo nonb30e8aHua — Ha oghuyuanbHoM catime ®edeparbHo20 a2eHmemea 1o MexHU4ecKoMy
peaynupoeaHuro u Mmemporsioauu 8 cemu UimepHem (www.gost.ru)
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BBepeHune

B HacTosiLiee Bpems NpakTMYECcKU BO BCEX cdhepax OusHeca yxe CyLLeCTBYIOT opraHu3aumu, BHe4puB-
lwue y cebs Ka4eCTBEHHO HOBblE MPUHLUMMbLI W Npoueaypbl paboTbl C UHOPMaLMEn, a UMEHHO NPOLEecChl
naeHtTudukaumm, cbopa, knaccudukauum (HazHa4eHUs1 KaTeropum CeKpeTHOCTH) n 06paboTku nHdopmaLum,
a TaKkKe NpoLecchl ee Nony4yeHus u nepegaqn nocpeacTBOM UHPOPMAaLMOHHO-TENEKOMMYHUKALUOHHbIX TeX-
HOMOrui N0 pPernaMeHTUpPOBAHHBLIM MpPaBunaM opraHusaumu. Mpu 9TOM CTano BO3MOXHLIM OPUEHTUPOBATL
COTPYAHWKOB M NAPTHEPOB OpraHn3aLuu Ha NPUHATUE NpeaBapUTenbHO COrMacoBaHHbIX MEpP Mo UCMoNb30Ba-
HUMIO, 3awyuTe U 06MeHy UHopMaLUUel C y4eTOM ee LIEHHOCTMU.

TeMm He MeHee 3KBMBaNEeHTHOCTb NPOLIECCOB knaccudukauum, MapkupoBkn 1 06paboTku nHdopmaumu,
corrnacosaHHasa Mexay opraHmsauusiMu 4actHoro cektopa (B2B), opraHuMsauumamm rocygapCcrBeHHOro cekropa
(G2G), a Takke Mexay opraHn3auMsMn YacTHOro M rocyaapcTBEHHOro cektopos (B2G) oTCyTCTBYET, HECMO-
TPS HA CyLLUECTBYIOLLME MOMbITKM CO3AaTb YHUDULMPOBAaHHbIE hOpMaThI M MpaBuna nepeaadm MHopmMaLmum
mexay opraHmsauusmmu B2B, G2G 1 B2G. MNocneaHee npuBOAMT K BOSHUKHOBEHWIO MPOTUBOPEUUIA B cnocobax
pacnpeaeneHuss MHpopmMaummn Kak Mexay opraHusauusMu B LEMOM, Tak U ee CTPYKTYPHbIMW noapasaene-
HUAMMN.

HacTtosAwmin ctangapt npegHasHadyeH Ans CTUMYNMPOBaHMS OopraHusaumin moboro Tuna u pasmepa Kk
MCNOMb30BAHUIO KOHTPONMMPYEMOro u Gonee noryHoro nogxopa k o6paborke MHEPOPMALIMOHHBLIX aKTUBOB,
OCHOBAHHOIO Ha MpuHUMNax knaccudukaumm U MapkMpoBKW, YTO NO3BOSIUT MOBbLICUTL MOMbL30BATENSAM Ha-
CTOSILLEro CTaHaapTa KavecTBO KOHTPONsS KOHUAEHUMaNbLHON MHOPMAaLMK Kak B pamKax COOCTBEHHOM Op-
raHu3auum, Tak U Npum COBMECTHOM MCMNOSb30BaHUKU U 06MeHe nHdopMaumen Mexay opraHmdauusamu. Hacro-
AWM CTaHAAPT TaKKe MOXET CnocobCTBOBATL 3aLUUTE UHBECTULIMIA, JOXOA0B, penyTauum U pa3BuTus mobon
opraHusauuu, Hanpumep UT-komnaHui, 3aHUMarKLLUMXCS co3aaHueM HOBOM MHAOpMAaLIMKM Unu NporpaMMHOro
obecneyeHuns, BHEAPUBLLMX W UCTIONb3YIOLLMX B CBOMX PELLEHMUSAX MPUHLMIBI HACTOSLLETO CTAaHAapTa, a Takke
co34aloLmMX aBTOMaTU3NPOBaHHbIE cpeacTBa 06paboTkn AOKYyMEHTauuM (BKIIOYAs CUCTEMbI MOHUTOPUMHIA),
cnocobHble oGHapyuBaTb U paboTatb C HEN Npu nepeaade KnaccuULMPOBAHHLIX U MAPKUPOBAHHBIX MH-
dopMaLMNOHHBIX aKTUBOB.

Hacrosimin ctangapt npegHasHavyeH Ans NoaaepXKku opraHusaumii B 4acTu:

- peLueHust UMM CBOUX CTpaTernyeckux 3agad, BbINONMHEHUA 0653aTenbCTB N0 YyNpaBneHUo puckamm Ha
npeanpusaTuu;

- cobnogeHnst UMM IPUANYECKUX, HOPMATUBHO-NPABOBLIX U TEXHUYECKMX 0653aTenbLCTB, HAaNPUMeEp nNo
3awmre aaHHbix (M. FOCT P NICO/M3K 27001);

- Hagnexaiyen 3awmTbl 1 obMeHa KOHpUAEeHUManLHON nHopMaumen u

- MOBbILUEHNS CTENEHN BOCNPUATUS MOMb30BATENSAMU LIEHHOCTU U 3HAYUMOCTU MHAPOPMALIMOHHBIX aKTU-
BOB W 03HAKOMIIEHNS C MeToAaMU ux 06paboTKu.

Knaccudukauus, mapkmpoBka u obpabotka wHdopmauun (ICMH) TpebyiloT CUCTEMHOrO MNoaXxo-
Aa, KoTopblii cooTBeTcTBYET LMKy PDCA («nnaHvpyn — genan — npoBepan — AelCTByW»), NpUBEOEH-
HoMmy B FOCT P UCO 9001. Ha pucyHke 1 nokasaHo, kak nyHkTel 4—10 HacTosiLiero ctaHgapTa CBA3aHbl
¢ PDCA-LMKNOM.

TepMUHOMNOrKS, UCMOSIb3yeMas B HACTOALLEM CTaHAapTe, COOTBETCTBYET TEPMUHOMOMMMW, YCTAHOBMEH-
Hoit B TOCT P 53894, a obwuii noaxoa, B paMKkax KOTOPOro paccMaTpuBaeTCs BHEAPEHUE CUCTEMbl Me-
HEeMKMEHTA 3HAHMI Ha MarnbiX U cpeaHux npeanpusaTtusx, cooresercreyer FOCT P 57127, TOCT P 57133 u
FOCT P 54877.
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MpumeuvaHnme 1— PucyHok sanmcteoBaH n3 NOCT P ICO 9001 (pucyHok 2).

MpumeyaHue 2— Lindpbl B CKOGKaxX Ha PUCYHKE OTHOCATCA K pasgenam HacTOSsILLEro cTaHgapTa.

PuncyHok 1 — Csasb mexgy ICMH-nogxogom n PDCA-yukiom
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HAUMWOHANBHBIWN CTAHAOAPT POCCUUCKON GEREPALUNMN

MEHEIDKMEHT 3HAHUMA
PykoBoaswme ykasaHusa no coopy, knaccudmukaumum, mapkupoBke u o6paboTke uHpopmauum

Knowledge management.
Guide for information collection, classification, marking and handling

Dara BBegeHus — 2020—01—01

1 OBbnacTb NnpuMeHeHUsA

B HacTosiLeM cTaHgapTe onpeaeneHbl TpeGoBaHNusA K CO3AaHUI0, BHEAPEHUIO, OLeHKe u gopaboTke cu-
cTeM, NpUMeHsieMbIx Anst cbopa, knaccudukauuu, MapkupoBku u o6paboTku nHpopmauumn (ICMH-cuctem), a
TaKKe yCTaHOBMEHbI TpeBOBaHUA K Npoueccy knaccudukaymmn nHdopmaLum, npasam u npaesunam 4octyna K
MHbOPMaLMM Kak ANSA BHYTPEHHUX, TaK U BHELLUHWX NOSb30BaTENEN.

Monb3oBaTensAMM HaCTOALLEro cTaHgapTa MoryT ObiTb (HO HE OrPaHNYMBATBLCA NEPEYNCTIEHHBIMU HUXE):

a) opraHusauuu no6oro TMna u pasMmepa (lopuamdeckue nuua), KOTopble co3aaloT, XpaHaT, o6padaTbl-
BaKOT U/unm 0BMeHUBaOTCA MHpOpMaLMen;

6) dusmyeckue nuua, KOTOPbIE CO3AAIOT, XPaHAT, 0GpabaTbiBalOT UMM 0GMEHUBAIOTCA UHpOpMaLMeit;

B) (hmsmuyeckue nuua, OTBETCTBEHHLIE 3@ YYET AOKYMEHTaUUK, ynpasneHne cuCTeMOn AOKYMEHTALNOH-
Horo obecneyeHus, ynpasneHue nHpopmaumeil, sawmTy uHopMauun/aaHHbIX W/unu 3a ux KoHduaeHumanb-
HOCTb, W1

r) opraHusauuu, KOTOpble CO3Aal0T, NPeAOoCTaBASAT UM NOAAEPXMUBAIOT UHCTPYMEHTAmMbHbLIE U NPO-
rpamMmHble CpeacTBa, NO3BONSALLNE pearnn3oBbiBaTh NEPEYUCIIEHHOE B a)—B).

B HacTosilem cTaHgapTe npeanonaraercd, YTo uHgopmauua paccMmarpusaeTca B opMme, NOHATHON
AN nonb3oBaTenen n gonyckarowen 00MeH mexay HuMu. [lanee no TeKCTy aHanormyHas nHgopmauusa dyaer
UMEHOBAaTbLCS «MH(POPMALMOHHbLIM aKTUBOM (PECYPCOM)» HE3ABUCMMO OT ee HocuTens unu cdopmara.

[l pumMmed4yaHune — VlHCbOpMaL[I/IOHHbIe aKTUBbl MOTYT coAepXaTb KaK CTPYKTYPUPOBaHHYH, TaK U HECTPYKTY-

pUpOBaHHY0 MHGOPMaLMIO, TEKCTEI, M30OpaXeHWa U ayfmosanucu, T. €. Bce TO, YTO MOXET cofepxaTb KaKyro-rnmbo
WHOpMaLIo.

2 HopmaTtuBHbI€ CCbISIKU

B HacTosiLiemM cTaHaapTe UCMONb30BaHbl HOPMATUBHbLIE CCbINKU HAa CrieayloLme CTaHgapTbl:

FOCT P 53894 MeHemXMeHT 3HaHWIA. TepMUHbI U OnpeaeneHus

FOCT P 57133 MeHegXMEHT OpraHuM3auuoHHOM KynbTypbl M 3HaHUS. PYKOBOACTBO MO Haumydllen
npakTuke

FOCT P 54877 MeHemXMeHT 3HaHuin. PykoBOACTBO Ana nepcoHana npu paborte co 3HaHuaMU. N3me-
peHue 3HaHui

FOCT P 57127 MeHegXMEHT 3HaHMI. PyKoBOACTBO NO Haumny4LleN NpakTuKe

FOCT P ACO 9000 Cucrtembl MeHemKmeHTa kadecTBa. OCHOBHbIE MOMOXEHUA U CNOBapb

FOCT P ACO 9001 Cuctembl MEHEIXMEHTA KadyecTBa. TpeboBaHusi

FOCT P UCO 15489-1 Cucrtema craHgapToB no uHcopmauum, Gubnnuote4Homy U usgarenbcKkomy aerny.
YnpasneHue gokymeHtamu. Obwme TpeboBaHus

FOCT P MICO/M3K 27001 UHdopmaumoHHasa TexHonorusi. Metoabl u cpeactea obecnedeHusi 6esonac-
HOCTU. CUCTEMbI MEHEAXKMEHTa UHAOPMaLMOHHOI 6e3onacHocTu. TpeGoBaHusA

UspaHue opuumansHoe
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FMOCT P UICO/M3K 27038 WMHdopmaumoHHbie TexHonoruu. Metoabl o6ecnevenus 6esonacHoctu. Tpe-
©0BaHUA U METOAbI ANEKTPOHHOIO LIEH3YyPUPOBaHUSA

MpuMeyvyaHune — lNpu NONb3OBaHUM HACTOSLLMM CTAHAAPTOM LieriecoobpasHo NpoBepUTh AeWCTBUE CCbINOY-
HbIX CTaHAApTOB B MH(OPMAaLMOHHOW cuUcTeMe 06LLEero nonb3oBaHUA — Ha oduumManbHoM caiiTe defepanbHoro areHT-
CTBa NO TEXHUYECKOMY PEryrnupoBaH1Io U METPOIIOrMK B ceTU MIHTEPHET Unu no exerogHoMy WHGOpMaLUOHHOMY yKasa-
Tento «HauWoHarnbHble cTaHAapThi», KOTOPLIA ONyGrNUKoBaH Mo COCTOSIHUIO Ha 1 sitHBaps TEKYLLEro roga, 1 rno Bbinyckam
eXeMeCsAYHOro MHPOPMaLIMOHHOIO ykasaTens «HaluoHanbHble cTaHAapThI» 3a TEKYLUIA rod. Ecnin 3aMeHeH cCbiNoYHbIi
CTaHAapT, Ha KOTOpLIA fjaHa HeaaTMpoBaHHas CChifika, TO PEKOMEHAYETCS UCTONbB30BaTh AEeACTBYIOLLYI0 BEPCUIO 3TOMO
CTaHfapTa C YY4ETOM BCEX BHECEHHLIX B JaHHYI0 BEPCUIO U3MEHEHUIA. Ecriv 3aMeHeH CChINOYHbIA CTaHAapT, Ha KOTopbIi
JaHa AaTMpoBaHHas cchbinka, TO pEKOMEHAYETCS UCTONb30BaTh BEPCUIO STOTO CTaHAapTa C yKasaHHLIM BbilLe FOfoM yT-
BepxaeHna (NpuHaTusl). Ecnu nocne yTBepXaeHUs1 HAcTOsILLEro cTaHAaapTa B CChITOMHbIA CTaHAApT, Ha KOTOPLIA gaHa
JaTupoBaHHas cchbifika, BHECEHO U3MEHEHUe, 3aTparuBatoLLee NonoXeHue, Ha KOTOpoe fiaHa CChlfika, TO 3TO NOMoXeHne
pekoMeHaYyeTcs NPUMeHsATb 6e3 yyeTa [JaHHOTO U3MeHeHUs. ECnn cchinoyHbIi cTaHgapT oTMeHeH Ge3 3ameHbl, To Nono-
XeHWe, B KOTOPOM flaHa CChINKa Ha HEro, PEKOMEHAYETCS MPUMEHSTL B YacTH, HE 3aTparuBaloLLei STy CChIKY.

3 TepmuHbI M onpeaerneHvs

B Hacroswem ctaHaaprte npumeHeHbl TepMmuHbl no FOCT P 53894, a Taicke cnefylowme TepMUHbI C CO-
OTBETCTBYIOLLUMMU ONpeaeneHUsIMN.
341

knaccudumkaumsa (classification): Cucremarnueckas naeHtuukauma u ynopsgodeHme 4enoBon nes-
TENbHOCTU U (MNKU) AOKYMEHTOB MO KareropusiM B COOTBETCTBUU C NOTMYECKU CTPYKTYPUPOBaAHHLIMU YCIIOBU-
AMU, METOAAMU U NPOLIEAYPHLIMU NPaBuUNaMu, NPEACTaBIeHHbIMMU B KNacCUMKaLMOHHON CUCTEME.

[FOCT P UCO 15489-1—2007, nyHkT 3.6]

MpuMeyaHune — B 3TUX KaTeropusix BO BHUMaHUE NMPUHUMALOTCA Takue pakTopbl, Kak YyBCTBUTENBHOCTE MH-
¢POPMaLMOHHBLIX aKTUBOB K NMOTepe UMK MoBpeXAeHUo UHopMaLmu, T. e. K ee KOHUAEHLMUATIBHOCTH, LIENOCTHOCTU U
BOCTYMHOCTH.

3.2 cpeacTBa xpaHeHus uHcpopmauum (storage media): YCTponcTBa, npeaHasHa4YeHHbIe AnA XpaHe-
HUSA UMpoBOI HDOPMaLUN.
3.3

oToop U nepeaaya (disposition): Mpouecchbl peanu3auun ynpaeneHYeCKUX peweHnn, 3admkcupoBan-
HbIX B NEPEYHSIX JOKYMEHTOB UMK APYTMX UHCTPYMEHTAaxX yNpaBneHust AOKYMEHTAMU U KACaIOLUMXCS YHUUTO-
JKEHUS JOKYMEHTOB UMK Nepedayn nx Ha NocrneayoLlee XpaHeHue.

[FOCT P UCO 15489-1—2007, nyHkT 3.13]

34

OOoKyMeHT (document): 3adukcupoBaHHasa Ha MaTepuanbHOM HOCUTENE uaeHTunumpyemasa nHgop-
maumsi, Co3aaHHas, NoNy4YeHHasn U coxpaHsieMas opraHusauuen unm puanyeckum NULOM B KaYECTBE AOKa-
3aTenbCcTBa NpU NOATBEPKAEHUM NPABOBbLIX 0GA3ATENLCTB UMM AENOBOW AEATENBHOCTY.

[FOCT P UCO 15489-1—2007, nyHKT 3.3]

MpumeyaHune — B KadecTBe JOKYMEHTa MOXET paccMaTpvBaTbCA MaTepwarn, NpefcTaBneHHblid B MUCbMEH-
HOMA, MeYaTHOM, YCTHOI 1 BU3yarbHOW hopMax, CrocobHbIA (hopMUpoBaTh, XpaHWUTb, NepefaBaTh Ui COBMECTHO UCMOSb-
30BaTb MHOPMaLUIO.

3.5 oopaborka (handling): Onepauuu, Tpedyowmecs anst paboTbl ¢ UHHOPMALMOHHLIMU aKTUBaAMM,
KOTOpble NpoMapkupoBaHbl U o6nagatot onpeaeneHHoNn knaccudukauyuei.

3.6 ICMH-cuctema (ICMH System): COBOKYMHOCTb B3aMMOCBSA3aHHbIX U B3aUMOAEWCTBYIOLUMX 3re-
MEHTOB OpraHusaumm AN YyCTAHOBMEHMA MONUTUKM U UENen opraHusaumMm B OTHOLUEHMM Knaccudukauuu,
MapKUpPOBKU 1M 06paboTKM MHAOPMaLMK, a Takke NPOLIECCOB ANS UX JOCTUXEHNUS.

3.7

uHdopmauums (information): 3Hauumble AaHHbIE.
[FOCT P MCO 9000—2015, craTtbs 3.8.2]
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[MMpumMmedvaHue — [laHHble MOXHO CUMTaTb HE COAepXaliMMU COBCTBEHHOrO KOHTEKCTa, HeOOXOAMMOro Ans
WHTepnpeTauun ero cMmeicna. MHdopmaLuus ABNSeTCS TOMHBIMU, CBOEBPEMEHHBIMU, KOHKPETHBIMU U CHOPMUPOBAHHBLIMM
ANs onpefeneHHON Uenu AaHHbIMU, NPeLCTaBNEHHBIMU B KOHTEKCTE, KOTOPLIA NpMAAeT UM CMbICI U aKTyanbHOCTb, U
MOXET NMPUBOAUTE K MOBLILUEHWIO CTEMEHN UX BOCTIPUSITUS U CHUXKEHWUIO HEOMNPEAENEHHOCTN 3TUX JaHHbIX. MHdbopmauus
obnagaeT cobCTBEHHOMN LIeHHOCTLIO, MOCKOMBKY OHa MOXET BRUSTE Ha B3aUMOOTHOLLUEHUS, PELUEHNS UKW pe3ynbTaThl.

3.8 uHdopmaumoHHbie aktuBbl (information asset): CoBOKYNHOCTb MHopMmaLMK, KOTOPAA MOXET
pasgensaTbCs U COXpaHaTbea B Noboi chopme, Hanpumep, B aHANOroBon MNK LUMPOBOIA.

3.9 xu3sHeHHbIN unkn g opmauum (information lifecycle): MocnenosaTenbHOCTL COOLITUI, KOTOPbLIE
OTMEeuYaloT dTanbl Pa3BUTUA U UCMOSIb30BaHNUA MHGOPMALIMOHHbLIX aKTUBOB.

MpumedaHue — MHdopMaLMOHHEIE aKTVUBEI B HACTOSLLEM CTaHAapTe Takke HasbiBaloT MHOPMALMOHHLIMM
pecypcamu.

3.10 mapkupoBka (marking): MNpouecc, ¢ TOMOLLBIO KOTOPOrO OCYLLECTBNSETCA perncTpauma n uHauKa-
uma knaccudukauum MHAOOPMaLMOHHbIX akTUBOB (00bIMHO — B CaMOM MH(POPMALIMOHHOM aKTUBE).

3.11 martepuanbHble Hocutenu MHdopmauum (physical storage media): PeanbHoe yCTponcTBo (Mnu
cpeacTea), npegHa3HayYeHHble ANs XpaHeHUs MHPOpMaLUuK.

MpumedaHue — MHPOPMaLUA MOXKET PErncCTpPUPOBaTLCA He B LMGPOBOI chopMe, HanpUMep B BUAE NevaTHO-
ro JOKyMeHTa Ha ByMaxXHOM HocuTene.

3.12 3anucsb (record): MHdhopmayua, cchopMupoBaHHas, NONyYEHHaAA U NOAAEPXKUBAEMARA B KaYecTBe
JokasarenbCrsa 1 paccMarpusaemasn opraHusaumen unu usn4eckum nuLUoM Kak MHPOPMaLMOHHbBIN aKTUB B
COOTBETCTBUM C lOpUANYECKUMI 06A3aTENLCTBAMU UMK NPU 3aKNIOYEHUN CAENOK.

[MpuMeyaHus

1 BaxHoii XxapaKTepUCTUKOR 3anncK SBNAETCA HEBO3MOXHOCTb €€ U3MEeHEHUS.

2 TepMUH «0Ka3aTeNbCTBO» HE OFrPaHUYNBAETCH IOPUAUYECKUM CMBICIIOM.

3 3anucu MoryT cyllecTBoBaTb B pasHblX hOpPMax U XpaHUTLCA Ha pasnUYHbIX HOCUTENSX (BKNYaa Gymary, AuCK,
YCTPONCTBO XpaHeHUst AaHHbIX CO CbeMHBIM HocuTenem/USB, CD, DVD, MarHuTHyt0 NeHTY ANS undpoBOn Unu aHanoro-
BOW 3amuncm), BKINoYasa JOKYMEHThI U COOBLLEHNS NO 3NEKTPOHHON NoYTE (TEKCTLI, NPUNOXEHUA K ANEKTPOHHBIM MUCbMaM),
BMIEO- U ayfno-3anucu, n3obpaxeHus.

3.13

ueH3ypupoBaHue (redaction): Heobparumoe yaganeHme uHopmaLumn u3 10KyMmeHTa.
[FOCT P NCO/M3K 27038—2016, nyHKT 2.4]

3.14 orobpaxeHue (Busyanusauus) (render): Onepauus no npeoBGpasoBaHunio pecypca B Nerko BocC-
NPUHUMAaEMYIO Nonb3oBarerieM opmy.

3.15 pennukauua (Mynstunnuuuposanue) (replication): Liucdpposoe aybnuposaHue uHcdopmauumu
npu OTCYTCTBMU BHECEHUS B HEE U3MEHEHUI.

3.16 cxeMa (scheme): COOTBETCTBYIOLLME KOHKPETHbIE TPEOOBAHUA U AOFOBOPEHHOCTU OTHOCUTENBLHO
OTAEenNbHbIX BUAOB paboT no knaccudukaumm, MapkupoBke unu obpabotke uidopmauuu.

3.17

BbiClIee pykoBoacTBo (top management): Jluuo unu rpynna nogen, oCcywecTBnAOLLIMX PYKOBOACTBO
W ynpaBneHue opraHu3alumeit Ha BbICLLEM YPOBHE.
[FOCT P NCO 9000—2015, cratbs 3.1.1]

MpumedvaHue — Ecnu cdepa dyHKUMoHUpoBaHUs ICMH-cucTeMbl OXBaTbIBAET TOMBKO HECKOMBKO NOA-
pas3fieneHnii opraHusaLnm, TO PyKOBOAMUTENM BbICLUEro 3seHa OyAyT ynpaBnAaTb U KOHTPONMPOBaTb TOMbKO 3Ty YacTb
opraHusaumu.

3.18 paboTHuk (worker): COTPYAHMK, HAXOAALUMINCA NO4 KOHTPONEM OpraHu3auumn, BKNoYast LTaTHbIX U
BPEMEHHbIX COTPYAHMKOB, NOAPAAYUKOB U KOHCYMLTAHTOB.

4 KoHTeKCT opraHmsauum

4.1 NMoHumaHue opraHusaLMm U ee KOHTEKCTa

Ons paspabotku ICMH-cucTeMbl OpraHM3auns JOMKHA ONpeaenuTb KOHTEKCT (OpraHnM3auUMoHHYI0 cpe-
4y) 1 YCroBUS ONepaLnOHHON AeSATENbHOCTM (TEKYLLEE COCTOSHUE), KOTOPbIE AOIMKHbI ObITb 3aA0KYMEHTUPO-
BaHbl M OPMLMANBHO YTBEPXAEHLI PYKOBOACTBOM OpraHu3auuu.
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MpumevaHune —Ipun 3ToM HEOEXOAUMO, KAK MUHUMYM, 0603HAUUTL CriefyioLMe acneKThl:

a) Uenu u cTpaTerny opraHusaluu, a Takke ee UeHHOCTU, BuaeHue cebsi U cBoeil peryTaLum, KOTopble OHa CTpe-
MWUTCA 3aLlyLLaTb WWUnm ycunuearb;

6) 6maHec-pyHKLUUN U XapaKTep OCHOBHOW A€ATENBHOCTA OpraHn3aLuu;

B) cnocob npuMeHeHUsa BU3Hec-OyHKLUMIA, MX BUALI U MECTa OCYLLECTBMNEHUS CBOEI LeATENIbHOCTH,

r) orpaHuyeHus NpoLieccoB/MeTOA0B (BHELLUHUE U BHYTPEHHUE);

[l) TEeXHOMoruu, cnonb3yemele U NaHUpyeMble B KpaTKOCPOYHO NepCcreKkTUBE; TEXHONOMM, UCNonb3yemble Ans
noaAepXKU U peanuaauun npoLeccos/MeToA0B, U

€) 3auHTepecoBaHHLIe CTOPOHbI, C KOTOPLIMU OpraHU3aLmMs B3auMogeNCcTBYeT W/nnm obMeHMBaeTCs MHdopMaLuei.

OpraHusauums 4OMmKHa rapaHTUpoBaThb, YTO ee NPoUsb U OpraHU3aUMOHHAsA CTPYKTYpa YTBEPXKAEHbI
BbICLUMM PYKOBOACTBOM W MOTYT ObITb MCMONb30BaHbl AN Banuaauuu nnaHupyemon k paspabotke ICMH-
cuctemsol (cMm. 5.2).

4.2 MexopraHu3auMoHHaa koopauHauua padotbl ICMH-cucteMbl

B npouecce M3y4eHUs CBOEro KOHTEKCTa opraHu3auus AomkHa paspaboTarb nnaH B3aMuMoaenCTBUs ¢
APYTMMU OpraHn3auusimm, C KOTOPbIMM OHa NIaHMpyeT 0OMeHNBaTLCA MHGOPMaLmeil, U B OCOBGEHHOCTU — U3-
YUYUTb NOAXOAbI STUX OPraHMU3aLmMin K OLIEHKE CBOMX BU3HEC-PUCKOB, KOTOPbIE MOTYT OTNMYaTbLCA OT COBCTBEH-
HbIX PUCKOB OpraHusauuu.

OpraHu3aumsa AomkHa yunTbiBaTh TpebosaHusa Kk ICMH-cucteme (M K CBA3aHHbLIM C HEN CUCTEMaM) Tex
opraHusaumi, ¢ KOTOpbIMU OHa nNpeanonaraer 0OMeHnBaTbLCA MHAOPMAaLMEN.

5 IlnpepcTBO

5.1 OTBETCTBEHHOCTb COTPYAHUKOB OpraHM3aLum 3a pesynsrat

PykoBOACTBO OpraHusaumm AOSHKHO ONpeaenuTb COTPYAHUKA, KOTOPbI B KOHEYHOM uTore ByaeT HeCTu
OTBETCTBEHHOCTb 3a NPOEKTMPOBaHuUe, pa3paboTky u akcnnyarauyuto ICMH-cuctemsl.

5.2 OnpepeneHue HanpaBneHui paéor

PykoBOACTBO OpraHu3auuMn AOMMKHO YETKO ONpeaenuTb U 3a0KyMEHTUPOBATb CBOW OXWAAHUA B OT-
HoweHun pabotebl ICMH-cucTembl, HanpuMep, ¢ TOYKW 3PEHUS NPEAOCTABNEHUSA OTYETHOCTU, UCXOAA U3 KOH-
TeKkcTa opraHm3aumm (cm. 4.1), notpebHOCTM B koopanHaLmmu paboT Co CTOPOHHUMKU OpraHusauuaMm (CMm. 4.2)
1 onpegeneHns Tex CTPYKTYPHbIX NoapasaeneHun, kotopeie 6yayt B3anmogencreosatb ¢ ICMH-cucremoii.

5.3 JlugepcTBO M OTBETCTBEHHOCTb PYKOBOACTBA OPraHu3auumn

PyKoBOACTBO OpraHW3auuu AOSPKHO MPOAEMOHCTPUPOBATb CBOW NUAEPCKUE KavecTBa U BO3MOXKHOCTM
npu pabote ¢ ICMH-cucremoii.

MpuMeyaHus

1 OTO MOXET OCyLeCTBAATLCS, HAaNpUMep, Ha foboM M3 NepBbIX 3TanoB pasBepTbiBaHUA ICMH-cucTeMbl unu go-
CTUraTbCsA NPUBMEYEeHNEM PYKOBOACTBA OpraHU3aLK K BLINOMTHEHUIO UM Ha STOM STarne onpeaeneHHbIX 06s3aHHoCTeN.

2 lMpusHaBas OCTPYIO peaKLyto COTPYAHUKOB OpraH13aLumn Ha AeiCTBUSA CBOEro pyKoBOACTBA, OTCTPAaHEHWe pyKo-
BOLCTBa OT BbINOMHEHUs paboT, cBazaHHbIX ¢ ICMH-cuctemoid, Byaet dpakTudecku nogpeisate obsa3aTenscTBa pykoBoa-
CTBa Mo oTHoLeHuto kK camoi ICMH-cucteme.

5.4 ICMH-koHUenuus

PykoBoacTBO opraHusauumn JOmkHO oGecneunBaTtb pa3pabotky ICMH-koHuenuun B COOTBETCTBUMM C
NPUHUMNAMK1, M3NOXKEHHBIMK B 6.2, KOTOpas BNOCNEACTBMM AOIMKHA ObiTb 0DMLMANLHO YTBEPXAEHA, peanu-
30BaHa U pacnpocTpaHeHa (HacTUYHO — ANS AE€MOHCTPAaLMM BO3MOXHOCTH NIUAEPCTBA U 0683aTENLCTB PYKO-
BOACTBa opraHusauuu (cm. 5.3), n yacTu4HO — Ans cogencreus ycnewHon peanusaumm ICMH-cucremsl); npu
3TOM PYKOBOACTBO OpraHu3aumm JOSDKHO KPaTKO U3NOXUTL OCHOBHLIE nonoxeHusa ICMH-koHuenuuu.

MpumedaHune — KoHuenuuio crneayeT caenate LOCTYMHOM AMsl LLUPOKOTO Kpyra COTPYAHUKOB W OpraHn3aLui,
C KOTOpLIMU OHa NpegnonaraeT B AarnbHeiilueM NoaaepXusaTs MHPOPMaLMOHHLI 0BMeH.

5.5 MNMonHomMouun

PykoBoaCTBO opraHusauum JOrMKHO YETKO pacrnpeaenuTb nonHomMouus no ynpasnesuto ICMH-cucremon
Mexay ee COTPYAHUKaMM.

4
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MpumevyaHua

1 Kak npaBuno, sTUMW COTPyAHMKaMKU AOIMKHLI BbITb TON-MeHeAXep Wnu noapasgeneHune (PYHKUUS) opraHusa-
Luun, KoTopble yxe obnaaaT AOCTaToOMHLIMUA U cBA3aHHBEIMU ¢ ICMH-cUcTeMOin NONHOMOYUAMU A4S UX UCNOSL30BaHUA
B onpeferneHHol cepe AeATENLHOCTU U aHanusa nobbix NpobneM Mnu NPoTUBOPEYMA, BHISIBIIAEMbIX MO pesynsraram
akennyatayun ICMH-cuctemsl.

2 B HeGonbluoi opraHusayu sTUMU NOMTHOMOYUAMU JOSMKeH obrnagaTh Bnagernew unu pykoBoAWTENb opraHusa-
Luun, a B Gonee KpynHelX opraHn3auusx HeobxoanMMo BbIGpaTb COBCTBEHHYIO CTPYKTYPY YNpaBneHusi, B KOTOPOW NOSHO-
Mouuns ByayT YeTKO pacnpeaenaTbCsa UK 3aKpennsaTeCs 3a OTBETCTBEHHLIMU COTPYAHUKAMU, HaNpuUMep, 3a AUPEKTOPOM
Mo IopUANYECKMM BONpOCaM, CNeLnanncToM oTaena KopnopaTUBHOrO KOHTPONSA, pyKkoBoguTenem cnyx6bl nHgpopmMaLmoH-
Holt 6e30nacHOCTU UNK 3a AUPEKTOPOM MO YNPABNEHNIO PUCKAMU.

Ons BLINONHEHUA PONM KOOPAMHATOPA M KOHCYNLTAHTA OpraHusaums JOrDKHa Ha3HauUTb NO KpaiiHew
Mepe OfIHOTO OTBETCTBEHHOTO.

MpumeyvaHua

1 OpraHusauusa fomKHa NPUHATL pelleHue o ToM, 6yAeT NKU 3Ta poNb OrpaHUYMBaTLCA NULLL Bblgaqel pekoMeH-
Aauuit/ykasaHuid, LN HasHa4YeHHbIN COTpyAHUK ByaeT obnagate 6onee WMPOKMMK MOITHOMOYMSAMU B YaCTH, Kacatoweincs
obyueHuUs nepcoHana unu knaccudmrkaymm nHpopmaluu.

2 B Tex cnydvasx, korga 3Ty posib GyAyT BbINONHATL HECKONBKO COTPYAHUKOB, OpraHuW3aums AofmkHa obecneunTtb
perynsipHoe npoeeaeHWe uUx BCTped U o6MeH uHdopMauuei mexay HUMu. MofobHble BCTpeun crieqyeT nnaHupoBaTh,
Hanpumep, B Buae opyma Unu aHanorMyHoro MEpPONpUATUS.

3 KOHKpeTHble ponu MOryT UCNOMHATL COTPYAHUKU, OTBETCTBEHHLIE 3a 3aLYMTY AaHHbLIX U KOHUAEHUMaNLHOCTH
uHopMayuK, a Talke COTPYAHUKU CnyxObl 6e30nacHOCTU, NPeACTaBUTENN IOPUANYECKUX NUL UIKU U3nYeckne nuya,
OTBETCTBEHHbIE 3@ UHOPMALMIO.

6 MnaHupoBaHue n npoekTtupoBaHune ICMH-cucrembl

6.1 O6nactb npumeHeHus ICMH-cuctemsbl

OpraHun3auus AomKHa YETKO onpeaennTb U 3a40KyMEHTMpOBaTb 06nacTb NpUMeHeHns paspabarbisae-
Mon ICMH-cuctembl ¢ y4eToM onpeaeneHHbIX KOHTEKCTa (CM. 4.1) U HanpaBneHuin AeaTenbHOCTU opraHu3a-
uum (cm. 5.2).

MpuMeyvaHnunsa

1 B obnactn npuMeHenuns ICMH-cucteMbl TpebyeTca oTpasuTb Kax bl 3reMeHT KOHTeKCTa opraHusauuu Ans
YTOYHEHWSA TOro, Kakoii U3 STUX areMeHTOB NonafaeT/He nonagaeT B 06racTb NPUMEHEHUS.

2 BoamoxHo, ByaeT cyllecTBoBaTh W NepcrnekTUBHas obnacTb NPUMEHEHNS, KOTOPYIO Takxke HeobxoauMo nposic-
HUTb.

3 Ecnu obnacTb NpUMEHEeHUa CUCTEMBI OCTAaTOMHO SICHA UMW NPOoCcTa AN ONPefeneHuns, To ee MOXHO 0TpasuTb B
ICMH-koHuenuum (cm. 5.4).

6.2 MNMpuHuunsl co3gaHua ICMH-cuctemsl

OpraHusauusi JOormkHa onpeaenuTb U 3a40KyMEHTUPOBAaTb NPOLIECC CO34aHUA CUCTEeMbl Ans 06paboT-
KW uHopMauum cnocobom, npueMnemMsiM aAns ee knaccudpukauun. Knaccudukaumsa nHgpopmaummn gormkHa
nepegasaTbCs NOCPEACTBOM €€ MapKUPOBKK.

OpraHusauua gomkHa rapaHTuposars, 4To ee ICMH-cucrema:

a) SIBNAETCA MakCMMAarnbHO NPOCTOW, HACKONbKO 9TO NMO3BONSIIOT 06CTOATENLCTBA.

MpuMedyaHne — YpeaMepHO CIOXKHBIN NPOLIECC CO34aHNUS CUCTEMBI MOXET OKa3aThCs 3aTpyLHUTENBHBIM 415
ee npuMeHeHUst B HeBGorbLLIOW KOMMNaHWU, a Ype3MepHO YNPOLLEHHbIH NPOLECC MOXET HE COOTBETCTBOBATbL CHOXHOCTU
3afjay, peluaeMblxX B KpYMHOW opraHusaLum;

0) oTpaxkaeT pasyMmHble OXXMAAHUA CBOUX COTPYAHWUKOB C LENbI0 AOCTUXEHMA Hagnexawero 6anaHca
MeXay TeM, YTO AOJDKHO, HE0BX0AMMO 1 ByeT caenaHo Ka4eCTBEHHO;

B) cnocobHa gaBaTb AOCTOBEPHbLIE pe3ynbTaTbl, HE 3aBUCALUME OT MONbL30BATENS, MPU MHOTOKPATHOM
UCMNOMNb30BaHUM MHAOPMALUK;

) NPUrogHa Ans KOHTpons u sepudukaumu,;

4) MOXET UCNOMb30BaTLCA COTPYAHUKAMM OPraHn3aumm n aBTomaTtudeckuMm CUCTEMaMu;

€) MOXET UCMONb30BaTLCS ANA YNCTO PYYHbIX NPOLECCOB (HAaNnpUmep, OCHOBAHHbLIX HA TEXHOMOIUKU pe-
rmcTpaumum uHgopmMauumn Ha ByMaXkHbIX HOCUTENAX), a TaKXKe ANA NONHOCTLIO UKW YaCTUYHO aBTOMAaTU3NPO-
BaHHbIX NPOLIECCOB;
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) YYUTbIBAET BCE CyLLEeCTByloue aTpubyTbl 6€30MacHOCTU (CEKPETHOCTH);

n) cnocobHa ynpasnAatb ICMH-cuctemamu npeablayLumx noKONEHU;

K) noazepXMBaeT COOTBETCTBUE MEXAY BHYTPEHHUMU U BHELLHUMU TPEBOBaHUAMM;

1) YCTOWYMBA K U3MEHEHUSIM MO AEUCTBMEM Pa3NUUHbIX 0OCTOATENLCTB U TEXHONOTUN.

MpumeuvyaHue — lNpu usmMeHeHun yHKUMIA unm obnactu npumeHenna ICMH-cucteMbl opraHusauuaMm mo-
XeT noTpeboBaTbcs BBEAEHUE AOMONHEHUI B NepBoHavanbHblil BapuaHT ICMH-cucteMsl (HanpuMep, AONONHUTENbHBIX
[lecKpUnNTOpoOB),

M) YYMTLIBAET BCE M3MEHEHMWS, KacalolUeCss COAEPXAHUSA W LEHHOCTM MHdopMauun C TeYeHUem
BPEMEHMU, U

H) NPMMEHMMa Ha MPOTSXKEHUU BCEro cpoka cnyx0bl ICMH-cucteMbl 1 XM3HEHHOTO uukna uidopma-
LMOHHbIX aKTUBOB.

Opranuzauus gomkHa obecneunsars coorBercreue ICMH-cucremMbl pa3paboTaHHO KOHLIENLMK U NpO-
ueaypam ynpasneHus JOKYMeHTOOO0pOTOM, a Takke COOTBETCTBUE IOPUANYECKUM U HOPMATUBHO-NPABOBbIM
TpeboBaHusaM.

MpumeyvyaHne — [Nonb3oBaTensam HacTOsLLEro cTaHAapTa Takke PeKOMEHAYETCA yYuTbiBaTb BO3MOXHOCTb
ucnone3oBaHusa ctangaptos FOCT P UCO 15489-1, TOCT P 55.0.01, TOCT P UCO 9001 u MOCT P NCO 30301.

OpraHusauus AOMmkHa yCTaHOBUTb M 3a40KYMEHTUPOBATL (PAKT MHTErpaLum NpUMEHSEMbIX B OpraHu3a-
uum mMeTonoB 06paboTku MHpOpMaLMU B CUCTEMY MEHeIKMeHTa MHOPMaLUOHHOK BesonacHoctu (ISMS),
ecnu TakoBas umeetcs B opraHu3auuu. Mpu oTCyTCTBUM NOAOGHOI CUCTEMBI MHTErPaLUSA AOMMKHA OCYLLEeCT-
BMATLCA B COOTBETCTBUM C MPUHATON B AAHHOW OpraHu3auuy nonMTUKOW MHpOPMaLMOHHON 6e30MacHOCTM.

OpraHusauus ospkHa NPUHUMATL BO BHUMAHUE BCE UMEIOLLIMECH Y HEE BO3MOXHOCTU MO NMOBLILLEHMIO
apdexkTuBHOCTN 06pabOTKM MHAOPMALMKM, B TOM YUCTE C MOMOLLBLIO CPEACTB UH(OPMALIMOHHO-TENEKOMMY-
HUKALMOHHBIX TEXHOMOIUMA.

MpuMmedaHne — TpeBosaHUs No obasaTernbHOM NOAAEPKKE METOAOB YNpaBMeHNUs MOTYT BapbMpOBaTLCA OT
0653aTeNLHOrO UCMOMNL30BaAHNS CTOMKMX YePHUN ANS MapPKUPOBKM BYMaHBIX AOKYMEHTOB U A0 UCMONL30BaHUS LUdpo-
BbIX LWaBNOHOB, KOTOPLIE HE MOTYT U3MEHSATLCS MoMb3oBaTeNAMN.

6.3 PaspaboTtka cucTembl knaccudukaumm

6.3.1 Kputepuu knaccudukauum

OpraHusauus 4omkHa 3a10KyMEHTUPOBAaTh CXeMy (CucTemy) knaccudukauum, B KOTOPoW He0BxoaAMMO
noapoOHO onucaTb MeToAbl Knaccudukauum M ykasarb pa3paboTuMka CUCTEMbI, a TaKKe TeX COTPYAHMKOB
opraHusauuu, Kotopble 06rnagaioT 4OCTYNOM K MH(POPMALMKU U 3HAKOMbI C MEXaHM3MaMKU €€ MApPKUPOBKU U
o6pabotku.

Mudopmaumio HeobxoanMMo KnaccuduumupoBaTb B COOTBETCTBUM CO CNIEAYIOLIMMU KPUTEPUSIMMU:

a) oueHKa NpSIMOI U KOCBEHHOWN LIEHHOCTU uHdopMauum AN COOTBETCTBYIOLLEN OpraHn3auuu (opraHu-
3aLun);

6) puUCK HapyLLEHUS KOHMAEHUMANBHOCTM MHOPMALIMK, €€ NOBPEXAEHUS, NOTEPU UK YTPaTbI OCTY-
na K MHOPMAaLIMOHHBLIM aKTUBaM, a TaKkke BO3MOXHOCTb OPraHU3aLumn NPUHATL Takow PUCK (PUCKK);

B) CBfi3aHHble C Knaccuukaumei 3atparbl OpraHM3aumm Ha BbiSIBIEHWE pucka (KpUTUIeckux cobbITuin)
M OLIEHKA ero HeraTMBHbIX MOCNEACTBUM, HANPUMEP HAHEeCEHUs! Bpeaa obLwecTBy, yuiepba penyTauum opraHu-
3auuum, 3aTparbl HA UCNPaBNEHUE U CMSIMEHUE NOCNEACTBUIA 3TUX COOLITUI U T. N.

r) OXXMAAHUSI 3aMHTEPECOBAHHBLIX CTOPOH, KOTOPbIE MOTYT He ObiTb HENOCPEACTBEHHO CBA3AHHbI G UH-
hOPMALIMOHHBIMY aKTUBAMU, HO TEM HE MEHEE MMEIOT NPaBo NPEAbABNATL, HANpUMep, TpeGoBaHus IPpUaU-
4YeCcKOoro 1 HopMaTMBHO-NPABOBOrO XapakTepa;

) Heo6X0AMMOCTb KOHTPONS YPOBHSI OCTYNA K MH(POPMALIMOHHLIM aKTUBAM HA NPOTSXKEHUU UX JKU3-
HEHHOTO UMKNa;

€) BO3MOXHOCTb 00ecneyeHusi cormacoBaHHOCTU U COMOCTaBUMOCTM YPOBHEW Knaccudpmkaumm v pu-
CKOB, KOTOPbI€ Y4UTLIBAIOTCA OpraHm3auumein Npu MeHeDKMEHTE PUCKOB;

) 00bEM OLUEHUBAEMbIX YCUIUIA NO 3aLUMTE MH(POPMALIMOHHbIX aKTUBOB;

n) OXugaHus Apyrux opraHu3auuii, ¢ KOTOpbIMU BEAETCH 0OMEH MHOPMALMOHHBIMU aKTUBAMM;

K) OXMAaAHUA APYrux 3auHTepecoBaHHbLIX CTOPOH, HanpuMep, npeacTaBuTenein 06LIECTBEHHOCTU U XKyp-
HamnuCcToB U T. N., AaXe B TeX Cry4asx, koraa odmeHa nHdopmauumen He NPOUCXOANT;

OpraHusauusa omkHa onpeaensTb N JOKYMEHTUPOBAThL NepeveHb ASHCTBUIA, KOTOPbIE AOMKHbI BbINOS-
HATbL €€ COTPYAHUKN B TeX CRyyasnX, KOraa OHM:

6
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- He MOryT NpoBOAWTbL OLEHKY Knaccudukauum unm

- MOCYUTAIOT, YTO Knaccudukaumsa, NPMCBOEHHAs UHAOPMALMOHHOMY aKTUBY W NMPOMAapKUPOBAHHASA B
HeM, HeBepHa.

OpraHusauus gosmkHa onpeaennTb M 3aA0KYMEHTUPOBATbL CBOE pPEeLUeHWe OTHOCUTENbHO BIUSIHUA U3-
MEeHEeHWIA knaccudmkaLymm Ha JOCTOBEPHOCTb W/MNK LIENOCTHOCTbL MHAOPMaLUK.

OpraHusauusi gOmKHa ONpeaenuTb U 3aJ0KYMEHTMPOBAT:

- Npoueaypbl, NPU3BaHHbIE CHWXaTb BAUMAHWE U3MEHEHWI Knaccudukauum Ha AOCTOBEPHOCTb U/MNu
LlenoCTHOCTL UHhopmMauuu, n

- 4ONyCTUMble 00beM U CTENEHb U3MEHEHUS KnaccuuKkaLummn, KOTOPbIE MOTYT BbINOMHATL COTPYAHMKN
opraHu3auun ans Kaxgoro knacca MHAOPMaLMOHHbIX aKTUBOB HA NPOTSXKEHUM BCErO UX XKU3HEHHOrO LMKMa.

OBOCHOBaAHMSI CXeMbI Knaccudukaumn HeobxoaAMMO PerMcTpMpoBaTh U HENPEPBLIBHO KOHTPONMPOBATD.

MpumeyvyaHne — B npunoxeHun A npuBeaeH npumep knaccudukaLmn, MapkupoBkm n obpaboTku nHdopma-
LjuK, a B NpUnoxeHUn B — npumMepsl 1 nofpobHsle pekomeHgaummn no npumeHeHunto ICMH-cucteMsl K MHPOPMaLIMOHHBIM
aKkTuBaMm, NpefcTaBnAeMbIM B pasnunyHbIX dpopMaTax Wunm Ha pasfnyHbIX HOCUTENSIX.

6.3.2 Uepapxus uncpopmaumm
UHdopmauusa gormkHa KknaccuguumpoBaTbCs B COOTBETCTBUM C YCTAHOBIEHHON nepapxuen. MNMpu atom
KONMM4YeCTBO YPOBHEN UEpPAPXUM OOMKHA ONpeaenaTs cama opraHu3auus.

MpumedvaHusa

1 Kak npaBuno, nepapxus orpaHu4eHuii OCTyna BapbUpyeTCa OT OrpaHNYeHHOro AocTyna K HeorpaHU4eHHOMY.
KpaTkuid npumep nepapxuv npueefeH B Tabnuue 1; 6onee nogpobHbIi NpyuMep NpUBEAEH B NPUNOXEHUN A.

2 OpraHusauus gormxHa npuHuMaThb Bo BHUMaHne yaobcTBO nonb3oBaHusi BoibpaHHOW nepapxueid. B obuiem cny-
Yae HeborbLUoe KONMYecTBO KnaccoB ByfeT ynpoLyaTe MCnonb3oBaHue nepapxum n obecneumBarb ee Haanexatiee uc-
rnosib3oBaHue.

HaumeHOBaHMA KNaccoB B TOW WM WHOW Mepapxuu AOIDKHA 3a4aBaTbh OpraHM3aums.

MpumedvaHusa

1 MNpumepom nepapxum MHPOPMaLIMKU ABNSETCA: BbICOKAs cTeneHb KOH(UAEHLUanLHoCTH; HopManbHas cTeneHb
KOHUAEHLManNbHOCTH; OTCYTCTBUE KOHPUAEHLMaNsHOCTU U BO3MOXHOCTL 06HapoaoBaHua uHdopmaumu.

2 HavmeHoBaHWA knaccoB [OIMKHbI ObITb HarMsAAHLIMU; HanpuMep, onpeAeneHne orpaHnYeHWin Aoctyna no ue-
papxuun OT «He KOHMMAEeHUMaNbHEIA» L0 «BbICOKO KOHMUAEeHLWanbHbIA», ckopee Beero, byaeT 6onee HarnAgHLIM, Y4em
onpegeneHne nogo6Ho nepapxum B Buge Ludp ot «1» fo «5».

3 Ecnu Bclo MHOpMaLmio knaccuduumposaTh Ha MakcuMarsHO BBICOKOM YPOBHE, TO 3KOHOMUYecKan adpdek-
TUBHOCTb OpraHu3aumn MOXeT OKa3aTbCs 3aHWXKEHHO; ecnu e Bcto MHopMaumio HeobxoanMo knaccuduumposaTs NO
KPUTEPUIO OTCYTCTBUSI OrpaHUYeHUid 4OCTyna, TO, BEPOSTHO, 3TO MOXET HaHecTH yuep6 opraHusaumv.

Tabnuya 1— KpaTkvii cnpaBoYHbIi NpuMep nepapxmmn KoHUAEHLUUansHOCTU NHopMaLum

Knacc nHépopmavmm OnucaHve

BblcokokoHdUgeHUnansHas
dhopmauua

WH- | OTa nHpopMauns ABnseTca Hauboree KOHPUAEHLManEHO, NosToMy cregyeT
NPOSIBMATL Ype3BblMaiHO GOMbLLYI OCTOPOXHOCTE MPW NPEeLOCTaBMeHUN He-
Hagnexalyero 40cTyna K Heii (orpaH4eHHOro JoCTyna, NOCKOMbKy COBMECTHOe
ucrornb3oBaHue aTol MHopMaLMu NogpasyMeBaeT BO3MOXHOCTb NPUYMHEHNS

Bpefa 1 6onbLuoro ywepba opraHusanum)

KoHcbuaeHumaneHan nHdopMauyus | STa MHpopmaLms MeHee KOHdUAEHLMarnbHa, Of4HaKo Npyu HecaHKLMOHWPOBaH-

HOM AOCTyne K Hel OopraHnsaunm TakKe MOXeT BbITb HaHeceH 3HauYuTenbHbIiN
ylep6

BHYTpeHHss nHopMaLus B opraHu-
3auuu

OTta nHhbopmauus senseTca KoHMUAeHUManbHO B npeaenax opraHusauuu,
0fjHaKo HeCaHKLMOHUPOBaHHbLI AOCTYN K Hel Bpsg I CMOXET HaHEeCTU el 3Ha-
yYnTenbHbIN yilep®

ObuegocTynHas uHdopmayma

OTa UHopMaLmsa NpegHasHavyeHa AN LUMPOKOTo pacnpoCcTpaHeHns

HeknaccudguumposaHHas
mauus

UHOopP-

Bes gpyras uHdopmauusi unm nHopmaLuoHHele akTueel He BygyT knaccudu-
LMpoBaThbCH, MOCKOSbKY 3Ta UHdopMaLusa ByaeT TpuBMansHOW, a 4OCTYN K Hel
He ByfeT NpeAcTaBNATEL ONACHOCTU AN opraHv3aumu

4 Bonee nogpobHblil npuMep nepapxuu npuseaeH B Tabnuue A.1.
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6.3.3 OKBMBANEHTHOCTb CXeM Knaccudukaumm

TpeboBaHuA K 9KBUBANEHTHOCTU AOSHKHLI YCTAHAaBNMBATLCA B TEX CNyvasx, koraa opraHusauumsa oome-
HWBAETCH UHGOPMALIMEN UM COBMECTHO UCNONL3YET UHOPMALIMIO C ApPYyruMU opraHusauuamu. Mpu aTom
opraHusaLms AOIDKHA:

a) OObLACHUTL CTOPOHHUM OpPraHU3auUUAM OCHOBHLIE MONOXEHUA YHKUMOHUpoBaHuA csoen ICMH-
cuUcTeMsl, YToObl OHM NoHMMaNU 3(PEKTUBHOCTbL 3TON CUCTEMBI, CBA3AHHBLIX C HEN CxeM U TpeboBaHui K
knaccudukaLum, He3aBUCUMO OT TOFO, UMEIOT N CTOPOHHWE OpraHu3aLmMn CBOM CxXeMbl knaccudukaumu;

6) cornacoBbIBaTb U JOKYMEHTUPOBATb, KOTAA 3TO BO3MOXHO, S9KBUBANEHTHOCTb CXEM CTOPOHHUX Opra-
HU3auuin n

B) onpeAensTb U JOKYMEHTUPOBATb CNOcobbl UHPOPMALIMOHHOrO 0BMeHa, ee COBMECTHOro UCNOnb3o-
BaHWA unu knaccudukauum U, CNeaoBaTensHo, MapkUpoBKU N 06paboTku B CTOPOHHMX OpraHn3auusX.

B cnyyae cosgaHus unm 06HOBNEHUA CXeMbl KnaccuduKkaLum opraHmsauua AomikHa 3aa0KyMEHTUPO-
BaTb 3KBMBANEHTHOCTb CBOMX ICMH-Cxem cxemam CTOPOHHUX OpraHu3aumii, C KOTOPLIMM OHa 0OMEeHMBaeTCA
uHcopmaumeii Unm COBMECTHO UCTIONb3YET ee.

n puMeyaHue — CneayeT paccCMOTPETL BO3MOXHOCTL UCMONB30BaHUA TaKoW TEXHONOMUMU, KoTopasa cnoco6Ha
ofecneunBaTtb HaleXXHOe U COrNacoBaHHOE COMOCTaBNEHUSA STUX CXEM M npumeHeHUe npaBuN KOHTpoONA.

6.3.4 XKu3HeHHbIN LUKN UHPOPMALUOHHBIX aKTUBOB

Cxemy knaccudukaumm Heo6xoauMo NPUMEHSTb HA NPOTSXKEHUM BCETO XXU3HEHHOTO UMkna uHdopma-
LUMOHHOIO aKTMBa — OT MOMEHTA ero co3aaHua (MU NONy4YeHUs) U A0 €ro OKOHYATENbHOrO yaaneHus (4to
MOXET NPOUCXOAUTb YepPE3 MHOFO NeET).

MpumevaHuna

1 HecMoTps Ha TO, YTO TEPMUH «YNpaBeHNe KU3HEHHLIM LIMKIMOM» 3/1€Cb HanNpsiMyto He UCMOSMb3YETCS, ero KOH-
Lenuus nogpobHo paccmatpusaetca B FTOCT P MCO 15489-1, B KOTOpPOM ynpaBrieHne y4YeTHbIMU 3annucsammu 6usHec-ae-
ATEMNBHOCTU CBOAWUTCA K «MPUHATUIO HAANEeXawWux Mep no 3awmrte UX AOCTOBEPHOCTU, ayTeHTUYHOCTHU, LIENOCTHOCTH U
yno6cTBa NpUMeHEHUs, NOCKOrbKy BU3HEC-KOHTEKCT U TpebGoBaHUA K UX YNpaBneHnto co BpEMEHEM MOTYT U3MEHATLCS».

2 HepeaKko MOryT MPOUCXOAMUTL U3BMEHEHUS KnaccudukaLmmn KOHKPETHON UHDOPMaLIMK 1, criefjoBaTefbHO, ee Map-
KMPOBKW 1 06paboTKu Ha NPOTSHKEHUN BCEro XU3HEHHOrO LiMKna aToi UHopMaLn B opraHusaLumn (Hanpumep, nsmeHe-
HUWe C BbICOKOro YPOBHS KOHTPONA A0OCTYyna Ha Bornee HU3KWiA, MeHee CTPOruiA YypoBeHb KOHTPONS JoCTyna).

B Tex cnyyasx, koraa MsMeHeHWe Knaccudukalmm 3annaHupoBaHo 3apaHee, opraHu3aumua 4oMmkHa 3a-
ZlOKYMEHTUPOBaTb COOTBETCTBYIOLLIME MPUYMHBI (YKa3aTb MHULMUPYIOLWMIA chakTop), npoueaypbl U npasuna
BHECEHUS M3MEHEHMIH 1 06ecneunTb CBA3b MHOPMALMM C STUMU NPUYMHAMM, MPOLIEAYPaMK U NpaBunamu.

MpuMeyaHne — VaMeHeHUs knaccurKkaLmm MOryT NpeaBapuUTENbHO NMaHUPOBaTLCA UMK GbiITb Henpeasu-
AeHHbIMU. [ns sapaHee crnaHupoBaHHbIX M3MEHEHUI KnaccudukaLm UHULMUPYIOLLMM chakTopoM o06blYHO GhiBaeT gaTa,
Nepuop Unu Kakoe-nmGo KOHKpeTHoe coBbITHeE.

OpraHusaums AOomKHa ONPeaenuTb U 3aJ0KYMEHTMPOBATL OCHOBAHUS, KOTOPbLIE AOMKHbI COXPaHSATLCS
AN BHECEHUS 3aMNNaHNPOBaHHBLIX UIM He3annaHUpoBaHHbIX M3MEHEHUI B Knaccudukaumo UHOpMaLMOH-
HbIX aKTUBOB.

MpuMmedyaHue — Huxe NpUBEAeH NpUMep HOPMaLMK, KOTOpasi MOXKET 3aHOCUTLCA B XYypHar peructpauum
npy BHECEHUN N3MEHEHUIA B KnaccudmKaLuo MHPOPMaLMOHHEIX aKTUBOB.

Hosas knaccudmkauums:

- Jara u Bpemsi knaccudukaumu/BHeCeHUA U3MEHEHUI B Knaccudukaumio;

- knaccudumkauns MHOPMaLNOHHbIX aKTUBOB;

- MONMHOMOYUS, KOTOPblE HEOBX0AMMbI ANA BHECEHUS U3MEHEHUI B Knaccudukaumio;

- Bpewmsi Knaccudukauum, gata u noboe o6ocHoBaHUe, CBA3aHHOE C KaKMM-NMBo cobbiTuemM (HeobsA3a-
TEnNbHO);

- OXugaemas B nepcrnekTuse Knaccuukaumsa (HeobasaTenbHO).

MpeawecTeyowaa knaccudukaums (knaccudukauyumn) (ana kaxkaon npeabiayuien knaccudukauum):

- Aara u BpeMsi BHECEHUA UBMEHEHUI B KnacCuukaumio;

- NOMHOMOYMS, KOTOPblE HEOBXO0AUMbI ANS BHECEHUSI MU3MEHEHWIA B Knaccudukaumio;

- npegLuecTsyloLlas Knaccudukauua nHdopmaumu;

- CPOK AeNCTBUSA (MCTEYEHUS AENCTBMA) TEKYLLEW Knaccudukayum.

[ns noGo nocneayoLwen NpeaycMoTPEHHON KnaccudukaLlmu:

- MHULMMPYIOLWMIA (PaKTop, BUAIOWMIA Ha U3MEHeHMe knaccudumkauum (Hanpumep, Bpems, gara, co-
OblTne N T. N.);
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- BO3MOXHas knaccudukauyma uidopmaumu (No Kateropusim u T. n.);

- NOMHOMOYMUS, KOTOPble HEOOX0AUMBI AN BHECEHUSA M3MEHEHUN B Knaccudukaumio;

- BanuAHoOCTb (NPUroAHOCTb NPUMEHEHUS) knaccudukaumm (Heoba3aTenbHo).

MudopmManuio B nepeyHe u3sMeHeHuin HeobxoanMMOo caenaTb AOCTYMHOW AN TOro, YTo0bl NpeaLecTByio-
Lye u nocneayiolme knaccudukaumm MoXHO Obifio aHanM3upoBaTb BMECTE C CyLUECTBYIOLLEN knaccuduka-
uuen u YToObl OHA CNyY>XMUNa OCHOBAHUEM ArSl U3MEHEHMA YPOBHS Knaccudukaumu.

6.3.5 CtaHpapTHbie Knaccugukaumm

OpraHusauus gormkHa pacCMOTPETbL BONPOC O TOM, CrieAyeT Ny CO34aBarb U UCMONb30BaTh CTaHAApPT-
HYI0 Knaccuukauumio n JOKYMEHTUPOBATbL NPUHATLIE PELUEHUS.

MpumeyvaHuna

1 Mpu co3gaHMM WnKM UCMONb3OBaHMKM CXEMbl Knaccudukauum opraHusaumsam LenecoobpasHo BBOAMTb CTaH-
AapTHYI0 knaccudukauuio, kotopas byaet npuemnemoi Ansa obuyero, Hanboree YacTo UCMNONb3YEMOro NOAX0Aa K KOH-
dnaeHynanbHOCTU MHpOpMaUMK, NOCKONBKY 3Ta Knaccudgukauyma obbiiHO obneryaeT knaccudukauuio MHdbopmauum,
T. €. HecTaHAapTHasa knaccudukaumsa obecrnedumBaeT TONbLKO MHAUBUAYAILHYIO MApKUpoBKY UHdopmauun. CTaHaapTHas
KknaccudpuKkayua MOXeT NMPUMEHATLCS TONMbLKO K MHOPMaLWK, KoTopasi He MOXET KnaccuduyupoBaTbcs MHadYe Ha BCeEM
€€ XN3HeHHOM LuKne.

2 [axe B 0aHOW OpraHW3aLnn UK B ee KOHKPETHLIX NOAPasfeneHnsix MOXeT CyLLeCTBOBaTb HECKONbKO CTaHAapT-
HbIX Knaccudukaumnii uHopMaLmm, Hanpumep cTaHfapTHasn knaccuuKkaums uHdopMauun B OTAeNe MapkeTUHra MOXeT
OT/IM4YaTLCA OT TAaKOBOW B OTAENe KafpoB, e 6onbluas YacTb UHGOpMaLMK SBAAETCA NEPCOHaNbHOWM U Gonee kKoHMUAEH-
LuansHoW, YeM Bosbluas YacTb UHOpMaLmMK B OTAeNe MapKeTUHra.

3 CraHpapTHasa knaccudukauusa uHdopmayun no-npexHeMy fomkHa obecnednsaTb ee COOTBETCTBYIOLLYIO Map-
KMpoBKYy 1 o6paboTky.

B opraHusauuu, cosgarwowien unu MCnonb3ylowen CTaHgapTHYO knaccudmkayuio, ee cneayer Heno-
CPeACTBEHHO BKIIOYATh B 3a40KYMEHTUPOBAHHYIO CXEMY Knaccudukaumu.

MpumedvyaHue — Mpu yTBEpPKAEHUM CTaHAAPTHOW KnaccudmKaLmum crieayeT NpMHUMaThL BO BHUMaHWe GanaHc
MexXgy yaoBCcTBOM ee NpUMeHeHUs nornb3oBaTenem U MHEOPMUPOBAHHOCTLIO/MOAOTUETHOCTLIO NOMb30BaTENEH, KOTOPbIN
noABeAeT UX K npaBusHOMY BhIGOpY Knaccudukaumu.

6.3.6 HemapkupoBaHHble UH(hPOPMaALUOHHbIE aKTUBbI

B Tex cnyyasx, koraa opraHusaums npuHUMaeT peLleHue He MapkMpoBaTb MHCOPMAaLMOHHLIE aKTUBLI U
He noaBsepraTb UX CneuuanbHon knaccudukauum, OHa A0IDKHA onpeaenuTb U 3aJ0KyMeHTUpoBaTb Haubonee
NOAXOASALLYIO CXeMY Knaccudukaumm u CBA3aHHbIN C HeW MeToa 00paboTku MHCPOPMALMOHHBLIX aKTUBOB.

MpuMedvyaHung

1 AnA aTux Lenei 4acTo UCNosb3yeTeAa cTaHAapTHas knaccudukaLms.

2 AnbrepHaTWBOW CTaHAapTHOW knaccudukaumn obbivHO sBnsieTcs «oblegocTynHas» (He KoHduaeHunanbHas)
Kknaccudukaymsa (MnNu aHanornyHas ei).

3 YKasaHHoe TpeboBaHUe K MapKupoBKe BMecTe ¢ TpeboBaHUEM K 0ByHeHUo (CM. 7.4) UMEET BaXHOE 3Ha4eHUe,
MOCKOMbKY Mory4yareny HeMapkupoBaHHOW WHAOpMaLUM MOryT npeanonaratb, YTo ¢ Hell Booblle He cBA3aHbl HUKaKne
orpaHnyeHus Ha ee 06paboTKy U OTCYTCTBYET HEOGXOAUMOCTL B KaKOM-NIUG0 orpaHU4eHU JOCTyNa K HEW.

6.3.7 JecKkpunTtopbl U B3aUMO3aBUCUMOCTHU
OpraHu3auus AomkHa onpeaenuTs HeoOxoAUMOCTb BBEEHUA AECKPUNTOPOB B UX CXEMY Knaccuduka-
uuu 1, B cnyyae HeoOxoauMOoCTu, BBEIEHUE JEeCKPUMTOPOB B CXEMY MapPKUPOBKU MHCpopMmaumn.

MpumeyvaHun

1 B HekoTopbIX cnydvasix, 4Tobbl AaTb BO3MOXHOCTb NOBOMY nonb3oBaTento, 3aHuMallemycs ee obpabot-
KOMN, NOHATb CyWHOCTb Knaccudukaumm MHpopmaumun U kakum obpasoM oHa BbINOSIHEHa, Lenecoobpa3Ho NpUMEHATL
AecKpunTop.

2 Hwxe npuBegeHbl NpUMepbl BO3MOXHBIX [|eCKPUNTOPOB:
a) uHdopmauus, obecneunsatowan naeHTudukaumio nuaHocty (PIl);
6) npasoBas uHgopmMaLus;
B) cTpaTerndeckas nHgopmMaums;
r) CTPYKTypHas UHdopmMaLus.

OpraHusauua AorpkHa onpeaensTb Heo6X0AUMOCTb BBEAEHUSA UNU PaCCMOTPEHMS B3aUMO3aBUCUMO-
CTel B ee cxemy knaccudukauum 1, B criydae HeobxoauMOCTH, BBEAEHME 3TUX B3aUMO3ABUCMMOCTEI B CXEMY
MapKUPOBKM.

MpumeyvaHuna
1 PelweHune 06 sTom AOIMKHO OCHOBbLIBaTbLCA Ha BO3MOXHOCTU CyLeCTBOBaHUA 3TUX B3aMMO0O3aBUCUMOCTEN.
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2 lpuMepbl TUMUYHBIX B3aUMO3aBUCUMOCTEN:

a) reorpaduyeckme B3auMo3aBUCUMOCTU: UHPOPMaLUA MOXET UMETb PasfUYHbIA KOPUANYECKNIA CTATYC, LLEHHOCTb
unu TpebosaHus K 6€30MNacHOCTU B pasHbIX reorpadpuyeckux pernoHax; nobas uHgopmayusa, 4ocTynHasa B IHTEpHETe, He
MOXET UMETb HUKaKnX reorpauyecknx B3auMo3aBUCUMOCTEN, €CK OHa KakuM-NIn6o obpa3om He orpaHnYeHa;

6) BpeMeHHI':Ie B3aUMO3aBUCUMOCTU: UHPOPMALUA MOXET UMETb pa3nUYHLIA CTATYC UMW CBOKO 3HAYUMOCTL B 3a-
BUCMMOCTMN OT BPEMEHU U AaThl;

B) COGbITUIiHbIE B3aUMO3aBUCUMOCTU: KOHKPETHOE cobbITUe, HanpUMep packpbiTue UHOPMaLUn B COOTBETCTBUN
¢ 3anpocom Tuna «Csobofa pacnpocTpaHeHUs UHOPMALMN», KOTOPOE U3MEHSIET Knaccudukaumio,

r) arperaluoHHble B3auMO3aBUCUMOCTU: UHpOpMaLMA MOXET nonyvaTb ApYroi pUANYECKUA CTaTyC UK 3Haun-
MOCTb, ECINW OHa arperupoBaHa unu cnocobHa o6veaNHATLCA € Apyroi MHdopMaLne/aaHHbIMY,

4) MOATBEPXAaloliMe B3aMMOCBA3N. WHDOPMaUna U ee Knaccudukaumsa moryT notpebosaTb 4OMNONHUTENLHOM
OLIEHKW UMK OTKIMOHEHWUS APYroi CTOPOHOIA.

3 OpraHuszauusa AormKHa NPUHUMATL B pacqeT HYXHOe el YNCNO AeCKpUNTOPOB U B3aUMO3aBUCUMOCTEN (ecnu Ta-
KOBble UMEIOTCA) M YYUTLIBATL OTpULaTENbHOE BNUAHUE Ha ee paboTy GoNbLUIOro Yucna AecKpUunTopoB/B3anMo3aBUCH-
MOCTeW.

6.4 PaspaboTka cxeMbl MAPKUPOBKMN

6.4.1 Kputepun pa3paboTku cxeMbl MAPKUPOBKU

Monb3oBaTenb AOMKEH NPUMEHATb MapKUMPOBKY ANS KOHKPETHOM Knaccudpukauum uHdgopMauum,
T. €. Knaccudukauma A0rmKHA UHAULMPOBATLCA ONPEeAENEHHbIM 3HAKOM.

3HaK MapKkMpOBKM AOMKEH ObiTb 3aMETHLIM ANS NONb30BATENSA U OCTABaTbCA 3aMETHBLIM AaXe MpPU KO-
nMpoBaHUW UHdopMaLum, o6MeHe €10 CO CTOPOHHUMK OpraHu3auusammn unu npeobpasosaHun ee chopmara.

3HaK fosmkeH ObITb 3aMETEH NpU UCNONbL30BaHWUKM MOGOro MeToaa NPOCMOTPa UK AOCTYNa K MHMOP-
Maumu.

MpuMedaHne — Hanpumep, BepxHUE W HUKHNE KOMIOHTUTYNbI B 3MEKTPOHHLIX 4OKYMEHTaX MOryT Mo yMori-
YaHUK CKPLIBATLCS BO MHOMMX MporpaMMax npu YTEeHUU WU peaakTUpOBaHWN 3TUX AOKYMEHTOB. CxeMa MapKUpOBKY,
ncnonbaytoLas TOMbKO BEPXHUE U HUKHUE KOMOHTUTYIbI, MOXET 6biTh He BCerga 3aMeTHON. 3HaK MapKUPOBKY, KOTOPbIN
MOXET 3aBUCETb OT KOHKPETHOM NporpamMmbl, cnocobeH cyLecTBeHHO NOBLILATL BEPOSTHOCTL «MOTEPU» METKM Knaccu-
bvKaLmMmK Npu n3MeHeHUn dhopmara.

B Tex cnyyasix, Kora BBEAEHWE BUAMMOTO 3HaKa MApKMPOBKWU HENPUEMNEMO, 3TOT hakT AOMKEH ObiTh
YETKO ONpeaeneH 1 3a40KyMEHTMPOBaH B OpPraHn3aumu.

MpumeyvaHunsa

1 3a uckro4eHnem Tex criydaes, Korfa WHPOPMaLUOHHEIA akTMB NpefHasHayeH AN obwecTBEHHOro Nofb3oBa-
HWS, OTCYTCTBUE 3HaKa MapKUPOBKM He AOMKHO obecLieHnBaTb UHopMaLmio.

2 TepMUH «BUAUMBIA» 34€Cb UCMONB3YETCA B CMbICNE HEMEASIEHHOTo BOCNPUATUS UHOPMAaLMK B COOTBETCTBUN
¢ ee hopmaroM; npu nNpocnylwmBaHum 3BykoBoro daina, cuuteiBaHuu WpudTa Bpaiinga nnu otobpaxeHun nHdopmaumn
Ha aKpaHe Unu B JOKYMEHTE.

3Hak MapkupoBku (METKY) HE0OX0AMMO NPOBEPATHL KAXKAbIN Pa3 Npu nepecmoTpe knaccudukauumn. Ecnu
opraHusauusi npUMET peLUeHne He nepecMaTpusaTh BCe paHee NPoMapKUupoBaHHbIE UHAOPMALMOHHLIE aKTu-
Bbl MPU USMEHEHUU CXEMbl, TO OpraHuM3auua A0MmKHA 3aA0KYMEHTUPOBAaThL 3TO peLleHue u cchopmynuposatb
TpeboBaHus kK 06paboTke ITUX aKTUBOB, KNACCUMULMPOBAHHBIX MO NPEXHe cxeMe (nocne peanusauumn Ho-
BOW CXeMbl MAPKUPOBKHW).

MeTagaHHble HE criefyeT MCNONb30BaTh B KAYECTBE 9KBMBANEHTA 3HaKa MApPKMPOBKM, HO B TEX CRy4asX,
KOrga OHW NpeaHasHayveHbl ANA uenen knaccudukaumm, 9Tu MeTagaHHble AOIDKHbI COOTBETCTBOBATL BUAUMO-
MYy 3HaKy MapKupOBKM.

MpuMevaHune — MeTagaHHble — 3TO UHGOPMaUWSA, cofepxallas HECKONbKO haidnoB, KOTOpble ONUCLIBAKOT
MHpopMaLMoHHbIN akTuB. ICMH-TexHOMoOMN N MHCTPYMEeHTanbHbIe cpeAcTBa 0BLIMHO UCMONb3YIOT MeTagaHHbIe ANsA pe-
rucTpaLumn n nepefaydn MeToaos knaccudukauun. bes ncnonb3oBaHWUA ykasaHHbLIX TEXHOMOMUIA MeTagaHHble MOryT GbiTb
He cpasy 3aMeTHbl U He NepeAaBaTbCs aBTOMATUYECKN NPU U3MEHeHUM dhopMara NpeAcTaBrneHns MHopMaLuu.

6.4.2 PacnonoxeHue v CTurib MapKUpPOBKN
OpraHusauus 40mKHA onpeaenuTb U 3a40KYMEHTMPOBATb CTUMb, PACMONOXKEHUE U CXEMY MAPKUPOBKH,
KoTopble ByayT UCMONb30BaTLCA ANA MapPKMPOBKU MHPOPMALIMOHHBIX aKTUBOB.

MpuMmedyaHusa

1 CTunb, pacnonoxeHue n cxema MapkUpoBKWU AOMKHbI NPUMEHSATLCA CUCTEMATUYECKU U ObITb NPUFrOAHBIMK ANSA
MapKWpOBKN pasnunYHbIX HocUTenen uHdopmaLum unu hopmaTos.

2 HacTosAwwii cTaHAapT He pernaMeHTpyeT cnocobbl pacnonoXeHUs U MECTO PacnofioKeHUs 3HaKa MapKUPOBKU
Ha BMAeo-, ayguo- unu nobom gpyrom suae uHgopmayuu.
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3HaK MapKUpOBKU AOIMKEH ObITb BUAEH NpU AOCTyNE K UHPOPMaLMOHHOMY akTuBy. Ecnu naentuduka-
LIMOHHAsA MApKUPOBKA HEBO3MOXHA, TO 3TOT hakKT B OpraHn3aLum HeobxoaMMo 3aPUKCMPOBAaTh U 3a[J0KyMEH-
TUpOBAaThb.

MpumevaHun

1 He BcA nHdopMaumsi MOXeT 6bITb HanpsAMYyto AOCTYMNHON (Hanpumep, Yepe3 Beb-caiiThl). B Tex criyyasix, korga
MHdOopMaLMio nonyYaroT NofobHLIM cnocoboM, cnegyet npuHMMaTbL Mepbl Mo obecneveHnio HarnsfgHOCT nHopMaLmn
npu coxpaHeHUU NPoCToro AOCTyna K Hel.

2 CxeMa MapKMpOBKM MOXET 3aBUCETb OT ypoBHeW knaccudukaumm. Mugopmarms Ha MUHUMarbHO KOHMUAEHLN-
anbHOM YpOBHe knaccuduKaLmm AormkHa TpeboBaTe HaMMEHbLLUX YCUNWUIA NPU MapKMPOBKE, TOrAa Kak Ha MakcUMarbHO
BbICOKOM YpOBHe KOH(UAEHLMaNsHOCTU crneayeT NpuknaabiBaTh 3HaYUTeNbHble yeunus. Hanpumep, B nocriefijHem criy-
Yyae UHpopMaLUa MOXET NONYYUTL NPeUMyLLIECTBa OT HENPEPLIBHOCTU MapKUpPOBKW, KOTopble Bcerfa byyT 3aMeTHbI Npu
nNpocMoTpe, NPOocnyLIMBaHUN UNU oLlyLeHUn. MapkupoBka MOXET HaHOCUTLCS B BUJ € BOASIHLIX 3HAKOB Ha JOKYMEHTHI,
Haanuceil Ha BuaeomaTepuanax Unu HENpepLIBHOMO TOHa Ha ayauoMartepuanax. Mapkuposka Takxke 6yaeT rapaHTMpo-
BaTb COXpaHeHWe MapKUpPOBKU iaxe Npu YacTUHHOM MPOCMOTpe UHOpMaLMK, HanpUMep, OAHON CTpaHMULBl NeYaTHoro
AokyMeHTa. HdopMaLmsa ¢ HU3KUM YPOBHEM KOHUAESHLUMANBbHOCTU He AormKkHa TpeboBaTh 0CTaTOMHO CIIOXKHOW MapKu-
POBKHU, KOTOPYIO aBTOpamM/peflakTopaM fiaxe He cnefyeT NbiTaTbCA peanusoBarhb.

OpraHusauus J0IDkHa (M0 BO3MOXHOCTH) aBTOMATU3UPOBATh NPUIIOXKEHUE U NPEAOTBPALLATL HECAHKLIM-
OHUPOBAHHOE yAaneHUe Unm U3MeHeHne MapkUpPOBKU MHEOPMALIK.

6.5 Paspa6oTtka cxembl 06paboTku

6.5.1 Kpurepumn pa3paboTtku cxembl 06paboTku

OpraHusayumsa gomxHa onpeaenutb KOHKPETHbIE Mepbl KOHTPOSA AN KaXA0W Knaccudukauum, kotopas
Oyaet nepegaBaTbCA C NOMOLLbIO KOHKPETHOTO 3HaKa MapKUPOBKK.

Cxema knaccudukauum gomkHa obecneunsatb 06paboTky MHOPMALMOHHBIX aKTUBOB cnocobamm, 06-
nagarowmmMmu onpeaeneHHon knaccudukaumen (Npu HaNnU4YUMN NpeaBapuTENbHO CO3AaHHbIX YCITOBUIA).

MpumedvaHusa

1 Takum oBpasom, knaccudpukaums GyaeT cnocobecTBoBaTL CO3AaHNI0 METO@ U3MEHEHUS NpaBur, CBA3aHHbLIX C
TeMm, Korga v KoMy paspeLiaeTcs A0CTyn K MHPOpMaLMOHHBIM aKTUBaM (UNK K cneyuannsnpoBaHHbiM cnocobam obpabot-
Ku MHGOpMaLmMu Ans TOro Unu uHoro GusHec-napTHepa).

2 Hanpumep, opraHusauyusi caenana BbiBogj 0 HeobxogumocTu WMdpOBaHUA UHDOpMaLUN ANA ONpeaeneHHbIX
Krnaccudgukauuili U METOK, YTO B JarnbHeilillem B 0ba3aTensHOM nopsgke JOMKHO GbiTe AoBeAEHO A0 CNeLManucTos, 3a-
HUMaroLmxes obpaboTkoit MHOpMaLMK.

Cxema ynpaeneHus B OpraHu3aumm foshkHa YETKO OnpeaensiTb, Kakue ee coTpyaHUKu cnocobHbl o6pa-
BaTbiBaTb MHOPMALMIO U KAKUMU METOAAMM.

MpumeyvaHusa

1 OnpepeneHue TOro, Kakue COTPYAHUKW OpraHu3aLun UMeloT npaBo obpabaTbiBaTb UHOPMALUIO, MOXET 3aBu-
CeTb OT UX POriei, ypoBHei Mnu oT MHAUBMAYanNbLHoro Beibopa, kak Toro noTpebylot o6ecToaTensbcTsa UK NPeanNoYTEHUN
pYKOBOACTBA OpraHusaLi.

2 Mpwn HeobXxo[UMOCTH, NPUFOAHOCTL KOHKPETHBLIX COTPYAHMKOB OpraHu3auun k o6paboTke uHdopmauumn Heobxo-
AUMO NPOBEPATL METolaMu U NpoLeaypamu, B COOTBETCTBMU C KafpOBOW MOMUTUKOW opraHusauun. CooTBeTCTBYOWAn
MHpopMauua npuBegeHa B npunoxeHue A k FOCT P MICO/M3K 27001.

OpraHu3auus AorkHa onpeaenuTb U 3340KyMEHTUPOBATh:

a) kakasi asTomaruueckasi obpaborka nHbopMmaumm aonyckaercsa Ans NpoMapKkMpOBaHHbIX MH(pOpMa-
LIMOHHbIX aKTUBOB;

6) kakue knaccudukaumm uHdopmaLmm MoryT OpMUPOBATBLCA M HA Kakux nnatgopmax;

B) koraa paboune Bepcun MHOPMALMOHHBLIX aKTMBOB AOJDKHBI COXPAHATLCA, B Kakon hopme u Ha Ka-
KOW CPOK;

r) npouecc hMKcaLummu U pearmpoBaHusi Ha U3BECTHbIE Clyyan HeHaanexawen o6paboTku uidopmaumm
C TOYKM 3peHus ee knaccudmkaumm, COBMECTUMOM C CUCTEMOI YNPAaBIEHUA 3anUCAaMU B OPraHu3aLuu.

6.5.2 Obpaborka nuopmMauum B npolecce ee NepBoHaYanbHOro opMupoBaHua n coopa

OpraHu3auusi 4OKHA YETKO yKa3blBaTb, KEM W KaKylo MH(OpMaLMIO MOXHO (POpMUPOBATL M/Mnu Npu-
HUMAaTb W Kakue paspeLueHust A4ns 3Toro HeoOX0AUMBI U OT KOTO.

OpraHu3auus gomkHa obecneunBarb BO3MOKHOCTb Knaccudukauum uHgpopmauum no mecty ee hopmu-
pOBaHUA U B COOTBETCTBUM C UCMONb3yeMON cxemon knaccudukayum (cMm. 6.3).
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OpraHusauus gomkHa onpegenatb cneuudukauuy (TexHM4ecKkne xapakTepucTukn) Ha BCe UCNorb3aye-
Mble Kraccudmkauuu.

MpumedaHuns

1 Hanpumep, ecnvn nHopMaLMOHHbIA aKTUB NpegcTaBnsAeT coboi JOKYMEHT, TO 3TW crieyudukalmm, Kak MUHN-
MYM, [OMKHbI cofiepxaTb hopMaThl CTPaHWUL, U UX pa3buBKy, HyMepaLuto CTpaHuL, CTUMb STOW Hymepauum, cnocob Hy-
MepaLuuMn KOoMuid, MecTa pasMelleHns 3HakoB Hymepauun u crocob obpaboTku nycTeiX cTpaHuy. B Tex criyvasix, korga
UHOPMaLIMOHHBIN aKTUB He ABNSAETCA AOKYMEHTOM, Hanpumep ayauno- unu suaeodannom, cneayet npuMeHsaTs apyrue
crneyudmkaymm.

2 HeobxoanMMOCTb HyMepaLun KONUiA MOXeT rnoTpeboBaThk OTCEeXWBaHUA UX nonydatens. B nogoBHeIx criydasx
ZaHHas nHdopmaLum Bbina 6l pasyMHoR Mepoi 4N ee perncTpaumu (TOMUMO MHPOPMaLMOHHBIX aKTUBOB).

Ecnu ato Heobxoaumo ana noboi 3agaHHon knaccudhmkaumm (knaccudbmkauui) u, Kpome Toro, Ans
BbICOKOKOHMMAEHLUMANbHBIX MHPOPMALMOHHBIX aKTUBOB, OpraHM3auuns A0JhKHA BECTM XKypHan perucrpaumm
knaccudukauum, MapkupoBKU U 06paboTkm MHpOPMALIMKM HA NPOTSHKEHUM BCETO XM3HEHHOTO LMKNa uHaop-
MaLMOHHBIX aKTUBOB.

MpumedaHue — Mo 3Toil NpUYMHe BefleHUe NofoGHOro XypHana AOMKHO UHULMMPOBaTLCA NpU hopMUpo-
BaHWW NEPBOro MH(POPMALIMOHHOTO aKTUBa, T. . PaKT ero perncrpauuu 6ygeT camoii NepBoi 3anUCbio B 3TOM XypHare.

Mocne Toro kak Byaer pelweHo, YTo hopMupoBaHUe MH(POPMALIMOHHOIO aKTUBA YXKE 3aKOHYEHO, ero
pa3paboTumK JOMKEH NOBTOPHO OLIEHUTL €ro Knaccudukaumio u, Nnpu HeoBXoAUMOCTH, USMEHUTL €r0 NPEX-
HIOI0 MapKMPOBKY M cnocob obpaboTku.

6.5.3 MHorokpaTHoe ucnosib3oBaHue UHoOpMaLm B APYrux MHGMOPMaLMOHHbIX aKTUBaX

OpraHusauus A0mkHa co34aTbh U 3a0KYMEHTUPOBATb NPOLECC YNPaBNeHUsi MHOFOKPaTHLIM UCNONb30-
BaHMEM MHAOPMALMOHHOIO akTUBA, €ro OTAENbHbIX (PparMEHTOB MU NPUMEHEHUEM B APYTUX UHOPMALMOH-
HbIX akTuBax. Mpu 9TOM criefyeT yTOYHUTL CneayloLue BONpocChI:

a) Kakue Ha 9T0 NOoTPeldyrTCA pa3peLleHUsl U CornacoBaHus;

0) kak MHopmaumsa nocne aroro ByaeT knaccudULMpOBaTbCH, MapKUPOBaThCcs U 00pabaTbiBaThCS.

6.5.4 PepaktupoBaHue n BHECEHME U3MEHEHU B MH(DOPMALIMOHHLIN aKTUB

Mpu peaakTMPOBaAHUN UNN BHECEHUMN CYLLECTBEHHbLIX N3MEHEHUI B UH(POPMALMOHHBIA aKTUB €ro Knac-
cuchuKaumst ormkHa noasepraTbCA NOBTOPHON OUEHKE, C onpeaeneHueM HeoBxoauMoCcTn unu cnocoba us-
MEHEHUS1 COOTBETCTBYIOLLIEN MAPKUPOBKU U 0OpaboTkn nHcpopmaumu.

B ICMH-cucteMme Heo6xoaMMOo onpeaenuTb TEPMUH «CYLLIECTBEHHOE U3MEHEHUEY.

MpumedyaHue — CyllecTBeHHbIE N3MEHEHNA AOMKHLI BKNOYaTh B cebA pegakuMOHHbIE U3MEHEHNS, Aonon-
HeHWsi, NonpaBku, 3amellieHne UK yaaneHne kakon-nubo vactu (Mnu Bcei) nHdopmaluun, cogepxallenca B MHpopma-
LIMOHHOM aKTuBe.

6.5.5 ArperupoBaHue uHgopmauumn

OpraHuzauus AofmkHa onpeaenuTb U 3a80KyMEeHTMpOBaTh cnocob knaccudukaummu, MapkupoBku U 06-
paboTku TOI MHpOpMaLMK, KOTOpasa NpeaBapuTenbHO Obina arperupoBaHa unu nony4eHa u3 Apyroro uHop-
MaLMOHHOIO aKTUBa.

MpuMedaHus

1 OBbeguHeHUe MHDOPMaLMKN U3 HECKONBbKUX UCTOYHUKOB MOXET NPUBOAUTL K reHepaLmn uHdopmaLum, Tpeby-
toLLet yxke gpyroit knaccudukauuu. To e camoe OTHOCUTCA U K crydato aesarperaynn (pasykpynHeHus1) nHdopmaLmu.
MoXHO MpWBECTW NPOCTO NpUMep Toro, kak obbeanHeHne HgopMaLUn N3 pasHbiX UCTOMHUKOB ByaeT U3MEeHSITb Knac-
CUMUKALMIO N TEM caMbIM BNUATb HA CBA3AHHYIO C 3TUM 06befuHeHneM MapKupoBKy 1 06paboTky uHgopmaLmu, Hanpu-
Mep oBbefuHEHWE NEPEYHs NPOAAHHbLIX NPOAYKTOB C NEpeYHeM WUMeEH nokynateneil. Kpome Toro, opraHusauyn AOMmKHbI
NPUHUMaTL BO BHUMaHUE TOT chakT, 4To B 3noxy «6onbumnx aaHHbIx» (big data) o6veguHeHne nHdpopmMaLmm ot pasnuyHbIX
WCTOYHUKOB MOXET NPUBOAUTL K (DOPMUPOBaHUIO (MHOTAA CNyYaiHOMY) «NepcoHanbHoi WHopMaLUuy», KOTopoii Heobxo-
AnMo obecneunBaTb JOMONHUTENLHYIO CNeLManusnposaHHyto sawuTty. Mpumep nogobHol cutyauumn npuseaeH B B.10.4.

2 ArperuposaHue nHdopmaLmu, obnagatoLen pasnuyHbIMU YPOBHAMK KnaccuduKkaLMm, MOXET NPUBOANTL K TOMY,
YTO arpermpoBaHHbIil MHPOPMALMOHHBIN aKTUB NONYYUT Hanbonee KPUTUHHYIO U3 BCEX UCTOMHUKOB MHOpMaLMN MapKu-
POBKY.

6.5.6 [ocTtyn kK uHcpopmauum

Ha ocHoBe MpWHATON Knaccudmkaumm opraHusauma AOMKHA yCTaHaBNMBAaTh M AaBaTb MONHOMOYMSA/
BO3MOXHOCTMW ANS NMOTMYECKOTO U PUIUYECKOTO A0CTyNa K MHopmaumn. OpraHusaums Take AomiHa onpe-
AensATb U JOKYMEHTUPOBaTb CNOCcO0 NPeaoCcTaBneHns U KOHTPONa AocTyna.
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MpumevyaHune — PaspeleHne Ha JOCTYN MOXET noTpeboBaTb UCNoNb3oBaHUA naponei u ayreHTUdukauum
nonb3oBaTens, HanpUMep NPasun AUCTaHUMOHHOTO AocTyna (6bin N OH pa3spelleH U Kak Obin nonyyeH), Mcnonb3oBaHUA
MHOPMALIMK O NOMELLEeHNAX U PUNYECKUX OrPpaHUYEHUI (MK NOBbIX APYIMX BO3ZMOXHbBIX), HANPUMEp MO pasMeLLeHUIo
HpopMaLmK.

OpraHusauus aomkHa onpeaensTb, KOrga, Npu Kakux ob6CToATenbCTBaX U kakum o6pa3om uHdopmMa-
LIMOHHBIN aKTUB MOA KOHTPONEM OpraHu3auumn MOXEeT nepeaaBarbesl U3 ero hakTu4eckoro, reorpapuyeckoro
MECTOHaXOKAEHNA, MEXaY pa3nUYHbIMU PETMOHAMK1, BO3MOXKHO, C PasnUYHbLIMU NPaBOBLIMU IOPUCANKLMAMMU.

B cnyyae BHeceHUA n3aMeHeHul B cxemy Knaccudukauumm unm B camy knaccudukaumio (M MapkupoBky),
CBA3aHHYIO C KOHKPETHbIM UH(OPMALMOHHBIM aKTMBOM, NpaBa AOCTyNa COTPYAHWKA OpraHu3auum K 3TOMy
aKTUBY A0JDKHBI ObITb NEPECMOTPEHDI, @ BHECEHHBIE USMEHEHUS1 — 3a[J0KYMEHTUPOBAHbI.

B Tex cnyuasx, korga 31oro B opraHusauum tpedyet ICMH-cucrema (M B 0COGEHHOCTM €€ CxeMbl Knac-
cudpukaumm n o6paboTkm nHdhopMaumm), oHa AOMmkHA 06ecneunBaTb BBEAEHUE 1M peanu3aumio npas AocTyna
K MH(POPMALIMOHHBIM aKTUBam M MOBbIX OrPAHMYEHWUIA, YCTAHOBIEHHBIX UCXOAS1 U3 COOTBETCTBYIOLLMX MPUH-
LMnoB.

6.5.7 XpaHeHue uHcopmMauum

OpraHu3auua 4omkHa onpeaenuTb U 3aA0KYMEHTUPOBaTh NpaBuna XpaHeHus NPOMapKUPOBaHHBIX UH-
dopMaUMOHHbIX aKTUBOB.

MpumevaHus

1 MpaBuna XpaHeHUsi MOryT GbITk CBSA3aHLI C TUNaMM, NpaBaMu cobCTBEHHOCTH, 6€30MacHOCTLIO, BO3MOXHOCTHLIO
0bbefjHeHNSA 1 pacnonoXeHWEM OMnepaLMoHHBIX CUCTEM B YCTPOACTBAX, KOTOPbIE MOXHO UCMOMb30BaTh ANl XpaHeHUsi
uHdpopmaumn ¢ onpefeneHHon knaccudpukauuneil. Hanpumep, oAUH MHGOPMALIMOHHBLIA pPecypc MOXET XpaHUTLCA Ha
HoyTOyKe C kpunTorpadu4eckoin 3awuToit (Ho He Ha USB-HakonuTene), Apyroi WHGOPMaLMOHHbIA aKTMB — TOIBKO Ha
cepBepax, HaxoAsLLUMXCA B ONPeAerieHHoOM MecTe, a TPETUI MHOPMALMOHHBIA akTUB — Ha obLLeAoCTyNHOM «obnake»
UNu Ha Apyrux nnatgopmax COBMECTHOMO NOSb30BaHUS.

2 HanpuMmep, B To BpeMsi Kak npoLiegypa MapKupoBKK 3NEKTPOHHOO [JOKyMeHTa OTHOCUTENbHO NpocTa, noryveHne
ayamno- unv BuaeorHgopmMaLum ¢ HanokeHHbIMU Ha Hee MapKMPOBKOIA UITM TOHOM (KOTOpbIe BMNOCNEACTBUN HEBO3MOXHO
YA@NsTb UK U3MEHATL) MOXET OKasaTbCs [OPOroCTOSALLMM.

CUCTEMBI, NPEHA3HAYEHHBIE A XPaHeHUs1 u oToBpaxeHus nidopmaumm B Ge30NacHOM pexumme, Mo-
ryT MO YMOMYaHUIO PAacCMaTpUBAaTLCA Kak OTBevarolme TpeGoBaHNAM 3awwmTel MHopmauun. B aTom cnydvae
OpraHusaums 4OJDKHA AOKYMEHTUPOBATh MH(POPMALMIO C YKa3aHMEM TOr0, YTO €€ MOXHO CYMTaTb mpomap-
KMPOBAHHOM U 3aLUMLLEHHON. HhopMaLMIO B TAKMX CUCTEMAX HEOOX0AMMO 3aLUMLLATE OT U3BMEYEHUA UK
COBMECTHOTO UCMOMb30BaHMA U NOABEPrarb MapkUupoBKe.

MpuMmevyaHue — MpUMEpPOM MOXET ClyXUTb ayauosanuck Gecepbl, coaepxalleil KoHUAEHUUANbHYIO UH-
¢hopMaLi1io, HO CTaBLLEN JOCTYNHOM BO BHYTPUKOPNOPATUBHOI CETW KOMNaHUU. Ha akpaHe MoxeT oToGpaxaTecsi Heobxo-
AUMasi MHOopMaLMs 0 MapKUpoBKe, TOrfa Kak B caMoM ayfmodaiine ayanonHdopmaums o Mapkuposke GyaeT oTcyTCTBO-
BaTh. [y yaaneHn o4HOI 1 TO e MHGOPMALMK N3 UCXOAHOI CUCTEMBI U Nepefade ee B Apyroe MecTo cam ayauodaiin
JOJTKEH cofepXaTb MHGopMaLMto, OTHOCsLLYtoCS K ee Ge3onacHoCTu.

6.5.8 Pennukauusa n otobpaxeHue uigpopmauumn

OpraHusauus AormkHa onpeaenuTb U 3a0KyMEHTUPOBaTh NpueMnemoe Ana Hee BpeMsa KONUPOBaHUSA,
pennukauum, 0To6pa)keHus unu nioboro MHoro cnocoba npeobpazoBaHUs MHHOPMALIMOHHOTO aKTUBA B HOBYIO
dopmy (Koraa 3To BO3MOXHO). [laXke npu pennukauumu unu otoGpake Hum MHOPMAaLUOHHOTO akTUBA B APYTOM
dopmarte (MnNU Ha APYrom HOCUTene) npaeBuna Krnaccudukaummn 4OMmkHbl 0CTaBaTbCA HEU3MEHHbLIMU.

MpaBuna MapkMpoBkK 1 06paboTku pennULUMpPOBaHHbLIX UK 0TOBpaXkaeMbiX MHPOPMALMOHHBIX aKTUBOB
AOIMKHbI COOTBETCTBOBATL hopMaTy unm Hocutenio uidopmauun B ICMH-cucreme, KOTopble MOTYT OTNMYATb-
CS1 OT NPEXHMX NPaBUII.

MpumevyaHune — [pUMEpPOM MOXET CNYXUTb SNEKTPOHHLIA WHGPOPMALMOHHLIA aKTUB, KOTOpLIA Npeobpa3sy-
eTcs, Hanpumep, U3 TekcTtoBoro chopmarta B PDF-chopmar, unu KoTopblii CTAHOBUTCA AOCTYMNHLIM YXE€ He B areKTPOHHON

dopmMe.

Ecnu onepauuu pennukauum unu otobpaxkeHus uHopmauum npuBoaAT Kk ee NnpeobpazoBaHmIo B HOBYIO
¢opmy, To npaBuna 06paboTkn 3TOro MHGPOPMALMOHHOIO aKTMBA AOMKHbLI OTpaXKaTbCsl HA cxeme o0bpaboTku
uHdopMaLmun.

B Tex cnyyasix, korga nogobHasi pennukaums ocyLLeCTBNAETCA annaparHo, Harpumep Npu pacnevarke,
oTnpaske hakCOB UMM KOMMPOBAHUU, OPraHW3aLMsi I0HKHA ONpeaenuTL U 3a40KYMEHTUPOBATb NpUeMnemblie
npasuna o6paboTku, B TOM YMUCNe BO3MOXHOCTb pennuKkauum nHpopmaumn Ha aBToMaTu3aupoBaHHOM pabo-
yeMm mecTe.
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MpumeyaHue — Hanpumep, korga pennukauusi MHPOPMALIMK OCYLLECTBISIETCA Ha yAarieHHOM paboyeM Me-
CTe, C MOMOLLbIO annapara hakCUMUITLHOI CBSA3U UIM CETEBOMO NPUHTEPA, OTBETCTBEHHLINA 32 PensiMKaLmio COTPYAHUK Op-
raHW3aLmMm fJormkeH WHOPMUPOBATL COTPYAHUKA, paboTaloLLEero Ha SToM yfarneHHOM pabodeM MecTe, 0 HE06X0AUMOCTH
€ro NPUCYTCTBUS BONMU3M STUX NMPUEMHBIX YCTPOWCTB U pearnbHOM 3alyuTe nocTynatoLeil MHhopMaLuy.

Ona moGon 3agaHHon knaccudpmkaumm (knaccudukauuin) opraHm3aums 4OSPkHA ONpeaenuTb M 3ag0-
KYMEHTUPOBaTb HEOOXOAMMOCTL B N0OON pennMuMpoBaHHON MHpOpMaLuKM U MHpOPMaLUIO O CaMol pennu-
Kaumu.

NMpuMeyaHue — MHDopMaLUsa O pensiMKaLMU MOXET COAEPXKaTb CBEAEHUS O COAEPXXaHUN pEnnuLMpyemMoin
UHOpMaLMK, UCTIONHUTENE, NPUUKHE, BPEMEHU, MECTE U UCTIONbB3YEMOM CPEACTBE PENrMKaLmu.

Mocne pennukaumn MHAOPMALIMOHHOTO aKTUBA B €r0 PenMUMpyeMoil Bepcun HeobxoauMO COXPaHATb
MCXOAHYIO KnaccuukaLmio 1 MapkKUpOoBKY.

B Tex cny4yasix, koraa MHOPMALMOHHLIN aKTUB pennuuupyerca B nobor mHon copme, Heobxoanumo
MCNoNb30BaTb CTUIIb MAPKUPOBKMX, NPEAYCMOTPEHHbIN A1151 HOBOW (POPMBI.

NMpuMeyaHune — Mpumep — pacneyartka UHPOPMALMOHHOTO aKTUBa B OHNalH-peXuUMe.

Mpu pennukauun opraHu3aums OSDKHA ONpeaenvuTb M 3a0KyMEHTMPOBaTb Te dK3emnnsapbl (MPU ux
Hanu4un), B KOTOPbIX KNaccUuPMUUPOBAHHLIM U MAPKMPOBAHHbIN MH(POPMALIMOHHBIN aKTUB MOXET BOCNPOMU3-
BOANTbLCA 6e3 knaccudukauuu.

MpuMeyaHue — Hanpumep, MapKeTUHrOBbIA JOKYMEHT B npoLiecce ero opopMreHus MOXET Knaccuuunpo-

BaTbCA U MapKMpOBaTLCS Kak «06LLeA0CTYNMHbIA», ofgHaKo nocre ogulyuanbHoii nybnukauum mapkupoBka byaet yaanaTe-
€, XOTs XapakTep 06paboTku ByfeT ocTaBaTbCA HEU3MEHHBIM.

6.5.9 MNepecmoTp uudopmaumm

Mpu nepecMoTpe MHPOPMALIMOHHOTO aKkTUBa €ro knaccudukaumsa AormkHa noaBepraTbCsl nepeoueHke
W, CreaoBaTenbHO, ONPeAENeHnio He0BXo0aAUMOCTH /UM cnocoba BHECEHMS M3MEHEHUI B COOTBETCTBYIOLLYIO
MapKUpPOBKY 1 06paboTKy HpopmaLmu.

MpumevyaHue — HekoTopble HOPMaLMOHHEIE aKTUBLI, obnagarome cooTBETCTBYIOLWENR knaccudukaLmen,
MOTYT cofiepXaTb UH(OPMaLWIo, KOTOpas He AOMKHa pacKpbIBaTbCA HEKOTOPLIM COOGLLECTBaM, OAHAKO NOCIIE COOTBET-
cTBytoLen 06paboTKn CXOAQHON MHPOPMaLMK ee U3MEHEHHbIE BEPCUM (HO C M3MEHEHHOW Knaccudukayuein, Mapkupos-
Ko 1 06paboTKoli MHGOpMaLMK) BCE e MOTYT NpefocTaBnATbeA 3TUM coobujecTeaM. MNogobHas o6paboTka MOXET, Npu

HeobXxoAMMOCTH, BKMtoHaTh B cebs yaaneHune kakux-nubo pasgenos, absaleB Unn npeanoxeHni (¢ ynoMmHaHuem o6 nx
yAaneHum). 3ToT NpoLecc HasblBaeTCa «NepecMoTpoM/peAakTMpoBaHneM MHOPMaLMOHHOMO aKTUBa .

OpraHu3aumsa gomkHa obpabartbiBaTb UBMEHEHHYIO BEPCUIO MCXOAHOTO MHAPOPMALMOHHOIO akTuBa Kak
HOBbIN NUHOPMALNOHHbIN aKTUB.

MpumedaHue — [lepecMmoTp/pegakTupoBaHne WHOpMaLUKU Takke MOXET CONpoBOXAATLCA YAaneHUeMm
MeTazlaHHbIX MHGPOPMAaLMOHHOTO aKTUBa Unu KOHKPETHOW MHopMaLun (Hanpumep, naobpaxeHuit).

B Tex cnyyvasix, korga MHopMaLMOHHbIN akTUB Heobxoaumo noaseprate UudpoBol obpaboTke, uc-
nonb3yemMble nNpouecchl/NpoLeaypbl A0mMkHbI 06ecneymBartb HEBO3MOXHOCTb BOCCTAHOBNEHMA OTPeaaKkTUpo-
BaHHOMN UINW yaaneHHoNn Hdopmauumn u3 oTpeaakTupoOBaHHOrO MHPOPMALMOHHOrNO aKTuBa.

MpumedaHusa

1 Tpu ncnonb3oBaHUM MHOMUX CEPUIAHO BbINyCKaeMbIX LUMGPOBLIX YCTPOKCTB MHOPMALUSA MOXET NPOCTO «CKPbl-
BaTbCA» B HeOTO6pa)KaeMbIX YacTdax MHdDOpMaqMOHHOFO aKTuBa, a 3aTeM BOCCTaHaBNUBaTbLCA, YTO MOXeET CBOAUTL Ha HET
pesynerathl pefakTupoBaHus 1 nocneayoLlei kKnaccupukauum MHpopMaLMOHHOro akTuea.

2 BTOCT P MCO/M3K 27038 npuBefeHbl Gonee nogpobHele cBefeHUs o MeToaax Uudgposoi o6paboTku nHdop-
Mauumu.

6.5.10 PacnpocTpaHeHue, COBMeCTHOe UCNONb3OBaHWe U o6MeH uHgopmaumen

OpraHu3aumsa omkHa YeTKO onpeaennuTb BO3MOXHOCTb PacnpoCTpaHEHUs UM COBMECTHOIO UCMONb-
30BaHMA MHAOPMALMOHHOTO akTMBa, obnagatLero onpeaeneHHon knaccudukaumein n Npyu HanUuUKU Takon
BO3MOXHOCTY yKa3aTb KOHEYHbIX a4pecaToB, a Takke Kakum 06pa3oM U Npu Kakux 06CTOATENLCTBAX 3TO A0-
nyckaercs. MpaBuna cOBMECTHOrO UCMONb30BaHUS AOMKHBI MPUHUMATL BO BHUMaHWE NpaBa un 00513aHHOCTH
nony4arenen MHPOPMaLNOHHOIO akTuBa.
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MpuMeyaHus

1 lMpaBa nonyyateneit MHPOPMALIMOHHOIO aKTUBa Ha ero o6paboTKy JOMKHbLI BKMOYATbL NPaBO Ha ero fanbHei-
Llee pacnpocTpaHeHne 1 BO3MOXHOCTb MCMOMb30BaHUSA YHKLMW «NepeagpecoBaTby, CyLlecTByloLlell B GoNnbLUMHCTBE
cucTeM obMeHa aMeKTPOHHO KoppecnoHAeHLnel.

2 CyllecTBYIOT Takne cpefdcTBa ynpaBleHUs, Hanpumep, 3aliulieHHble KoprnopaTuBHble NnatqopMbl, KOTopble
cnocobHbl NofAepXuBaTh cTaHAapTU3oBaHHbl TLP- npoTokon.

OpraHusauus JorkHa onpeaenutb TUN HocuTena (HocuTtenew) wHdopmauuun (Hanpumep, USB-
HakonuTenu, «obnayHbie» cnyx®bl 0OMeHa MHpopMaumen, MrHOBEHHbIE YaTbl U NnatdopmMbl 06mMeHa co-
obLLeHnAMK), KOTOpbIEe CNOCOOHLI 06ecneYnBaTh PacnpoCTpaHEHUE UM COBMECTHOE MCNOMNb3oBaHMe UHAOP-
Maumu.

B Tex cnyvasx, korga ucnonb3oBaHWe KOPNopaTMBHbIX NNATOPM He YTBEPXKAEHO, OpraHu3aumus AOmK-
Ha 3anpeTuTb UX UCMONb3oBaHue, U NMBO NpPefoCTaBUTb SKBMBANEHTHbIE YTBEPXAEHHbIE, HaAexXHble cpel-
cTBa, NMMOO0 yKkasaTb YTBEPXOEHHbIE, anbTepHaTUBHbIE METOAUKM.

OpraHusauua aormkHa onpeaennuTb U 3aa0KYMEHTMPOBaTh TUMbI KAHANOB pacnpocTpaHeHnsa MHpopMa-
LMK, HANPUMEP, NOYTY U SNEKTPOHHYIO MOYTY, KOTOPbIE AONYCTUMBI AJIA KAXA0N Knaccudukaumm.

OpraHusauusa JOoMmKHa ONpeaenuTb U 3a40KyMEHTUPOBATL YCIOBMA M MPUOPUTETHOCTL CxeM 06paboTku
Mo CpaBHEHUIO C N0OON hopmManbHON CXeMON COBMECTHOMO UCMNOMb30BaHMSA UMW PacKpbITUA MHoOpMauum, B
KOTOPON OHWU B3aUMOAENCTBYIOT.

6.5.11 ApxuBupoBaHue u yaareHme MHPOPMaLUMOHHbIX aKTUBOB

OpraHusaums AormKHa onpeaenuTb U 3aA0KYMEHTUPOBATL NEePeYHn BEPCUIN COXPaHAEMbIX MHAPOpMaLu-
OHHbIX aKTUBOB, (POPMBI U CPOKN UX XPAHEHUSI CMOCOBGOM, COBMECTUMbIM C OOLLMMKU METOAUKAMMU U Npoueay-
pamu yrnpasneHusi tHpopmaLumen n JOKYMEHTOOG0POTOM, a Takke ¢ COBnIoAeHUEM IPUANYECKUX U HOpMa-
TUMBHO-NPaBOBbIX TPEOOBAHUIA.

Opranusauums gomkHa obnagare METOAMKaMM U NpoUesypaMmn oTCrnexusanus, cbopa u yaaneHus scex
KOMWIA UM BepCUn MHPOPMALMOHHBIX aKTUBOB.

OpraHusauus AoMmKHa onpefenuTb, KakuM 06pa3oM UHPOPMALIMOHHbIE aKTUBbI C Pa3fMYHbIMU KNaccu-
duKaLuaAMMU U Ha Pa3NUYHbIX HOCUTENAX MOTYT XPaHUTLCSA, YAANATECA, CTUPATLCA UMM YHUUTOXKATLCS.

MpumeyaHune — 3TW NpoUeaypsl AOMKHBI UCMONB30OBATLCS B TAKUX OpraHu3aLmsX, KoTopble HageneHbl NoMHo-
MOYUAMU NO apXI/IBI/IpOBaHVIPO/y,D,aJ'IeHMPO I/IHd)OpMaLWII/I, N opraHnsaynamMu, KOTopble MOryT BbINONHATL 3TU onepaLluu.

Hanpumep, cyLecTByeT Gonbluoe KONMYeCTBO CTOPOHHWUX OpraHu3aLuid, npeanaratolx CBOU YCyru No U3MeNE4eHNIo U
yAarneHuio JokyMeHTaLm K, KOTopble MOTyT CYMTaTbCs AOCTAaTOMHO Ge30nacHsIMU AN AaHHbIX KnaccudukaLui.

OpraHusauust 40mKHa onpeaennTb U 3a40KYMEHTUPOBATbL CNOCODOLI COXPaHEHUA AEXYPHbIX XXypHanoB
unu noboin aApyron AOKYMEHTaUUKW, coaepxalleint hakTu4eckyto MHAOPMaLMi0 OTHOCUTENBHO XXU3HEHHOIO
UMKna MHPOpPMaLUMOHHbIX aKkTUBOB, BPEMEHU U cnocoba ux yaaneHus.

MpumevaHue — B TOCT P UCO 15489-1 npusedeHbl MofesHble pekoMeHAauun No apxXuBUPOBaHWUIO K
6e30nacHOMY YHUHTOXEHWIO NHAOPMAaLIMOHHBLIX aKTUBOB.

6.5.12 OGecneyeHne UH(POPMALUMOHHON 6E30MACHOCTHN

OpraHusauus omkHa onpeaenuTb U 3aJ0KyMEeHTUpOBaTh npasuna obecneyveHms MHAOPMaLNOHHON
6e30MacHOCTU, CBSI3aHHbIE C KaXKaoW Knaccudhmkaumein ans ncnonb3yemon cxembl 06paboTku nHpopmauuu.

[MMpuMeyvyaHune — Bce aTu npaBuna MOryT BKIoYaTh WM pOBaHUE HOpMaLMn Npu XpaHeHUu (Unv npu nepe-

Aade WHopmMaLmm), ynpaeneHue LMpOBLIMU NpaBamy, NpefoTBpalleHre NoTepu AaHHbIX UnK GesonacHoe xpaHeHue,
NakeTMpoBaHWe U npaBuna nepegadu uHhopMaLmu.

OpraHusauusi gormkHa onpeaennTb U 3al0KyMEHTUPOBaTL Npasuna o6paboTku, CBA3AHHbIE C KaXaoMn
Krnaccudukaumen, ¢ Uenbto yaaneHus tHopmMaLmm ¢ aHanoroBbixX U LMPPOBbLIX HOCUTENEN.
MpumedvaHune — Hanpumep, XKeCTKUA ANCK HOYTOYKa MOXET cofepxaTb MHGOpMaLmio, AOCTYN K KOTOPOHR me-

€T TONbKO AUPEKTOp Mo yrmpaBneHuto NnepcoHanom. Ecnm HoyToyk 3aTem GyAeT UCronb3oBaTh kakoW-nubo apyroi nonb-
30BaTesb, TO CrefyeT onpefennuTb U peann3oBaTs NpaBuna, CBA3aHHbLIE C yaaneHeM aToi MHgopMaLum ¢ HoyToyka.

B pamkax coBCTBEHHON CxeMbl 06paboTkM MHOPMaUUM opraHuM3auus Takke AOrKHa onpeaennuTb u
3a4,0KYMEHTUPOBAaTb NpaBuna WN(POBaHUA, KOTOPbIE AOMKHbI ObITb CBA3aHbI C KaXaoW Knaccuukaumen
(B T. 4. B Npouecce nepeaaqn nHcopmalmn).

MpumeyaHune — Hanpumep, moxeT notpeboraTbes LWNdpoBaHUe NepcoHanbHON MHdopMaLMK npu ee no-
CTYNMeHUN B 0hUC UMK XpaHEHWUU Ha onpefeneHHbIX YCTpoicTBax (Hanpumep, Ha USB-Hakonutensx).
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7 CpencrtBa ob6ecneueHus ICMH-cucremsl

7.1 Pecypcbl ana ICMH-cuctemsbl

[Ona ycnewHoro ¢pyHkunonnpoanusa ICMH-cucremsl opraHusaumst A0MmKHA BbIAENUTb 4OCTATOYHOE KO-
NUYECTBO PECYPCOB, HEODXOANMbIX ANt NOKPLITUA BCEX pabounx acnekToB CUCTEMBI.

[Ansa koHTpons n oueHku 3PPEKTUBHOCTU UCMOMNb30BaHUS BblENEHHbIX PECYPCOB OpraHu3aums AomKHa
npoBoAuUTb aHanua pabotel ICMH-cucTembl B paMkax ee OCHOBHOIO (He BTOPOCTEMEHHOro) Buaa AesTerb-
HOCTHU.

7.2 Ponu n 0653aHHOCTU COTPYOAHUKOB

OpraHuzauus gomkHa obecneumBartb YeTKyl0 hOPMYNUPOBKY U 0OMeH UHOpMaLuein OTHOCUTENBHO
ponei n 06s3aHHOCTEN COTPYAHMKOB OpraHu3auum M CBsI3aHHbIX ¢ HUMK npaB goctyna k ICMH-cucrteme u
orpaHuyeHuin (cm. 7.3).

OpraHusauus 4ofmkHa onpeaennTb U 3aa0KyMeHTUpoBaTb komneteHuun ICMH-cuctembl, Heo6xoanMble
ANA KaX40M ponu, 3akpenneHHon 3a onpeaeneHHbIM COTPYAHUKOM OpraHusauuu.

OpraHusauua gomkHa obecnevnBarb COOTBETCTBME NpaB AOCTyNa K 3TUM CUCTEMaM POonsaM u 00sA3aH-
HOCTAM, BO3naraeMbiM Ha COTPYAHMKOB opraHusauumn (B Tex cny4vasx, korga ans nogaepxku ICMH-cucrembl
MCNOMb3YIOTCS MOOblE CUCTEMBbI aBTOMATU3aLMUK).

OpraHusauusa 4omkHa onpeaennuTb, 3a40KyMEHTMPOBATb U NPeaoCTaBNATL CBEAEHUS O NOCNeaACTBUSAX,
CBAA3aHHbIX C HEUCNPABHOCTSAMW CUCTEMbI, & TAKKE aKTUBHO U AOIMKHbLIM 06pa3omM npumeHsTs ICMH-cuctemy.

7.3 PacnpocTtpaHeHue uHcgopmaumumn

ICMH-cuctema gomkHa obMeHuBaTbCS UHbOpMaUUER C BHYTPEHHUMU NOAPAa3AeneHUaMU opraHu3a-
LUK, a TaKke ¢ TEMU OpraHu3auusiMm, G Kem cucTema oCyLLeCTBNSET MHAOPMALMOHHbIM 0OMEH (Ha NpoTshke-
HWUM CPOKa BanNnuAHOCTU MHpOpMaLMK 1 A0 AaTbl €€ NepecMoTpa).

MpumeyaHue — [MoMUMO NPOBEAEHNS ANA COTPYAHUKOB OpraHu3aLuu cooTBETCTBYloWero obydyeHust (cM.
7.4), xapakTepHble ocobeHHocTu ICMH-cucTembl YacTo UenecoobpasHo NpeacTaBnsATh B BUAe Tabnuubl, KoTopas 3aTem
MOXET n3obpaxaTbCs B BUAE NPOCTOW HACTOMNBHON KOHTPOMbLHOW fnarpamMMbl, noctepa v T. M.

7.4 O6yyeHue n UH(PopMupoBaHue COTPYAHNKOB

OpraHusauusi AomkHa oBecneynBaTb BCEM COTPYAHUKAM OpraHu3aumu Haanexailuylo U afekBaTHyo
MOArOTOBKY MO BONpOcam knaccudukaumm, MapkupoBku 1 06paboTku nHdopmaLmu.

MpumevyaHue — lNpeanaraeman npodreccroHansHas NoaroToBka nepcoHana AOMMKHa oXBaTbiBaTb BCE WUC-
nonb3yemMble METOANKA U TEXHONOIMU, a TakXe Nog4epKnBaTb BaXXHOCTb HEMPEPLIBHOCTU npoLecca 06p660TKVI Mchopma-
UMW Ha NPOTAXEHUU BCEro ee XM3HeHHOoro uukna.

OpraHuzauus fomkHa obecneynBaTtb NpefoCTaBneHMe COOTBETCTBYIOLLEN MHAOPMALMU BCEM CBOUM
COTPYAHUKaM ANS HaAneXallero BbINONHEHUA paboT M COBEPLUEHCTBOBaHUA QyHKUMOHUpOBaHUsA ICMH-
CUCTEMbI B OpPraHnM3auum, He3aBMCUMO OT TOro, ByAeT u 910 NPOUCXOAUTb B Npouecce 00y4yeHus/MHMopMu-
poBaHWA NepcoHana unu pacnpocTpaHeHns nHgopmaumm (cm. 7.3).

7.5 MpakTU4yeckne 3aHATUA U TeCTUPOBaAHMNE

OpraHusauusa gomkHa onpeaensTb, korga notpebyerca tectupoBanne ICMH-meToamk n npakTuyeckue
3aHATUSI NO UX NPUMEHEHUIO, U €CNU OHW HEOBXOAUMBI, TO B Kakux hopmax.

MpumeyaHune — Bce aTo MOXET oKkasaTbes LienecoobpasHbiM B MpoLecce NepBUYHOro passepThiBaHua ICMH-
cucTeMel, B 0COBEHHOCTU — NpU BBINONHEHUU COTPYAHMKAMMU OpraHW3aLun Hanbonee CroxHbIX poneit n o6s3aHHocTel
B paMKax cucTeMbl (CM. 7.2), a He B MpoLecce UX HEMPEPLIBHOO 00YyYEHUS U NOBbILLEHUS UHAOPMUPOBAHHOCTH (CM. 7.4)
WU NpU BBIMOMHEHUN UMW MEeHEEe CIOXHBIX (PYHKLWIA.

8 NeATenbHOCTb OpraHn3auumn

OpraHusauus gomkHa NnaHupoBaTb, OCYLLECTBMATL U KOHTPONUPOBATL NPOLIECCHI, HE0OX0AUMbIE AN
BbINONMHEHNA BbILLUEYKA3aHHbIX Tpe6OBaHI/II7I, a Talk>Ke BbINONMHATL onepaunn, ykasaHHble B pasaene 6, a TaKkxe
onpeaerneHHble Mepbl No coBepLueHcTBOBaHUO ICMH-cuctemel (cM. 9 n 10) nyTem:

a) dhOpPMYNUPOBAHUS KPUTEPUEBR OLIEHKM MPOLECCOB OTHOCUTENBLHO:

1) npumeHnMocTH (06nacTn NPUMEHEHNUs) cucTemsbl (CM. 6.1);
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2) paspaboTku cxembl knaccudukaumm (cm. 6.3), T. e.:
- Kputepues knaccudmkauum (cm. 6.3.1),
nepapxuu (cm. 6.3.2),
9KBMBAIEHTHOCTU CXeM (CM. 6.3.3),
YKU3HEHHOTO LIMKNa MHPOPMAaLMOHHbLIX aKTMBOB (CM. 6.3.4),
cTaHaapTHoW knaccudukauum (knaccudpukaumn) (cm. 6.3.5),
HEeMapKUPOBaHHbIX MHPOPMALIMOHHLIX aKTUBOB (CM. 6.3.6),
AeCcKpunTopoB 1 B3auMo3aBucumMmocten (oM. 6.3.7);
3) paspaboTku cxemMbl MapKMpoOBKM (CM. 6.4), T. e.:
- KpuTepues pa3paboTKu CXeMbl MapKMpoBkK (CM. 6.4.1),
- pacnonoXeHusa u CTUNA MapkUpoBKK (CM. 6.4.2);
4) pa3paboTku cxeMbl 06paboTkn nHhopmaumm (cM. 6.5), T. e.:
- Kputepuu paspaboTku cxembl 06paboTku (M. 6.5.1),
0b6paboTka nHhopMaLmm B NpoLiecce ee nepBoHavanbHOro hopMmupoBaHus 1 céopa (cMm. 6.5.2),
MHOTOKpaTHoe UCNonsL30BaHWe UHPOPMaLMKU B APYrMX MHPOPMAaLMOHHBIX akTuBax (cMm. 6.5.3),
penakTUpoBaHWe U BHECEHWE U3MEHEHUN B MHADOPMALMOHHBIN akTuB (CM. 6.5.4),
arperupoaHue nHgopmauum (cm. 6.5.5),
A0CTYN K MHchopmaumm (cM. 6.5.6),
XpaHeHue uHopmauum (cMm. 6.5.7),
pennukauus n oTobpakeHue uHcopmaumm (cMm. 6.5.8),
penaktTupoBaHue nHdopmaumm (cm. 6.5.9),
pacrnpocTpaHeHue, COBMECTHOe UCMonb3oBaHme n o6MeH nHdpopmaumeii (cm. 6.5.10),
apxusupoBaHue n yganexHue nigpopmavum (cm. 6.5.11),
obecneyeHne MHMOpMaLMoHHol BesonacHocTu (cM. 6.5.12),
aHanus 1 knaccuukaumsa HeMapkupoBaHHoW uHdopmauuu (cum. 6.3.6),
aHanu3 W MOBTOpHasA knaccudukauua uHOPMaUMM C HeHaanexailein knaccudukauuen

(cm. 6.3.1);

6) ocyLLeCTBNEeHUs KOHTpONs 3a NpoLeccamMmy B COOTBETCTBUM C YCTAHOBINEHHbLIMU KPUTEPUSIMM;

B) B&AEHWS 33J0KYMEHTUPOBAHHOW MHPOPMALIMK B TOI CTEMNEHU, B KOTOPOW 3TO HEOBX0AUMO ANA NOny-
YEHUs YBEPEHHOCTU M 0BOCHOBAHHOCTY CNIIAHWPOBAHHbIX U BbINOMHEHHbIX ONepaLui;

r) MOHUTOPMWHra W UHTEPNpPETaLuM NPpobrnem, BO3ZHUKAIOLLMX NPU UCMNONb30BaHUM NOAX0AA, ONUCAHHOIO
B pasaene 6.

9 OueHka pe3ynkTaTtoB

9.1 OO6wuMe nonoxeHus

OpraHusauus A0MmKHa onpeaenuTb AeNCTBYHOLLYIO NporpaMMy OLeHKM a¢pdeKTUBHOCTU CBOEN AeATeNb-
HOCTHU, KOTOPYIO HEOBXOAUMO BbIMOMHATL CPa3y e nocne nepsoro npumeHedns ICMH-cuctemsl.

MporpaMMa oLeHKM fomkHa obecneunBaTh:

a) ucnonb3oBaHWe cxem knaccudukauum, Mapkuposku U 06paboTkn nHdopMaLMmu, KOTOPLIE MOTYT KOH-
TPONMPOBATLCS BCEMMU CO3AATENAMM UHPOPMaUUK B pamkax 0b6nactu npuMeHeHusl, yCTaHOBNEHHOMN OpraHu-
sauuen;

6) ncnons3oBanue ICMH-cuctemsl, kKoTopoe GyaeT COOTBETCTBOBATL METOAMKAM U MpoLUeaypam, npu-
HATBLIM B OpraHu3aguu, T. . ytobbl ICMH-cuctema BbiNONHANA UX HaagNeXxawmm obpasom; u

B) cOOp COOTBETCTRYOLLEN MH(POPMaLMM ANA BbIABNEHUA HEAOCTATKOB U CTUMYNUPOBAHUS NOBbILLEHUS
3P PEeKTUBHOCTU DYHKLUOHMPOBAHUSI opraHu3auum (cMm. pasaen 10).

9.2 MoHuTtopuHr u Tectuposanue ICMH-cuctemsi

OpraHu3auus AomkHa ONnpeaennTb U 3aA0KYMEHTMPOBATb KPUTEPUU, C NOMOLLILIO KOTOPLIX CrieayeT oLe-
HUBaTb CTENeHb NPUMEHMMOCTHU U acppekTuBHOCTM ICMH-cUcTEMbI.

OpraHu3auus AomkHa cOpMynupoBaTh Kputepuun ans o6ecneyeHus u OLeHKM COBMECTUMOCTM U B3a-
umoaencTeus pasnuyibix ICMH-cucrem.

OpraHu3sauusa AOrKHA ONpeaenuTb U 3a0KYMEHTUPOBaTb MEPONPUATUSA, KOTOPblE NPeanpUHUMANUCH
AN MOHUTOPUHIa u/unu npoepkn padoTtbl ICMH-cucTeMbl.
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MpumMmevanune — OpraHusaums JomKHa NoaAepXuUBaTb COMacoBaHHYIO OLIEHKY YPOBHS pa3sBUTUS (3penocTu)
cBoell ICMH-cuctemel (cuctem). Mogo6Has oLeHKa JoSKHa NMPUHUMaTL B pacyeT Takue akTopbl, Kak:

a) cTeneHb oxaBaTa MHPOPMAaLIMOHHBIX akTMBOB obnacTeto npumeHenus ICMH-cuctemel;

6) BoCnpuATHE NEPCOHaNoM MHPOPMaLMOHHBIX akTUBOB M ero cTpemneHue k pabote B ICMH-cucteme B pamkax
obnactu ee NpUMeHeHUs;

B) MOMHOTa W NPaBUSIbHOCTb PyHKLMOHUPpOoBaHWA ICMH-cuctemsl;

r) cTeneHb, B KOTOPO UCMONb3yeMas TEXHOMOMUsS NO3BONSAET UNKU NPENATCTBYET JOCTUXKEHUIO Uenei, NocTaBneH-
HbIX neped ICMH-cuctemoi;

4) addekTuBHocTb ICMH-ycTpoicTB Npu 06MeHe MHPOPMaLMOHHBIMW aKTMBamm.

9.3 MNpoBeaeHue ayauta u 4OCTOBEPHOCTb pe3yrbTaToB

OpraHusauus gormkHa onpeaennTb U 3aJ0KYMEHTUPOBAaTk HEOOXOAMMOCTb B HE3aBUCUMOW OLeHKe ad-
heKTUBHOCTK, ecnn TakoBasi Tpebyercs. OLeHKy creayet npMHMMaTh BO BHUMaHWEe Hapsiny ¢ OLEHKOW cob-
CTBEHHON 3(PAEKTUBHOCTU, BbINONHAEMON TEMU COTPYAHMKAMU OpraHn3aunm, KOTopbie CBA3aHbl C BbINOSHE-
HUeM yHKUMIA n obaszaHHocTeln no ynpaenexnuio ICMH-cucremori.

MpumevyaHune — AyguT JOIMKeH OXBaTUTb Bee acnekTel paboTel ICMH-cucTeMsl, BKIoYas ee npUMeHeHne K
MHMOPMaLIMOHHBIM aKTMBaM OpraHusaLum, a TaKkke CBeeHNUs, CoaepXallmecs B pasnuyHbiX paboumnx xypHanax.

9.4 UsmepeHune nokasatenen ICMH-cucremsl

OpraHusauus 4OmkHa onpeaenuTb U 3a40KYMEHTUPOBATbL HOMEHKMNATypy nokasatenem, KOoTopble He-
06x04MMO y4MTbIBaTL, a TaKKe ee Nnosib3oBarenei (UX akTUBHOCTb B CUCTEME) U BPEMEHHbIE UHTEPBASbI €€
PYHKLNOHMPOBAHUS.

MpumMmedaHue — BO3MOXHO, UTO pe3ynsraTbl NOfoGHLIX M3MepeHuit ByayT NPUBOAMTL K MOSIBNEHUIO HOBbIX
TpeboBaHwWii K NpegocTaBneEHNIO SKCNMyaTaLMoHHOR UHopMaLMK, BBOAUMON B CyLLECTBYIOLUE NpaBUIia OTYETHOCTH.

9.5 YnpaBneHue MHUMOEHTAMU M UX paccrieqoBaHue

Ons nopaep)kaHus CUCTEM ynpaBrneHus nHopMaumen B Hagnexalem COCTOSIHUM U CTUMYITMPOBaHUSA
MX MOCTOSHHOTO COBEPLUEHCTBOBAHUSA OpraHm3auusi AOrmkHa cneuuanbHO aHanu3mpoBarb U coobwarb 060
Bcex coBbITusAX ICMH-cucTemMsbl, CBA3aHHbIX C HAPYLLUEHNEM MH(POpMaLMOHHON 6e30NacHOCTH.

9.6 MNMpepocTtaBneHne OTYETHOCTU U aHANIU3 HAKONJIEHHOrO onbiTa

OpraHuzauusa JOMmKHa NepuognMyeckn nNpeaocTasnaTb 3PdEeKTUBHYIO OTHYETHOCTL (B NEPBYIO ovepeadb
CBOUM TON-MeHemkepam) B Yactu creneHun npurogHoctn ICMH-cucrembl u agpcpekTuBHOCTU ee PYHKLUOHU-
poBaHus.

Mo pesynbratam pacCMOTPEHMSA NPeaCTaBAEHHON OTYETHOCTM OpraHn3auus 405hkHA M3BreKaTh YPOKU 1
dopmynupoBarb TpeboBaHus Kk coBepleHCTBOBaHUIO ICMH-CUCTEMBI B OTHOLLUEHWM KaK MUHUMYM PETUCTpa-
LM NPUYKUH HACTYMMBLUMX MHUUAEHTOB U BbiIABNEHHbLIX HEAOCTATKOB B paboTe CUCTEMDI.

MpuMedaHue —IllogobHaa OTYETHOCTbL AOMKHA OTHOCUTLCA K MyHKTaM 9.2—9.5 u npegHasHavaTbCca AN CTU-
MYNUpoBaHWA NOCTOSHHOTO coBeplueHcTBoBaHUA ICMH-cuctemsl (cM. pasgen 10).

10 YnyuwenHue ICMH-cuctembl

10.1 AHanu3 ynpaBneH4YeCKou OeATeNbHOCTHN

OpraHusauus aomkHa nNpoBOAUTL aHanu3 ynpasneHYecKoW AeATenbHOCTU C 3alaHHOW NMepuoanYHO-
CTbl0. Bce coTpyaHuku opraHusayum, BbINONHALWME OCHOBHbIE ynpaBneHyeckue dyHkyumn B ICMH-cucreme,
a TaKke UCNONHUTENN NO HaNPaBNEHUAM AEATENbHOCTU OpraHM3auum, OIMKHbI BHOCUMTL CBOW BKIaj B Npo-
BOAUMbBIA aHaANKU3.

OpraHusauus B npouecce Noao6HOro aHanu3a A0SMKHA PELLUTb, KAKME U3MEHEHUs HEODX0AUMO BHECTHU
B ICMH-cuctemy (npu HEOGX0AUMOCTH).

MpuMmevyaHune — lNpumepamu TeM, KOTOpbIe NOANEXAT PaCCMOTPEHUIO MPU aHanu3e ynpasrieH4Yeckon ges-
TeSNIbHOCTU, ABNAKOTCA.

a) XapaKrep BO3MOXHbIX W3MEHEHWUIA OCHOBHbIX HaﬂpaBﬂeHMVI AEATENIbHOCTU OpraHn3auuu,

6) xapaKkTep BO3MOXHbIX U3MEHEHUI Lieneil, NPUOPUTETOB U BUAOB AEATENBHOCTU OpraHn3aLmim;
B) pesyneraTbl OLeHKN 3hheKTUBHOCTM [EATENBLHOCTU OpraHu3aLmm (cM. pasgen 9);
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r) paccMOTpeHue CyLLECTBYIOLMX cXeM U UHPOPMALIMOHHBIX aKTUBOB B YaCTU BO3MOXHOCTU BHECEHUS B HUX U3-
MeHeHui (cM. 10.3).

10.2 QopaboTka cucteMbl

Mo utoram aHanu3a ynpaBrneHyeckon aesdtenbHocTu (cM. 10.1) opraHusauusa pgomkHa oGecneuntb
yCTpaHeHUe BCEX BLIABMEHHbIX HEAO0CTATKOB B COOTBETCTBYIOLMX ICMH-cxemax n BHeCEHue B HUX u3Me-
HEHWUW, KOTOPbIE AOMKHbI BLIMOMHATLCA B KparyanLume Cpoku, B NOSTHOM COOTBETCTBMM C XapakTEpPUCTUKAMM
ICMH-cucrembl.

MpuMmevyaHne — [nsa AopaboTku cUCTEMbI OpraHM3aums forkHa obecnednBaTb NOCTOSHHBIN MOHUTOPUHE W
noaaepxaHue aKCnnyaTaLMOHHON JOKyMEHTaLMK (CM. 4.1) NS BLISIBIIEHUS NTIOObIX CYLIECTBEHHLIX U3MEHEHWIA.

10.3 BHeceHue usameHenmni B ICMH-cxembl

Mo utoram aHanu3sa ynpasneH4yeckon aeatenbHocTu (cMm. 10.1) opraHusauusa AOMKHA YCTPaHUTL BCE
BbiABNEHHbIE B COOTBETCTBYIOWMX ICMH-CxeMax HeaoCTaTku 1 B KpaTyauume Cpoku B NOSIHOM COOTBETCTBUMN
¢ TpeboBannamu k ICMH-cucteme BHECTU COOTBETCTBYIOLUME U3MEHEHUA. [pu 3TOM OpraHusauua TaKke
octasnser 3a coboi npaBo Ha onepaTtuBHOE BHeceHne usameHeHuin B ICMH-cxembl (npu He0BX0AUMOCTH).

MpumevyaHune — Hanpumep, BHeCEHUE U3MEHEHMIA, OGYCNOBMNEHHBIX U3MEHEHNAMN 3aKOHOAATENbHLIX WK
HOPMaTMBHO-NPaBOBbIX TPEGOBaHWIA.

B cny4yae uameHeHus obuwen knaccudukauum nHopmMaLmmn Takke HeobxoaumMo perucTpupoBaTth U u3-
MEHEHUs knaccudmkaummn, CBA3aHHble C onpeaeneHHbIM MHOPMALIMOHHLIM aKTUBOM UMM NpaBaMu 40CTyna
K 3TOMY aKTUBY.

10.4 YnpaBneHue uamMeHeHMaAMu/NocTossHHoe coBeplieHcTBoBaHue ICMH-cucremsl

OpraHusauusa gomkHa npegoctasnaTb ICMH-cucteme gocrarouHbie pecypcbl (CM. 7.1), pacnpeaensTb
ponu 1 06A3aHHOCTU Cpean COTPYAHUKOB OpraHusaumu (CM. 7.2), 4To HeobxoaMMO ANA NOAAEPXAHUA ynpas-
nexHusa nameHeHnamu B ICMH-cucteme u/unm B NOAYMHEHHbIX CXeMaX.

OpraHusauus gomkHa BblaenaTe Ha ICMH-cucTemy gocraTtodHoe KonuyecTeo pecypcos (cm. 7.1), pac-
npeaenaTb ponu u 00A3aHHOCTU CPean COTPYAHMKOB opraHusauumn (CM. 7.2), uto saBnseTca o0sasarenbHbIM
YCIOBUEM HENPEPbLIBHOIO coBepLueHcTBOBaHUS ICMH-cucremsl.

10.5 MoaTanHoe pacwmpeHune obnactu npumMmeHeHus ICMH-cuctemsl

B Tex cnyyasx, korga ICMH-cuctema nepsoHayanbHO NpUMEHANach TOMNbKO B HEKOTOPLIX Noapasae-
NEHNSAX opraHu3aumMm W/nunm K HEKOTOPbIM, HO HE KO BCEM BuAaM MH(OPMaUMOHHOTO 06MeHa, opraHu3auus
[OMmKHa NPegyCMOTPETb BO3MOXHOCTb pa3paboTku, JOKYMEHTUPOBAHUA U peanu3auummn nepcrnekTUBHOroO nna-
Ha pa3BuUTMA (MMM aHaNOrMYHOrO JOKYMEHTA) AN NOJTanHOro paclumpenust obnactu npumeHenusi ICMH-
CUCTEMBI.

MpumedvyaHne — B opraHusauum MOryT CyLIeCTBOBaTb NOAPA3AENEHNS, KOTOPbIE, BO3MOXHO, He ByAyT HyX-
fAateca B ucnonbaoBaHun ICMH-cuctembl. CTpaTernyecknii nnaH passuTua MOXHO UCMONb3oBaTb ANs onpedeneHusa u
perucTpaumu nogobHbIX nogpasgeneHunit. Tem He MeHee, crnefyeT NPeAnoNoXnUTL, YTo BceM cdhepam AeATEeNbHOCTH opra-
Hu3aLwumn ByfeT cooTBETCTBOBATL, Kak MUHUMYM, HauHU3LWMiA ypoBeHb TpebosaHuii kK ICMH-cucTteme (c ucnons3osaHnem
CTaHfapTHOI KnaccudgmKkauum, 6e3 MapknpoBku U T. n.), YToObl OHa nonagana B cepy AEATENbHOCTU OpraHu3auun v
Obina pa3BepHyTa B Heil paHblUe, YeM B Boree CrioxHol cdepe feATenbHOCTU.

10.6 MoaranHasa uHterpauus ICMH-cuctembl B opraHusauuio
OpraHusaums aomkHa cocpeaoTo4MTb CBOIO AeATENbHOCTb Ha No3TanHon uHterpayum ¢ ICMH-cuctemon.

MpumeyvyaHune — Hanpumep:

a) HoBble MHPOPMaLMOHHbBIE CUCTEMBI MOTYT NIAHNPOBATLECA K MPUOBPEeTeHunto (ecnn oHW ByayT BelGpaHbl, UMest
B BUAy obnactb npuMeHeHuns ICMH-cucteMsl) npu ycrioBun BeINOMHEHWS TpeboBaHWil No 3 HEKTUBHOMY NMPUMEHEHMIO
3TOW CUCTEMBI;

6) ans 6onee addekTMBHOWK nogaepxkn ICMH-cuctembl MoryT paspabarbiBaTbes HoBble paboyune npoLecchl.

10.7 MNoaranHasa uuterpauus ICMH-cuctemMbl B cuctemMy MeHeKMeHTa opraHusauum

OpraHusauust oormkHa paccMOTPETb BONPOC 0 He0BX0AUMOCTU UHTEerpauum ceoen ICMH-cucrembl u co-
OTBETCTBYIOLLMX CXEM B APYIME CUCTEMbI MEHEIXKMEHTA OpraHu3auuu.
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MpumeyvaHus

1 MogobHas uHTerpaumsa JomkHa cnocobeTBOBaTh NOBLILLIEHWIO 0OLLER SKOHOMUYECKON 3 PEeKTUBHOCTU U pe3ynb-
TaTUBHOCTU JEeATENBLHOCTU OpraHuaaLmm.

2 MHorve cucTeMbl MeHefXMeHTa (Hanpumep, CUCTEMbl MeHeXMeHTa MHMDOpPMaLMOHHOW 6e30NacHOCTH, KOH-
durgeHUmanbHoCT, ynpaBneHus 6esonacHoCThio, HempephiBHOCTW OM3Heca UM KavecTBa) HepaspbiBHO CBSA3aHbl C
ICMH-cucTemolii, BCNEACTBME Yero Ha HadarnbHbIX 3Tanax ee NPoeKTUpoBaHMsA cucTeMa byaeT HaxoaUTECS NoA CUMbHBLIM
BO34eWCTBUEM 3TUX CUCTEM.

3 OTa B3aMM03aBUCUMOCTb, BEPOSATHO, NOTpebyeT NpefocTaBneHns OTYeTHON WHopMauun ans ICMH-cuctemsl
(cm. 9.6).

4 TOCT P 53893 — 3T0 cTaHAapT Ha MHTErpUupoBaHHLIE CUCTEMBI MEHEAXMEHTA, KOTopLIl ByaeT cnocobeTBoBaThb
opraHusauuu B co3gaHnn eQuHOR CTPYKTYpbl yNpaBneHWs BCEMU ee cucTeMaMn MEHEXMEHTA.
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Mpunoxexnune A
(cnpaBouHoe)

Mpumepbl cxeM Knaccudukaumm, MAPKMPOBKU U 06padoTkn nHopmauum

CXxeMbl, paccMOTpeHHble B TabnuuaxA.1 n A.2, npuBeieHbl B HACTOAILLEM CTAHAAPTE UCKIIOYUTENBHO B
KayecTBe NpMMEPOB NPUMEHEHUS NMOMOXKEHUI HACTOALLEro CTaHAapTa, U HE peKOMEeHAYIOTCA ANa Henocpea-
CTBEHHOTO NPUMEHEHMUS HA NPAKTUKE, XOTS OHW MOTYT CTaTb OCHOBOM M BHECTU NONE3HbINA BKMaJ B pELLEHUE
paccmarpuBaemoli 3agaum no paspabotke u BHeapenHuto ICMH-cucTemsl.

Crneayet OTMETUTb, UTO HECMOTPS Ha UCMOMNb30BaHUE B AaHHOM NpUMEpE NATU YPOBHEN Knaccuduka-
LUK, 3TO YACIO HU B KOEI Mepe He ABNAETC 0053aTenbHbLIM U B PAAE Criydyae MOXKET 0Ka3aTbCsl U3ObITOUHbIM.

B HwxenpuBegeHHOM NpUMepe paccmaTpuBaeTcs opraHusauus, KoTopas yaenser NoBbILLEeHHOEe BHUMA-
HWe KOH(pmAEHLMansHOCTH, AOCTYNHOCTU U LIENOCTHOCTU MH(popMmauuu. Ecnu Ol Apyrue acnekTbl, CBA3aH-
Hble ¢ nHdpopmauuen, obnaganu 6onee BoiIcokumu npuoputetTamu, ICMH-cxeMbl, 6e3ycnoBHoO, Buirnsaeny Obl
uHave.

Tabnuuya A.1 ucnonb3oBanacbh opraHu3auuelt B Ka4ecTBe «namsaTku Ha pabouem mecte» (B BUAE KOBPU-
Ka Ansa MbilW UK nnakara).

B tabnuue A.2 npeacraeneHa noapobHas cxema obpaboTku uHpopMauun B OpraHu3auuu, KoTopas
paclumpsieT cxemy B Tabnuue A.1, OLHOBPEMEHHO UNMIOCTPUPYS BCE NOMOXEHUA HACTOSALUEro cTaHaapTa u
ero B3aumocsa3b ¢ TLP-npotokonom (Traffic Light Protocol).

Moaxoa, NPUHATLIN NPU COCTaBNEHUM Tabnuubl A.2, 3aKiOYaeTcsl B aKLUEHTUPOBAHUM BHUMAHUA UC-
KIIOYMTENBLHO Ha CyLLecTByOLWUX TpeboBanusax. Hanpumep, uncgopmMauus, knaccuuumpoBaHHas, Mapkupo-
BaHHasa u obpabaTbiBaemas Kak «00LeA0CTynHany, MOXET (DU3UUECKU YHUHUTOXKATLCA U yAANATLCA N0GbIM
yAOOHbIM CMNOCOBOM, T. €. HE YyCTaHaBNMBAIOTCA 06sA3aTenbHble TpeboBaHua, kacalwmecs U3mMenbYeHus ao-
KYMEHTOB, Pa3pe3ku WNu HEMEXAHWYECKOr0 YHUUTOXEHUS AOKYMEHTOB. O6a 3Tu cnocoba CuMTaloTCsl 9KO-
HOMWYECKU HeonpasAaHHbIMW U3-3@ BbICOKOW CTOMMOCTU 06opyaoBaHUA M GONbLLIOFO YMCna HeobXoaUMbIX
YCTPOWCTB YHUUTOXEHUS MHpOpMaLu.
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Ta6nuya A1 —pumep cxembl KnaccudukaLum 1 MapKupoBKW UHopMaLmm

6oro HapyLleHusi, KoTopoe
MOXeT ObiITb OrpaHu4eHo
no BPEMEHW U BRWAHWIO,
32BUCUT TOMBKO OT camoit
opraHusauum

KaLlMOHHasA NHdopMaLus.
MpoToKonkl COBELLaHHI.
MpoekTbl  0BLEAOCTYMHBIX
Marepuanos

Knaccndu- sujzgsfgg;:{;b CooTBeTCTBYOLLAA Onvcanme BoaaelcTBNA Mpumepb! CyLYHOCTb MpaBus N0 COBMECTHOMY UCMOMb30BaHWIO
Kauus pycKa MapKupoBka 1 o6paboTke HpopmMaLm
Beicoko- OdeHb BbICO- | BblcokokoHU- CunbHoe BnusiHe Ha cu- | CTpaternyeckue nnaHsbl. PervncTtpaLus Bcex U3MeHeHW, BHECEHHbIX B UH-
KOHPUAEH- | Kui JeHunanbHas HaHcoBbIN cekTop W/unwn | Maponu. hopMaLMOHHBIA KOHTEHT, Kraccudukauuo, Map-
LnanbHas Ha SKOHOMMKY MW Ha ee | KoHdwurypauus cucTeMbl | KMpoOBKY M 06paboTky MHbopMaLmu.
nHdopma- nonutu4eckuin kypc. MHo- | GesonacHocTu U Jpyrue koH- | He OnA COBMeCTHOro MCnorib3oBaHus WHdopma-
LA FOMUANMOHHEIA  ywep6 u | durypauum. LMK, ecnn OHa nepep BeINyckoM He Bbina oTpeaak-
cepbesHble 3aTpygHeHus, | KpeawuTHble orpaHuyeHus. TMpOBaHa Mo TUMY «BHU3Y.
KOTopble BbI3blBaKOT OT- | [aHHble 0 MOLWeHHUYecTBe B | MHopMaLums oBbl4HO He OTMpaBseTcs no anek-
puLaTenbHyto peakuyuto | BuaHec-cdepe. TPOHHOIA NoyTe, HO MOXeT 6e3onacHo 3arpyxaTbes
oblectBa. XusHecrnocob- | Kommepyeckass  UHdopMa- | Ha Bce HocuTenu MHopmauuu, kpome mMobunb-
HOCTb oOpraHusauum u ee | Uus. HbIX.
napTHepoB cTaBuTCA nog | [okyMeHTbl, cBsidaHHble ¢ | WHdopmaLms xpaHuTes B 3awindgposaHHOM BUAE.
yrpoay. KopropaTuBHOW NOMUTUKONA. Be3sonacHasa ne4aTb AOKYMEHTOB, KOTOpas MOXeET
U3bIMaThCs TOMBKO NOMb3oBaTeNeMm.
MpeanonaraeTcs, 4To UHOpMaLua TpebyeT apxu-
BUPOBaHUA/ANUTENBHOMO XpaHeHs.
KoHduaeH- | Beicokuit KoHduaeHLm- YMepeHHoe BnusHWe Ha | lMpaBuna o6paboTkn nHdop- | KpailHe orpaHuMyeHHbIi AocTyn K WHGOpmauuu
LnanbHas anbHas bVHaHCOBLIN CeKTop W 3aT- | Mauum MWHUMaIbHOTO YMCNa BbIAENEHHbIX COTPYAHUKOB
UHopMa- pyAHeHUs ANs napTHepoB. | [JoKyMeHTUpoBaHWe npoLlec- | opraHusauumn, ¢ nepefadveit 310 UHGopMaLuu
(W7E] OdpuumansHele  npoBepku | coB no 6esonacHbIM KaHanam AN ee orpaHUYeHHOro
U Mepbl nNpuHyauTensHo- | MNogpobHele NPoeKkTHblE pe- | Monb3oBaHWS.
ro Xapakrepa €O CTOPOHbI | LUEHUA MepedHn AnNA pacchbinku BCeX MOMEYEHHBIX cTpa-
KOHTpOnbHO-Hag30PHBIX WHTennekTyanbHas co6- | Huu.
opraHos CTBEHHOCTb MpuMeHseTcs AN Bcel uHgopMaLmn o nepcoHa-
OTyeThl M aHanu3 e opraHusaLuu.
Heckpunropsbl, Ucnonedyemble ANS MapKAPOBKA
OCHOBHOrO Ha3Ha4YeHWs Lenu, Hanpumep, «anbdga-
MPOeKT».
BesonacHoe yaaneHue nHopmaLmn n o4ucTka ot
Hee MoOUMbHbIX HocuTenen
OrpaHu- CpenHuii OrpaHuyeHHasn Bpea v yuwep6 opraHusa- | Pernctp pvcKoB U NnaHbl. OBMeH nHopMaLmelh Mexay rpynnamu no onpe-
YeHHast Luun. BosgeicTBue MoxeT | CTpyKTypHas cxema opraHu- | AefeHHbIM KpUTepusaM, ¢ NoaTBepXAeHneM Tuna
WHopma- CKa3blBaTbCA Ha obLyecTBe. | 3auuu. «Heobxof[nUMOo 3HaTb.
uus MpogonxuTeneHocTs Nto- | NepcoHanbHas uAeHTUgU- | Beto MHdopMaLuio, mocTynatoLlyto oT NapTHeEpPOB

opraHusaumu, HeobxogMMo knaccuULmMpoBaTh Ha
AaHHOM unu Ha 6onee BLICOKOM YPOBHE.
[oKyMeHTbI, MOMEeYeHHbIe Ha rMaBHOW cTpaHuLe
[loroBopHoe Unu BbINOMHSAEMOe cornalleHne ans
BCEX COTPYAHMKOB rpynnbl.

BesonacHoe dusndeckoe xpaHeHne MHopMaLUK.
KoHTponupyemoe yHU4ToXeH1e JOKYMeHTaLmu
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OkoHYaHue mabnuysi A. 1

CooTBeTCTBY-
Knaccugpu- M CooTBeTCTBYOLLaA . CyLLHOCTb NpasuS N0 COBMECTHOMY UCMOMbL30BaHUIO
Kaqmg’ rommgmygl)(zeeHb MapK/poBKa OnucaHve Bo3nencTBUS Mpumepsl 1 06paBoTKe HbopMaLMM
BHyTpeH- Hun3akuia OTcyTcTBME Map- | HesHauuTenbHbll Bpead W | CnpaBoYHMKM, MHopMaum- | MHdbopmauma npefHasHadeHa Ans obLlero nosnb-
HAS UH- KMPOBKK ylwepb ans opraHusauuu, | OHHble GronneTeHu. 30BaHWA B opraHusauuu — oTnpasuTene UHGOP-
dopmauma €CNMu OHU BbisiBNeHbl, 6e3 | MeToaunku U cTaHfapThbl. MaLmu.
opraHvaa- kakoro-nmbo  3Hauumoro | Karanoru. Bcio HemapkupoBaHHYlO M He obLegdocTynHyto
Lyu avnckomdopTta U npu He- | MoBecTkn coBelyaHuii UHdOopMaLuo HeoBxoguMo KnaccuduumpoBaTtb 1
3Ha4YNUTENbHbIX 3aTpaTax Ha obpabaTbiBaTh Ha JaHHOM YPOBHE.
BOCCTaHoBeHne Mcnonb3oBaHne MHGopMaLMM TONBKO Ha KOHTPO-
nmpyembIx pabodux mecTax.
WHdopMaLma He npefHa3HayeHa AN XpaHeHus
Ha UHAMBMAYaNbHLIX HAKONUTENsX.
YcTaHoBKa CNOXHBLIX Naponein Ha vHAWBUAYanb-
HbIX HaKoNUTenax
Obuwepoc- | OtcyTteTyeT OteyTetBue map- | OTcyTcTBUE Bpeda MapkeTuHrosble Matepuansl. | OTCyTCTBUE OrpaHUYEHUI Ha COBMECTHOE UCNOSb-
TynHas KMPOBKK PeknamHble obbaBneHus. 30BaHWe MHOpMaLMK, HO MOXET ObiTb UMK He
WHdpopma- My6nuuHble 3anBneHus. npepHasHa4aTbCA ANs onpegeneHHomn Lenm.
e Beb6-caiiTbl. UHdbopmaLma Bce elle AO0MKHa XpaHUTLCA B KOp-

My6nukauuu

NOpaTMBHLIX CUCTEMAX U UMETH PE3epPBHLIE KOMUW.
OTcyTcTBUE OrpaHUYEeHnii Ha nepegady MHdopMa-
Luun unu apyrux ocobeix TpeboBaHmii

6102—S¥98S d 1001
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Tabnuya A2—Tlpumep cxeMbl 06paboTkn MHOpMaLMK

BbicoKoKOH- KoHduaen- OrpaHuieH- Obuweaoc-
YpoBeHb dunaeHum- M panmw BHyTpeHHWI tHeno
s LmanbHbIi HbIi TYMHbIiA
anbHbIN
MapkupoBka npecc-penusa Ana obule- a
CTBEHHOCTM B MpoLiecce NPOEeKTUPOBaHNSA
MapkupoBka npu pacnpocTpaHeHun WH- fa
dhopmMaLmm
MapkupoBka Ha rnaBHOI cTpaHule Ja
MapknpoBKka Ha Bcex cTpaHuuax Oa Ha
Hymepauus ctpaHuy Ja Ja da
YkazaHue TekyLLew cTpaHuLbl 3 N-cTpaHuL Oa Oa
Hymepauus Konuin n ykasaHme ux vucna Oa Oa
OduypnanbHasa permcTpauus nHpopmaymum Ha
CTeneHb cornacoBaHust UHbopmaLum ¢ ae-
popmaly Bbicokas CpegHss CpeaHss Huakas OteyTeTBYeT

TOopaMu 1 Nornb3oBaTensaMmn
PaspelueHune Ha nNpocToe pefakTupoBaHue

p p pea p Ja Ja Ja
MHpopmaumm
PaspelueHne Ha pefakTupoBaHue WHGOP- fa
MaLun ToMbKo cneuuanucTamu
[MonyyeHne paspelleHUsi OT NepBOro aBToO-
pa Ha NOBTOPHOE WUCMONb3oBaHNe UHGOP- Ha Oa
Mauum
MapkupoBka o6opyfgoBaHus, WUcnonsaye-
Moro ansi obpaboTkun n oTobpaxeHuss WH- Ha Ha
dpopmaLmm
Mcnonb3oBaHWe CROXHbLIX Naponei Ha Ha Ha Ha
Mcnonb3oBaHue ABYXypOBHEBOI aBTOpU3a-

ABYXYp p Ja Ja Ja

LW ansa yganeHHoro goctyna
Mcnonb3oBaHue 4BYXypOBHEBOI aBTOpU3a- e
Ly Ansa nonHoro goctyna
Vcnonb3oBaHWe nepcoHarnbHbIX YCTPONCTB Oa Ja Oa
Mcnonb3oBaHne TOMbKO  KOpMopaTUBHbLIX fa fa
yCTpoiicTB
LLincpposaHune AaHHbLIX B COCTOAHUU MOKOS Ha
OnpepeneHne MecTOMONOXEHUS AaHHbIX C
KOHTporneMm gocTyna Kk paboyel nnowagke Ja Ja
1 3faHunio
OnpepeneHne MecTONONOXEHUA AaHHbIX C e fa
KOHTpoOrem focTyna K NoMeLLeHno
JocTyn K fjaHHBIM U3 3apaHee cornacoBaH- e Ia
HbIX MecT
BesonacHoe npegocTaBneHne n xpaHeHue
AaHHbIX Ha Ha
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YpoBeHb

BbICOKOKOH-

dungeHum-
anbHbIA

KoHdumaeH-
LmanbHbIi

OrpaHuyeH-
HbIN

BHyTpeHHW

O6wegoc-
TYMHbIN

OTCyTCTBUE BO3MOXHOCTM UCTONB30BaHUS
MOGUMBHOTO YCTPOWCTBa XpaHEHUs AaH-
HbIX/UX HOCUTENS

Ha

Onpegpenenne kofekca B3auMOOTHOLLEHUIA
Mexzy B3auMoAeiCTBYOLMUMIU CTOPOHAMM

Ha

Ha

Ha

CnyxebHas HeobXxoanMOCTb ocTyna K WH-
dpopmMaLmm

Ha

Ha

dopmarHoe onpeaeneHne COBMECTHOIO
UCNONb30BaHWS MHGOPMaLUK (KTO UCMoSb-
3yeT ee 1 nodyemy)

Ha

Ha

OrlpeneneHVle YPOBHA NPOTOKO1a COBMECT-
HOro UCnonb3oBaHUA I/IHqDOpMaLWII/I

HeT

KpacHblin

3eneHblit

3eneHblit

Benblin

PacnpocTpaHeHue nHdopmaLum TonbKo no
BHYTPEHHEN 3NeKTPOHHON noYTe

a

Ha

PacnpocTpaHeHune nHdopmalun no BHeLL-
Hell AreKTPOHHON novTte

Ha

Ha

Ha

PacnpocTpaHenune uHdopMaumu no snek-
TPOHHOW novTe (6€3 BO3MOXHOCTU €€ nepe-
ChISKK)

Ha

PacnpocTpaHeHue WHopMaLuu ¢ Momo-
b0 CPeAcTB oOnepaTUBHOW Mepechisku
COOGLUEHUIA M COoLManbHbIX CETEBLIX Cep-
BMCOB

Ha

3arpyaka MHOopMaLK TONbKO U3 MYHKTOB
obmeHa u gp.

Ha

Pernctpauyus Lenoykn obecrniedeHnst co-
XPaHHOCTN MHPOPMaLN

a

Mcnonb3oBaHue Ans o6MeHa UHGopMaLm-
ell NpeBapuTENIbHO COMMacoBaHHLIX Nnar-

opm

Ha

Mcnonb3oBaHue 06LefoCTyNHbIX nnar-
dopmM ana obmeHa UHGpopMauuei (Hanpu-
Mep, nnatdopmel DropBox)

Ha

Ha

Ha

OtcyTcTBME 06MeHa UHGOPMaLMK B CTaH-
BapTHOM pexume

Ha

LLindpoBaHne MHpopMaLmMmn B npoLiecce ee
nepeckInku

Ha

Mcnoneb3oBaHne MHMOOPMaLMOHHON TexXHO-
noruK, HenocpeCcTBEHHO NpuHaanexatlein
ee BragenbLy (Mnu cneynansHo BblAeneH-
HOW TexHonorunu)

Ha

Ha

Ha

PacnevaTtka wHdopmaLum ¢ BEIEMKOR UK
noj KOHTponeM oneparopa

Ha

Ha
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OkoHYaHue mabnuupi A.2

YpoBeHb

BbICOKOKOH-

dugeHum-
anbHbIA

KoHduaen-
uuaneHbIn

OrpaHunyeH-
HbIl

BHyTpeHHW1

O6wenoc-
TYMHbIA

MHdpopMauus, pacnpocTpaHsemas no dak-
CY W NpeAHa3Ha4YeHHas 4N rubkoro npous-
BOJCTBEHHOIO MOAYNS, KOTOpbIiA paboTaeT
no 6e3ntofHON TEXHOMOMMK

Ha

MHpopMaumna (c U3BECTHBIM YUCIIOM CTpa-
HWL), pacnpocTpaHaemas no dakcy u npea-
HasHa4yeHHasa Ans obopyfoBaHus, KoTopoe
paboTaeT nof ynpaBrneHnem oneparopa

Ha

MHdopmMaLms, He pacnpocTpaHsemas Mo
dakey

Ha

WMHdopmaLmsi, pacnpocTpaHsemas B Buge
NOYTOBLIX COOBLLEHUI

Ha

Ha

Ha

WMHdopmaLmsi, pacnpocTpaHseMas Hagex-
HbIM KYpbEPOM

Ha

Ha

YnaneHvwe UHopMaLuu, nNpefBapuTensHO
COrNacoBaHHOM ¢ ee BragesbLem

a

Ha

MpoBepka MHhOPMAaLK 4N e€ apXMBUPO-
BaHWs 1 XpaHeHns!

Oa

MpocToe, HO KOHTPONMUPYeMOoe M3Merbqe-
HUe [OoKyMeHTaLmu

Ha

Paspeska/HemMexaHnyeckoe W3MesibdeHune
AOKyMeHTaLum

Ha

Ha

Mepuoguyeckas NpoBepka M O4KUCTKa Xpa-
HUNULLa UHdopMaLum

Ha

Ha

Ha

Ha

PerynapHasa ouncTka IT-xpaHunuiia

Ha

CTupaHune nHdopmaumm ¢ ee HocuTenei

Ha

CTupaHve/pasamarHnymBaHne  KOHUAEH-
UnansHoW WHopMauun, XpaHsleica Ha
HocuTensx

Ha

Ha

MexaHndeckoe YHUITOXEHUe HocuTenen
WMHopmayum

Oa
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Mpunoxexue b
(cnpaBouHoe)

Mpumepsl u pekomMeHgauum no npumeHeHuro ICMH-cucrembl K UHPOPMALMOHHBIM pecypcam,
npeacTaBnAeMbIM B PasnuYHbIX hopMaTax n/munm Ha pasfMyHbIX HOCUTENAX

B.1 BBegeHue

B HacTosileM NpUNoXeHUn NpUBeAEHLl NPUMEPL U PEKOMEHAALMN NO peLleHNIO KOHKPETHLIX NpobneM, KoTopble
MOFYT BO3HWUKaTb NPW co3jaHUKU MHOopMaLMK, NOCNEAYIoLWEeM ee XpaHEeHUN U UCNONb30BaHWM B pasnu4HblX popmatax u/
WK Ha pa3nuyHbIX HOCUTENSX:

- ucnonb3oBaHue NHHPOPMALMOHHBIX aKTUBOB Ha GyMaXHbIX HOCUTENSX;

- BNEeKTPOHHbIX JOKYMEHTOB U LM poBbIX haitnos;

- MHOPMALMOHHLIX aKTUBOB, XPaHALLMXCA Ha pOTONNEHKE U MarHUTOMOHHOW NeHTe;

- ayAno-UHOPMaLMOHHBIX aKTUBOB;

- UHOPMaLMOHHEIX BUAL€0-aKTUBOB,

- MPOCMOTP UHPOPMaLIMOHHBLIX aKTUBOB Ha MOBUNbHLIX YCTPOUCTBAX;

- Ucnonb3oBaHue BCnoMoraTenbHbIX TEXHONOMI;

- KoprnopaTuBHbIX NnaTdopmM;

- WHCTpYMeHTanbHbIX CpeAcTs AN paboTel ¢ 6asaMu AaHHbIX;

- Beb-calitoB, ceTeit Internet u Intranet;

- couManbHbIX CETEBLIX CEPBUCOB.

B.2 VHdopMaLUOHHBbIE aKTUBLI Ha GYMaXKHbIX HOCUTENAX

NHdopMaLnoHHbIe akTUBbl Ha ByMaXHbBIX HOCUTENSX HEOOXOAUMO paccMaTpuBaTh C TOW e TOUKW 3pEHUSs, YTO U
Lndposble akTuBbl. [osiBNeHne METo0B ANEKTPOHHON 06paboTkn MHPOPMAaLIMK He CHUWXAET cTeneHb KoHdUAeHUManb-
HOCTU /U LIEHHOCTW Hd OpMaLMK, NPeACTaBNAeMoi Ha ByMaxHbIX HOCUTENSIX.

B.2.1 ®opmupoBaHne UH(POPMALIMOHHbIX aKTUBOB Ha GyMaXHbIX HOCUTENAX

MpumeyvaHue — Co3faHue HOBOrO WHEHOPMALMOHHOTO aKTUBa Ha GyMaXxHbIX HOCUTensAX obbluHO TpebyeT
MCMOMb30BaHUSA YNCTBIX JIUCTOB, OAHAKO AOMYCKAETCA W UCMONb30BaHWe NIMCTOB (UMM cOPOLLIOPOBaHHLIX CTPaHWL), yxKe
cofepxallux kakyto-nuéo nHgopmauuio.

Mpu cosgaHun 1 06paboTke MHPOPMALIMOHHBIX aKTMBOB Ha BYMaXHbIX HOCUTENSX CrEAYeT yYUTbIBaTb:

a) HeobxoAMMOCTb B KraccudmrKaLmuu U MapKUpoBKe BCEX JIMCTOB € 3anucaHHOi Ha HUX MHdopMaumel (3a UckIo-
YeHueM cnyyaes, korga ICMH-cuctema He gonyckaeT NPUMEHEHNA CTaHAAPTHOI KnaccudukaLun W/nnm HemapkupoBaH-
HbIX aKkT1BoB (cM. 6.3.5 1 6.3.6);

6) BO3MOXHOCTb HEO4HOKPATHOrO POPMUPOBaHNS U M3MEHEHNA UHGOPMALIMM OTHOCUTENBHO UCXOQHOMO NUcTa ¢
COOTBETCTBYIOLLMMU U3MEHEHUSIMU YPOBHEN KOHMDUAEHLMANLHOCTU MHDOPMaLMK; HeOBXOAUMO CNeauTb 3a TeM, YTo6bI
ntobble Konuu, kKnaccuduLuMpoBaHHbIe Kak HyXKaaloLuecs B 3aLuuTe, HaaexHo obpabaTbiBanuch B COOTBETCTBUM C Tpebo-
BaHUAMMU, NpefbsaBAEeMbIMA K KnaccudukaLmn 1 MapkupoBke nofobHblX Konui (ecm. 6.5),

B) BO3MOXHOCTb BBEAEHUSA HOBOI MHOPMaLMKN B JOKYMEHT (KOTOPbI paHee He CHUTaNcs HyXAatoLWUMCs B Kakou-
nmbo cneupnansHo 3aluTe), cnocobHOW NPUBOAWTL K NOSIBNEHMIO OKYMEHTa, HyXAaloWwerocs B 3awuTe, 4To notpebyet
€ro COOTBETCTBYIOLLENR krnaccudukalmum, MapKupoBku U obpaboTtku.

MpumedvyaHune — Hanpumep, noBecTka AHA coBellaHUsa MoxeT obnagaTb HU3KOW KnaccudgukaLuMoHHOW map-
KUPOBKOW, OAHAKO NPU BBEAEHUN B HEE NMPUMEeYaHWiA aTa noBecTka ByAeT U3MEHATLCA UNKU PACLUIMPATLCA, CTAHOBACH WH-
hopMaLMOHHBIM aKTUBOM, KOTOpPOMY NoTpebyeTcs AonornHUTeNbHas 3awuTa npu o6paboTke, oTMeHaeMas MapKUpPOBKOA
6oree BLICOKOrO YPOBHS;

r) ecnu Ans sanucy JoKymeHTa Ha ByMaXXHOM HOcUTene WCMONb3YeTCA pydka WNW KapaHaal, To, BO3SMOXHO, OT-
ne4aTok AOKyMeHTa (paKTMHeCKU — ero KOMUs1) MOXKET OCTaBaTLCA Ha NIOGBIX HWKHUX UW/UNU BEPXHUX ByMaxHbIX NUCTaXx,
41O NoTpebyeT UX COOTBETCTBYHOLLEN 06paboTKu.

OpraHusauusa morna 6kl pacCMOTPETL BONPOC O NPEeAOCTABNEHUN CBOUM COTPYAHUKaM GNOKHOTOB W T. N. C Npea-
BapuTeNbHO NPOMapKMpOBaHHLIMU KnaccudukaLuaMm, YTobkbl akueHTMPOBaTL BHUMaHNE 3TUX paboTHUKOB Ha TpebyeMblx
acnekTax obpalleHns, ofHaKo opraHu3aLuK cregyeT pacCMOTPeTb U NpaKTUHMECKe acnekTbl 3TOro NPEANoXeHus, YTobb!
BbIrofbl MOXHO BbINTO CONOCTaBNATL C IKCNIIyaTalUOHHBIMU pacxoaamu.

MpuMmeyvyaHne — Hanpumep, HOLLEHUE HECKOIbKUX GNOKHOTOB MOXET OKa3aTbCA HeyAobHLIM 1 o6peMeHu-
TernbHbIM, 0OCOBEHHO B TeX Criyyasix, Koria CBA3aHHYI0 C KOHKPETHBIMU NpoeKTaMn WHdopMaLuo HeobxoauMo JOKyMEH-
TMPOBaTb MO OTAENbHOCTW (Y4TO MOXET MapKMpOBaTbCS COOTBETCTBYIOWUM AECKPUNTOPOM WNU B3aUMO3aBUCUMOCTLIO
(cM. 6.3.7)) n B AanbHelleM OCNOXHSATL npoueaypy obpaboTkn aTux 6NokHOTOB 3a cveT HeobxoaumocTu ux cbopa n
XpaHeHusi.
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B.2.2 KonupoBaHue n BocnpousseaeHue MHPOPMaLUMOHHbIX aKTUBOB

JokyMeHTbl Ha ByMaXKHbLIX HOCUTENSAX MOXHO KOMMPOBaTb HECKONbKUMU cnocoGamu. Mpu sToM HEOBXOAUMO YUUTbI-
BaTb BO3MOXHOCTb:

a) Toro, 4To hoTorpacum JOKYMEHTOB MOTyT Aenatb 6o nuuya, paboTtatowme Hag 3TUMKU JOKyMeHTaMu (KOoTopele,
BO3MOXHO, XenatoT NoNY4UTb HeodULManbHyo Konuio), nmubo nuua (HanpuMep, XypPHanUCThI), KoTopble MOryT GbITh 3a-
WHTEepecoBaHbl B COAEPXaHNUKU 3TOro [OKYMEHTa;

6) ncnonb3oBaHUS YacTHbLIX PYYHbIX CKaHMPYIOLUX YCTPOWCTB, KOTOpble CNOCOOHBI CKAaHUMPOBAThL TEKCTOBLIE [0-
KYMEHTbI Kak n306paxeHns unu (Npu Hanuyumm nporpaMMHoro obecnedeHns Ans oNTUYECKOro pacno3HaBaHWsi CUMBOSIOB)
KaK TeKcTa, BOCNPUHUMAaeMOoro TEeKCTOBbLIM MPOLIECCOpoM;

B) WCNONB30BaHUA KONUpOBasibHLIX annaparos, Koraa:

- BOKYMEHTbl MOryT KOMUpOBAaTbCs He MONHOCTbLIO, Hanpumep, 6e3 Konupyemblx kKnaccuduKaLMOHHbLIX 3HaKoB
UNN ¢ UCKNIOYEHNEM OnNpefieNeHHbIX CTpaHuL,

- KOMUpyeMble CTpaHMLbl AOKYMEHTa MOTYT 3acTpeBaTb B KONWPOBasibHOM annapate U HEOCMOTPUTENBHO OT-
6pacbiBaThCS,

- UCNONb3YIOTCHA YCTPOINCTBA C (PYHKLUUAMU XpPaHEHMS JOKYMEHTOB, KOrAa UX nonydvaTenb MOXET He 3HaTb 06
oTnpaske AOKYMEHTa, B pe3ynkraTe Yero oH byeT ocTaBaTbCs B 3TUX YCTPOCTBAX,;

r) WCNonb3oBaHWSA NPUHTEPOB, KOTOPbIE MOTYT HAXOAUTBECA B HE3ALUMLLEHHBIX MeCcTax, HanpuMep, B loMax CoTpya-
HWKOB OpraHu3aLumn Unu B rocyfapCcTBEeHHbIX LIEHTpax okazaHUs nevaTHbIX YCyr, rAe MOryT oTCyTcTBOBaTL HeobxoauMble
TEXHONOMNU YHUYTOXEHUA JOKYMEHTaLMN.

B.2.3 Ucnonb3oBaHue, obmeH u nepefaya UHOPMaLMOHHBLIX aKTUBOB, BbINOMIHEHHbIX HA BGyMaXHbIX HO-
cutenax

Bornpoc Hanuuua BaxHoW MHpopMaLMM Ha BUAHBIX MecTax GymaxHbIX HocUTenewn, HanpuMep, Ha paboyem ctorne
(B 0COBEHHOCTU — B TeX cryyasix, Koria UMU akTUBHO He MONb3YIOTCA), AOMKEH pelaTbCs OpraHu3aumeit, cosaatoLleit u
ncnonb3aytoLwen aTu akTuebl (B pamkax cobectBeHHoi ICMH-cuctembl).

Cxema 06paboTkn MHOpMaLmMK B opraHu3aLmm AoSKHa OXBaTbiBaTb BCE COCTOAHUA U 3Tanbl XU3HEHHOIO LMKna
MHOPMALIMOHHOrO aKkTUBa Ha ByMaXKHbLIX HOCUTENSIX (CM., B YacTHocTH, 6.5.7, 6.5.10—6.5.12).

B.3 3nekTpoHHble AOKYMEHTbI U uudpoBble ¢hainbl

B.3.1 ®opmMuposaHue undposbix HOPMaLIMOHHBbIX aKTUBOB

MpaKTu4yeckn Bo BceX cnyyasx npolecc co3faHns LmdpoBoro MHPOPMAaLMOHHOTO aKkTMBa Ha4YMHaeTcs ¢ Belbopa
KOHKpeTHoro nporpammHoro obecneveHus. Ha kakom-nubo atane atoro npouecca Heo6xoaMMO co3gaBaTb U COXpaHATb
HoBLIi chaiin, cooTBeTCTBYOWMIA ICMH-cucteme (cM. 6.5.2—6.5.5).

B.3.2 Vcnonb3oBaHue LucpoBbIX UHPOPMALMOHHLIX aKTUBOB

Ha onblT nonb3osaTens LUGpoBbIX WHPOPMALMOHHBLIX AKTMBOB BAIMSIET WUCMOMb30BaHWE WM OMpeAeneHHbIX
YCTPOMCTB U NporpaMMHoro obecredeHus (Hanpumep, pasMep akpaHa gucnresi unu Tun/paspelueHne Be6-6paysepa, Ko-
TOpble BIUAKT Ha ycroBUA HabnogeHna nons3osatens). Mo 3Toi Npu4MHe opraHnsauus JomxHa NnpoaHanuauposaTb, Oy-
AeT nu BbIbpaHHLIA An3aiiH MapKMPOBKU ageksBaTHbIM Npu Nobeix obcTosiTenscTBax. B yacTHoCTH, opraHusauum cnegyet
no3aboTnTLCA O TOM, YTOOLI:

a) Monb3oBaTenu, KoTopbie NOMyYarT AOCTYN K LMPOoBLIM daknaM ¢ MOMOLLbI0 HeGOMNBLLUMX 3KpaHOB (HanpuMep,
Ha MOBUMbHBIX TenedoHax), CMOrNKU BUAETb MApKUPOBKY COOTBETCTBYIOLEro MHCOPMALIMOHHOTO aKTUBa;

6) nonb3oBaTenu, KOTOpLIE NPeANOYMTAIT UCNONBL30BaTh OGLLENPUHSTHIE NPUEMBl MOBLILLEHUSI HArMSAHOCTU WH-
cdopmaumn (Harnpumep, UaMeHeHne pasMepal/upeTta WpudTa unu pasmepa usobpaxeHus), Bcerga cmornu 6ul BUAETL
KnaccudmnKaLMoHHY0 MapkupoBKy, He npuberas, HanpuMep, K NPOKPYTKe 3KpaHa;

B) B TeX Cnyyasx, Koraa UMeeTcsi BO3MOXHOCTb U3MEHATb NapaMeTpbl HAaCTPOMKU, MONb3oBaTenu He cMornu Gbl
oTKa3aTbCH OT OTOBpaXeHUA METOK.

Mockonbky LupoBLIMK daiinaMu 4acTo Nerko MaHunNynUupoBaTh (W, cnefoBaTenbHO, CYLLECTBYET ONacHOCTb yaa-
NeHUst MapKUPOBKMU, HE3AMETHOro U3MeHeHNA Hdopmaumm unu cnocoba obpalleHns K Heil ¢ NoMoLLbio knaccndukaLmu,
MapKupoBKu U 06paboTku), cneayeT paccMOTPeTb CneayoWwme MOMEHTDI:

1) HekoTopble popmaThl daiinos (Hanpumep, PDF-gainbl) MOXHO Ucnonb3oBaTh ANSA coxpaHeHus uHgopmaLuum
B Tpebyemoii popme. MHorne Tunbl haitnos MOryT NPeAOXPaHATLCA OT HECAHKLMOHUPOBAHHOMO pefakTUpPOBaHUs TEKCTa.

2) Ludpposble dhaitnbl MOryT nerko U He3amMeTHO U3MEHATHLCA (YTO HEBO3MOXHO C JOKYMEHTaMu Ha GyMadKHbIX
HOCUTENSAX), HanpuMep, Nerko MOryT M3MeHATLCA AaTbl, OTNPaBUTEND U COREPXUMOE NEKTPOHHOIo NUCbMa; No 3TOoi
MpUYMHE MOXET CTaTb BaXHbIM apXUBUPOBaHUE MHPOPMaLMK C HagneXallei 3aLyUToN NCXOAHOIO JOKYMEHTa OT HECaHK-
LimoHupoBaHHoro goctyna (cM. 6.5.8, 6.5.91 6.5.11 n 6.5.12).

3) YacTo MOXHO «BbIpe3aTb U BCTaBNATbY KOHTEHT U3 AOKYMEHTA, AaXe ecnn OoH 6bin 3aLULLEH OT peakTMpoBa-
HUSI; NpU onpeaeneHHbIX 06CToATENbCTBAX MOXET CTAHOBUTLCA LienecoobpasHbiM paccMOTpeHUe Bonpoca O AOMNOMHU-
TenbHOW MapKUpoBKe KOH(MUAEHUWaNbLHOrO KOHTEHTa (cM. 6.4.2 n 6.5.3—6.5.5).

4) Pa3smelleHne METOK Ha BEPXHUX U HWKHUX KONOHTUTYNax (NpuU UCNONb30BaHUWU CTaHAapTHLIX dopmatos dait-
noe, Takux kak Word n PowerPoint), sBnsietca noteHynanbHo NpobneMaTnyHbIM, MOCKONbKY M3MeHeHUe abnoHa MoXeT
NPUBOAUTBL K MOTEPE 3TUX KONOHTUTYIIOB.

5) 3Hakn MapkupoBKMW, NOMELLEHHBLIE B METaAaHHbIe, CKopee BCero He ByayT 3aMeTHb! ANA nonb3oBaTenei cooT-
BETCTBYIOLLEro AOKYMEHTA.
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B.4 VHdopMaLUOHHbIE aKTUBBLI Ha (pOTONNMEHKe U MarHMTOOHHOMN NIeHTe
B.4.1 ®opmupoBaHue ayauo- u BUACOUHPOPMALMOHHbLIX aKTUBOB

MpumeyvyaHne — BOMLLWMHCTBO LNUdPOBLIX MHPOPMAaLMOHHLIX akTWBOB MpeACTaBNsaloT co60i LOKYMEHTH,
UMerLLMe CBOe Havano 1 oKoH4YaHue (T. €. UMeKLLMe KOHEYHbI 06beM KOHTeHTa), KoTopble B GONbLUMHCTBE Cly4aeB
MOXHO oBpabaTbiBaTh TakK e, Kak U JOKYMeHTbl Ha ByMaxXHbIX HOCUTENSX — T. €. C aHalnorM4Hol MapkUpoBKOMA 1 B CO-
OTBETCTBUMU C MPUHATLIMU MpaBunamMn Mapkuposku (cMm. 6.4.1). Tem He MeHee, He BCe LudpoBble ainbl MOXHO npea-
CTaBNATb B MNOCTPaHWYHOM chopMare, NOCKOMbKY YacTb U3 3TUX hopMaToB MpeAcTaBnsatoT coboi ayano-, BUAEO- UM
3D-chainsl.

Ayano- 1 BuLeonHdOpMaLMOHHbIE akTuBbI (Kak oLMdpoBaHHble, Tak U 3aperucTpupoBaHHble Ha MarHUToOHHOMR
NeHTe Unu oTonneHKe) obbIYHO OTHOCUTENBHO Nerko NoafatoTcs knaccudukaymm no Temam/MHpOpMaLMOHHOMY KOH-
TEHTY, a TakKe No Nonb3osaTensM, O4HaKo, Kak NpaBuo, 3a HUMK CIOXHee 3aKpenuTe MapKUpPOBKY.

B pononHeHue Kk TpeboBaHuAM, ykazaHHbIM B 6.4, opraHusayus B cBoeit ICMH-cucteme MOXeT UCMNoNb30BaTh cne-
ZytoLme MeToabl MapKMpOBKK ayauo- v Buaeosanuceil:

a) MapKUpoBKa HocuTenein MHOPMaLMU UM KOHTEHTa MH(OPMaLMOHHOrO akTUBa.

MpuMeyvyaHne — MOXHO, HanpUMep, NPUMEHSTb MapKUPOBKY KacCeThl, Cogepx)allei MarHUTOOHHYIO NeHTY
Unu OTOMNMEHKY;

6) BBEAEHWE MapKUPOBKW Nepe Hayanom 3anucu, YTobbl Nepes Ucnonb3oBaHNeM MHPOPMALMOHHOTO aKTUBa ee
MOXHO 6bino 6kl NpocnyLMBaTL UK NpOCMaTpUBaTh;

B) BBefjeHMEe MapKMPOBKMW B KOHLIE 3anucy,;

r) ANs MHpOPMaLMOHHLIX ayAnoaKkTVBOB — BBEAEHWEe BO BPEMS WX 3anucu ONpeAeneHHoro 3ByKOBOTO CUrHana
(YHUKanbHOro B NpUHATON knaccudukaLum), XoTa 3To, BO3IMOXHO, CNOCOBHO MOBAUATL Ha YETKOCTb BOCNPUSATUA 3BYKOB U
pacrno3HaBaHWK BCEX UX HloaHcoB. [locneaHee 03Ha4aEeT, YTo Mocse 3anucu Knuna uHopmauyus o knaccudukaymm Bce
elle ByaeT ocTaBaTbCH AOCTYMHOW AN BCEX TEX, KTO MOHUMAET Ha3HaYeHWe STOro 3ByKOBOrO CUrHana, nponas obyyeHue
1 MONy4MB COOTBETCTBYIOLL YO MHpopMaLuto (cM. 7.4),

4) Ana MHOPMaLMOHHbIX BUE0aKTUBOB — UCMOMb30BaHNE 3arofloBKOB, COAepXalluxX MapKUpoBKY NO BCEMY 3TO-
MY aKTWBY, XOTS criefyeT no3aboTUTbCS U 0 TOM, YTOOBI 3TOT 3arofloBOK HE MeLLarn ApYyroil coaepXalleiics B 3aronoBKax
WHpopMaLuK, Hanpumep, 3akagpoBbIM TUTPaM;

€) WCrnonb3oBaHWe cTaH4apTHOWN knaccudukauum (cM. 6.3.5), 6e3 MapKUpoBKU OTAEeNBHOrO MHOPMALIMOHHOIO pe-
cypca (cm. 6.3.6).

MpuMmeyaHue — Hanpumep, Bce 3anucK TenedOHHbIX 3BOHKOB, MOCTYNAIOWMX B TOT UNN UHON KOM-LIEHTP,
6YAYT UMETb OAHY W TY Xe KraccuduKaLuio U COOTBETCTBYIOWME NpoLieaypbl 0GpaboTku;

X) MapKupoBka WHMOPMALMOHHOTO aKTMBA B METafaHHLIX, CBA3AHHLIX C 3TUM aKTMBOM, XOTS Nocne BBEeAEeHWUs
MapKUpOBKM cregyeT BbiTb 0CTOPOXHBLIM, NOCKOMNBKY OHa MOXET GbITb NpUeMnemMoil TONbKO Toraa, Korga Bocnponsseae-
HWe ayano-MHpopMaLmn ByaeT HaXO[MUTLCS B KOHTPONUPYEMON cucTeMe, CNOCOGHOI pacno3HaBaTh U BOCIPUHAMATL 3TH
MeTafaHHbIe.

n pumMmed4yaHne — HeKOTOpre BUAE0aKTUBLI, Takne Kak, Hanpumep, Mal’HMTO(bOHHbIe 3anucu, nony4YeHHele ¢
nNOMOLbIO BE€AOMCTBEHHbIX CUCTEM CKPbITOro BUAeoHabnogeHns, CKopee Bcero, 6yAYT noanajaTtb NoA 3akoHOAATEeNbCTBO
0 3auwuTe KOHCpMAeHLWIaJ'IbHOCTVI AaHHbLIX WU, cnegoBaTtenbHo, n0Tpe6y|0T COOTBETCTBYIOLWEro YpOBHA KJ'IaCCVIchIKaLWIVI
AaHHbIX.

B.4.2 CoBMecTHOe ncnonb3oBaHUe U nepeaavya MHPOPMaLUOHHBIX aKTUBOB, COAEPKALUMXCA HA MarHUTO-
hOHHBIX NeHTax n oTonneHkKax

B cBoelt ICMH-cucTeme opraHmsauuu MoryT BeIGupaTb AN WHHOPMALMOHHBIX aKTUBOB, XPaHALLUXCA Ha MarHu-
TOOHHBIX NEHTax U POTONMEeHKax U KnaccuuUUpoBaHHOW Ha ONpeAeneHHbIX YPOBHAX, KOHKPETHbIE npoleaypbl 06-
paboTku, koTopble 3aTeM GyayT 3acneyuanuaMpoBaHbl AN oNpeaeneHHbIX TUNoB HocuTenel nHdopmaumm (cMm. 6.5.10)
N y4uTLIBaTL UX PUsnYeckue xapakrepucTukn. Kak n B cnyqae niobbix gpyrux MHOOPMaUUOHHbLIX akTMBOB, opraHusaLm
DOMKHBI NPUHUMATL peLlieHne O TOM, AOIKHBI M Te NoA06HbIe UHCOPMALMOHHBIE aKTUBLI BLIXOAUTL 3a Npeaens! opra-
HU3ALMIA.

B.4.3 XpaHeHne nHchopMaLMOHHLIX aKTUBOB, COAEPKALMXCA Ha MarHUTO(OHHDIX FIEHTaXx M choTonneHkax

TpeboBaHus Kk XpaHeHUI0 MHPOPMALIMOHHBLIX aKTUBOB, XPaHALMXCA Ha MarHUTO(OHHLIX NleHTax U POTOMNMeHKax,
JOMMKHBI 6bITb aHaNOrMYHEI NPeAbABNAEMbIM K UHOPMALMOHHBLIM akTUBaM Ha ByMaxHbIX HocuTensx (cM. 6.5.7).

B.5 PeueBble MHPOPMaLMOHHbIE aKTUBbI

B.5.1 HenocpepncrBeHHoe peueBoe obleHne

MHdpopmaLmio, KOTOPYIO MOXHO KnaccuduumupoBaTb Kak KoHDUAeHUManbHyo (T. €. cofepxalllyto BaxHble cBefe-
HUs1), HeobBxoaMMO 3alyuLaTh, Koraa U rae 66l oHa HU noaBepranacb ONacHOCTW, B TOM YKUCIie — MNpU ee ornalleHun (B
ocobeHHOCTH, B cdepe rocyaapcTBeHHol aesaTtensHoctu). Nio6oro, o6cyxaatowero koHdDUaeHUMansHyto nigopmaumio
B OOLLECTBEHHOM MeCTe, MOXHO MNpOCIyLUMBaTh, 3aNUCbIBaTb UK AaXe BOCNPUHUMATL €r0 pedb Mo apTUKYNAuuu ry6.
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OpraHusauuy JoMKHLI BKIoYaTh B CBOO cxeMy 06paboTkn nHdopMaLum cnocob knaccudgukaLmmn pe4esoin MHcpopMaun
npu obMeHe el Mexpay y4acTHMKamu obmeHa, a Takke BO3MOXHbIE OrPaHUYEHUS Ha UCMONb30BaHWE 3TON COBMECTHO
ucnonek3yemoin nHdopmauun. COTPYAHUKW opraHusaLmn AOMKHBI Npefynpexaartbea 0 puckax noacnyLumBaHus KoHgu-
JeHumanbHol nHdopMaLun.

B.5.2 KoMMyHMKalLMOHHbIe ycnyrn

PeueBoe 06LUeHUe, He Npoucxoasilee NPU SIMYHOM KOHTaKTe U UCTONb3yiollee TeNIeKOMMYHMKALMOHHbLIE TEXHO-
1orK, NoABEPKEHO AONOSHUTENBHBIM puckaM. Pa3roBopbl No cTauuoHapHbEIM M MOBUNBHEIM TenedgoHam MoryT nepe-
XBaTbIBATLCA W 3anucbiBaTbCA. AHaANOrMYHO, MOrYT OKa3aThCsl HesawuuieHHblMU U IP-tenedoHua (VOIP), Skype u
Beb-koH(epeHL-cBA3b. [ina peveBoro obLWeHns Ha onpefeneHHbIX YPOBHSX Kraccudukaumm opraHusayum MoryT ycTa-
HaBnMBaTb B KayecTBe 0ba3aTenbHbIX CPEACTBA 3aLUMLLEHHOW| TenedoHuN.

OpraHv3aLym BOMKHBI pellatb 3TW npobnembl ocobbiM 06pa3om nocpeacTBoM cxeMbl 06paboTku uHdopmaLmn
(cM. 8.5) 1 NpoBOAWTL cneLnanbHyo NOArOTOBKY ANA TEX CBOUX COTPYAHUKOB, YbU PYHKLUMOHaNbHbIE 0683aHHOCTU Hau-
bonee noABepXeHbl laHHbIM pucKam (cm. 7.4).

B.6 NHdopmauuoHHble BUAeOaKTUBDI

MHorume 13 acrnekToB, KOTOpble 06CYXAanUch B OTHOLLEHUN perncTpaunmn nHgopmauumn Ha GymaxHbIX U LndpoBbix
HOCUTeNsX, a Takke Ha MarHUTOOHHBIX NEeHTax U POTONNEHKAX, B PaBHOW CTENEHU OTHOCATCA U K UHCPOPMALMOHHBIM
BUAE0-aKTUBaMm.

OpraHusaLms fomkHa obecneunTs YeTkoe onpeaeneHne Npasun nepBoHadYanbHoOro PopMUpoBaHUa n3obpaxeHuii
B cxeMe 06paboTku MHdopMaLK, KOTopble AOMKHBLI OXBaTbIBaThb Takue acnekTsl, Kak paspeluatolas cnocobHocTb, dop-
MaTbl, UCXOAHbIe aTpubyThl (faTa, BpeMA U T. N.) 1 HOCUTENW MHPOPMALIMK, Ha KOTOPLIX N30BPaKEHUA MOFYT XPaHUTLCA.

Kpome Toro, ecnu nsobpaxeHUs NOCTyNaloT OT CTOPOHHWUX opraHusauuii, To Heobxogumo obecneunBaTh Kak KOH-
TpoOnb AOCTOBEPHOCTU UCTOYHUKOB, NPABOMOYHbLIX NEpeAaBaTh 3TW N30OPaKeHNUs, Tak U KOHTPONb AOCTOBEPHOCTU CaMUX
u3oBpaxeHnii (oTCyTCTBUE UX peAaKTMpPOBaHUS/MaHUNYNUPOBaHUA), a Takke Haubonee npueMnemble AN opraHusaLuu
1306paxeHNs MO UX HAa3HAYEHUIO U KaYeCTBY.

WcnonbaoBaHue nsobpaxeHuit Takke TpebyeT KOHTPONA HEU3IMEHHOCTU ux aTpubyToB. OpraHusauma aomkHa obe-
cre4YnBaTh Hanu4ne Npasun pennukaumum nsobpaxeHuii B cxeme o6paboTkn nHdopmayun, Hanpumep, cobniogeHune npo-
M3BOACTBEHHbIX CTaHAapToB/chopMaToB Knaccudukaumii M NpeaoTBpaLLeHne Napa3uTHLIX UCKAXKEHUIA UM HenpaBUIbHO-
ro oBpalyeHus.

MpuMedaHne — OpraHu3aLMmu Takke MOXeT NoTpeGoBaTLCA NPeaoCcTaBeHne 0Kas3aTeNnbCTB NOANUHHOCTH
aTUX aTpnbyTOB, HanpuMep, Aarbl U BPEMEHU UX NepBOHaqanbHoro BeiGopa.

Mpu obpaboTke 3obpaxeHnin, HanpUMep, OTAENBHO OT JOKYMEHTa, B KOTOPOM OHO COAEPXKUTCA, cxeMa o6paboTku
MHOPMaLIMW B OpraHnsaLui fomkHa onpeaensTb HarnMyne Ha Hell MapKUpPOBKK, HanpUMep, BOASHBLIX 3HAKOB.

B.7 MNMpocMoTp MHDPOPMALIMOHHBIX aKTMBOB Ha MOGUILHLIX YCTPOWCTBaX

ICMH-cucTema gomkHa obecnevmBaTe NPOCMOTP MHOPMALIMOHHBIX aKTUBOB, XpaHALUXCA Ha MOBUNBHBIX YCTPOiA-
CTBaX, W onpefenaTb TpeboBaHUA K pazMepam MUCMomnb3yeMoro aKkpaHa U BO3MOXHOCTW NPOCMOTpa BeG-caliToB Npu 0To-
BpaxeHnn unn pennmkaumm nHpopmauum (cM. 6.5.8). OpraHusaLus MOXeT ycTaHaBNWBaThL (B paMkax co6CcTBEHHOMN cxe-
Mbl 06paboTkM MHOPMALIMOHHBIX aKTUBOB) B KavecTBe 0bs3aTenbHbIX TpeOoBaHUA K 3TUM KnaccudpuuupoBaHHbIM Ha
onpeAeneHHbIX YPOBHSX akTuBaM 3anpeT Ha UX XpaHeHWe UIu NpocMoTp Ha MOBUNbHLIX YCTPONCTBAX U3-3a HEBO3MOX-
HOCTU OTOBPaXeHWUs UX KnaccuguKaLMOHHOK MapKUpoBKMU.

B.8 Vcnonb3oBaHue BcnoMoraTenbHbIX TEXHOMNOIMiA

OpraHu3aLusa [ofxHa ycTaHaBnNuBaTb onTuManbHbIii 6anaHc mexay TpebosaHuamu k ee ICMH-cucteme u noTtex-
LuansHo NpoTUBOPEYMBLIMU TPpeBoBaHUAMM K NoJAEPXKKe COTPYAHUKOB OpraHu3aLuu 1 3awute uHopMaLum.

MporpamMmHoe obecneveHne, OCYLLECTBMAOLIEE HAAEXHBIA CUHTES KOHTEHTA UHPOPMALMOHHOIO aKTMBa, [OIHKHO
cofepxaTb onMcaHue ero KnaccuguKkaumm 1 MapkupoBKH.

MpencTaenexne nHcopmaLumn B BUae WwpnudTa Bpaina Takke JOmMKHO OCYLLECTBNATLCA aHanormyHeiM obpasom, a
yBenn4yeHne pasMepoB aKpaHa /M CUMBOIIOB He AOMKHO MPOUCXOANUTE 3a CHET 0ToBpaxeHUs MapKMpoBKU MHOpMa-
LIMOHHBIX aKTUBOB.

B.9 Mcnonb3oBaHue KopnopaTuBHbIX nnatdopm

ICMH-cucTema gomkHa onpefensaTb, kakue KopnopaTWBHbIE NNaTgopPMbl OpraH1M3aLm MOXHO cYMTaTh rocyaap-
CTBEHHbLIMU, @ Kakne nnatdopMbl - HaCTHLIMK, a TakkKe Kakue U3 NnatdhopM MOXHO c4uTaTk GesonacHbIMU, HanpuMep, ¢
TOMKW 3peHus obnafaHus npasaMu JocTyna k HUM (cM. 6.5.6, 6.5.10 1 6.5.12).

Ecnu kopnopaTusHas nnatdopma SBMSETCA YaCTHOW, TO BO3MOXHOCTL ee ucronb3oBaHusa B ICMH-cucteme pgonx-
Ha BbITb YETKO OroBOpeHa, OfjHaKko €cnu 8Ta nnaTtdopMa cyuTaeTes 0bLLefOCTYNHON, TO crnefyeT NPUHUMaTE B pacqeT
orpaHuYeHus No ee NPUMEHEeHUIo, CBA3aHHbIE C NCTOMb30BaHWEM CoLManbHbIX ceTeBbIX cepBucoB (cM. B.12). O4eBugHo,
YTO KopropaTuBHble NnaTthopMbl, NpejHasHaveHHble 4nA 6e3onacHoro obmeHa MHopmaLmei, JOMmKHBl KOHGUIypUpo-
BaTbCA C YYETOM orpaHudeHuin, yctaHoBneHHbIX B ICMH-cucteme ana obecneveHns nx sKBUBaneHTHOCTM C TAKOBLIMY ANA
BbISBNIEHHBIX CTOPOHHUX OpraHusaumii (cm. 6.3.3).
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B Tex cnyyasx, korga 31 nnaTdopMbl fOMNyCKaKT COBMECTHOE peAakTMpoBaHne UHOPMaLMOHHbIX akTusos, ICMH-
cMCTeMa AOMKHa ONpeAenuTb, Kakol COTPYAHMK OpraHU3aLmmn npaBoMoYeH N3MeHsTb Knaccudukauuto (cMm. 6.5.2—6.5.5).

MpumedvyaHue — Hanpumep, ansa adpdeKTMBHOro pefakTupoBaHUA UHPOPMALMOHHBIX aKTUBOB 3TOT nepe-
CMOTpP/M3MEHEHNE MOXET BbINOMHATL NOCNEAHUIA U3 COTPYAHUKOB OpraHusaLum, Nony4YMBLLUMIA JOCTYN K HUM B npoLiecce
MX COBMECTHOrO peAaKkTUpoBaHusi, Ui xe noboii Bnagenel aTUX akTUBOB Cpasy Xe Mocfie 3aseplueHus npouenypbl
pefakTuposaHua. B niobom cryqae Bnagenel, MHOopMaLUOHHbIX akTuBoB ByAeT HeCTU OTBETCTBEHHOCTL 3a BhiNOMNHEeHne
nocTaBfIEHHOW 3afaqM.

B.10 CpencrtBa anAa pabotbl ¢ 6a3amMu AaHHbIX

B.10.1 fJoctyn K 6a3aM AaHHbIX U UX UCNONb30BaHNe

HacToswuii ctaHAapT paccmaTpuBasT MHOPMaLMOHHbBIE aKTUBLI Kak «fjaHHble, obnagatowue onpeaeneHHLIM co-
JepXXaHUeM (CMbICITOM)», U NMO3TOMY He MPUHMMAaET BO BHUMaHUe Te AaHHble, KOTopble XpaHATcsl B 6a3e gaHHbIX nepen
uXx nocneaytolleit obpaboTkoil U hopMupoBaHMeM UHDOPMaLMK, KOTOpYIO crieflyeT 3aTeM noasepratb ob6pabotke unu
COBMeCTHOMY Mcnone3osaHuio. CriegoBaTenbHO, AaHHbI NYHKT cTaHAapTa OTHOCUTCA K MHopMaLmu, n3snekaeMon us
6a3bl AaHHbIX A5 CO34aHUS UHOPMALMOHHBIX aKTUBOB.

Ona Hanbonee addekTnBHoro ncnoneaosaHua ICMH-cucteMbl He06X0AMMO MPUHATL KOHKPETHbLIE PeLUeHUs OT-
HocuTenbHO 6a3s faHHbLIX B npoLecce:

a) AOCTyna k cTaHfapTHol 6a3e faHHbIX;

6) n3BneYeHnsa MHpopmaLmnn U3 cneuunarnbHon 6asbl faHHbIX;

B) paboTbl ¢ 6aszamn JaHHbIX.

B.10.2 JocTyn K cTaHAApTHLIM 6a3aM AaHHbIX

BornbLlUMHCTBO CcUCTEM XpaHeHWS AaHHbLIX paboTaloT Ha nporpaMMHOM obecnevyeHnu noj KOHKPETHLIE OnepaLoH-
Hble CUCTEMBI, KOTOpLIE OpraHW3aLWsa UCnonb3yeT AN obecnevyeHnsn cBoel AeATENbHOCTH, HanNpuMep, NoAAEpXKN nake-
TOB NporpaMm ByxranTepcKkoro y4era, CUCTEMbI YNPaBreHUs B3aUMOOTHOLWEHUAMU ¢ knmeHTamu (CRM) n T. n. 3Tu cucre-
Mbl 06bIMHO 06naaaloT aneMeHTaMu ynpaseneHns JocTynoM nonb3osareneit (cM. 6.5.6). B Tex cnyyasx, korga cyllecTeyeT
BO3MOXHOCTb AOCTYNa K OCHOBHOM cucTeMe 6a3s faHHbIX, OHa Takke AOMKHa YBA3BIBATLCA C KOHTPOMieM AocTyna.

OG6kI4HO nonb3oBaTeny B3anMOAEWCTBYIOT C 3TUMU CUCTEMaMU C NOMOLLbIO NPEABapUTENbHO 3afjaHHbIX 3KpaHoB
UMW OTYETHOW AOKYMEHTALMU, KOTOPbIE SBNAIOTCA YacTblo 3TUX CUCTEM (B OCOBEHHOCTU, €CNU OHMU SABMAIOTCA YacTbio
VMEIOLLMXCA Ha pblHKe MPOAYKTOB), U BpsA Nu ByayT cogepxaTb NO YMOSYaHUIO CXeMbl KnaccuduKaLmmu, MapkupoBku
1 0bpaboTku MHdopMauum, onpedeneHHele B ICMH-cucteme. Beerga, koraa 3TO BO3MOXHO, 3TW 3KpaHbl U [JOKYMeHTa-
Lnto HeoBxo[MMO KOppeKTUpOoBaTh C y4eToM XapaktepucTuk ICMH-cucteMbl; Koraa xe aTo HeBo3amoxHo, ICMH-cuctemy
cnegyeT MHdopMnpoBaTb 06 ansTepHaTUBHBIX Mepax, KOTopble MoNb30BaTenn A0MKHbI NPEANpUHATL ANSA yNpaBneHus
CBA3a@HHBIMW C HUMMW puckamu (cM. 7.3).

B.10.3 M3BneueHue uHcpopMaLuum U3 cneumanmusmpoBaHHol 6a3bl JaHHbIX

Cutyauus, onncaHran B B.10.2, MoxeT elye 6onee ycrnoxXHATbCA B TeX cryyasx, koraa MHdgopmauusa mssrneka-
€TCs HeMnoCpeACcTBEHHO U3 6a3bl AaHHbIX, MUHYS CTaHAapTU30BaHHbLIA 3KpaH U OTYETHYIO JOKyMeHTauuto. Hanpumep,
agMUHWUCTpaTopkl 6a3 AaHHBIX MOMYT 3anpalmeaTtb 6a3y AaHHbIX AN (DOPMUPOBaHUA crieLMarnbHBIX NepeyHei Hop-
Mauum, ¢ NoCneayloLmMM UX NpejocTaBleHneM B OTHETHI Ha ByMaXHOM HOcUTeNe UNK B JOKYMEHTaLyIo, BLINOMHAEMYIO
B KakoM-nu6o yfobo4nTaeMoM LiMpoBoM hopMare, HanpuMmep, B BUAe aneKTpoHHbIX Tabnuy. B npoLuecce naeneyeHus
nHdpopmaLun n3 6asbl fJaHHbLIX COTPYAHUKOM OpraHv3auumn (Unn ke COTPYAHMKOM, 3anpaluvBaroliUM STy MHgopMaumio
nocre ee nonyveHus) chopMnUpoBaHHbIA MHPOPMaLIMOHHLIA aKTUB crnefyeT cpasy Xe knaccuduumposark, MapkupoBaTh
1 obpabaTbiBaTh B cooTBETCTBUM C TpeboBaHUAMU ICMH-cucteMbl (cM. Takke 6.5.3—6.5.5).

B.10.4 Pa6ora c 6a3amMu gaHHbIX

OpraHusauus fomKHa NoHMMaTk, YTO CUCTEMbI yNpaBneHWs! HeCKONbKMMKU 6a3amu AaHHbIX, KOTOpble 06befUHSIOT
MHOroYucreHHble 6a3bl faHHbIX, @ Takke XpaHUnuLya faHHbIX U NMporpamMMHble pelleHus Ans 6onblunX AaHHbLIX, MOryT
COAepxaTb OrpoMHble 06beMbl MHgOpMaLWmn B TabnuuHom dopmare.

N3 nroboii Tabnnubl, K KOTOPON MOXET obecnevnBaTbes JOCTYM, MOXET U3BNEKaTbCA MHPOPMaLUSA C OYeHb HU3KUM
YPOBHEM KOHMDUAEHLUMaNLHOCTN, OAHAKO Npu 06beAMHEHNNU 3TUX TabnuL, B OTYETHON AOKYMEHTaLUWU UMK e NPoCcTo Npu
MX COBMECTHOM COXPaHeHUU, OHN 0BbIMHO OpraHu3ytoTcA B MaccuBbl 6onee BbICOKOro (WacTto — 3Ha4uTensHo 6onee Bbi-
COKOro) ypoBHSA Knaccudmkaumm (cM. 6.3.2 n 6.5.5). B Tabnuue B.1 nokasaHo, kak o6beguHeHne AByxX Tabnuu ¢ AaHHbIMU
€nocobHO MeHHATL UX Kraccudukaymio.

Tabnunya B.1—Tpumep paboThbl ¢ faHHLIMK

Tabnuua A Tabnuua B
MaeHTndukaumoHHble NaeHTUdUKaLmMoHHbIe
21 [aHHbIE [aHHbIS PekBU3NTLI KPEAUTHBIX KapTodeK
AHTOH 12001 12001 1234-5678-1212
Enena 13222 13222 9876-5432-4545
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Mpy STOM COTPYAHUKU OpraHW3aLun B COOTBETCTBUW ¢ TpeGoBaHUsMNU ICMH-cucTeMbl 4OMKHBI AaBaTh COGCTBEH-
HYI0 OLIEHKY KraccudukaLmm yxe B npolecce nonydeHnuss MHGopMaLUmumu, a He nonaraTbCsi Ha CyLLEeCTBYHOLNE CUCTEMBI
UINW MapKUPOBKY MHOPMaLMU KaK OKOHYaTEMBHYH.

B.11 Vcnonb3oBaHue Be6-calToB, ceTell Internet u Intranet

B.11.1 Vcnonb3oBaHue Be6-cailToB

ICMH-cuctema gomkHa 6bITb NPUMEHUMONA K NobbiM BeB-caitTam, U NOCKONbKY OHU oBnagaroT HerMHEMHOW CTPYK-
TYpoii 1 cogepxaT rpynnel MHPOPMaLMOHHBIX aKTUBOB, TO CredyeT paccMaTpuBaTh BOMPOC O peanusaLlnmn cBA3aHHbIX ¢
HuMK ICMH-cxeM 1, B 4aCTHOCTH, COOTBETCTBYHOLLMX CXEM MapKUpoBKM (cM. 6.4 1 6.5). TpygHOCTH Npu 3TOM MOryT ObITb
CBSA3aHbl C TEM, YTO:

- nonb3oBaTeny MMeHoT LWMPOoKKii BbIGop crnocoboB oTobpaxeHus MHdopMaLlum Ha gucnnee;

- nonk3oBaTtenu MoryT BbiGupaTh NuLlb dparMeHThl Be6-cTpaHuLsl AN UX NPOCMOTPa UM COBMECTHOro UCnosb-
30BaHUs;

- nonb3oBaTeny MOryT He BUAETE MHOPMaLWIO, €CrU OHa ABMNAETCA parMeHTOM CTPaHULbI, HO He BLIBOAUTCA Ha
3KpaH;

- BeG-CTpaHuLbl MOryT dhopMmupoBaThCa NGB0 AUHAMUYECKN («Ha NeTy»), NMMBo nHAMBMAYaNbHO — ANA KOHKPET-
HbIX Nonb3oBaTeneu;

- WHGOPMaLWA Ha 9KpaHe Ha caMOM Aene MOXET He oTpaxaTb MeTagaHHble, html-kogbl M T. Nn.;

- pasnuyHble Gpaysepbl W onepaLuoHHbIe CMCTEMBl MOTYT No-pa3HOMY oTobpaxaTb MHOpMAaLMIO.

Bce npvBefeHHble Bbllle NpUMepbl CBUAETENbLCTBYHOT O BO3MOXHOCTW AOCTyna K ropasgo 6onbemy obbemy
WHOpMaLMK, YeM MpU NEPBUHHOM aHanmae, KoTopeli npeaycmartpusaeTtea ICMH-cuctemoi.

B.11.2 cnonb3oBaHue cetu Internet

B 6onblunHCTBe crnyyaeB ucronb3oBaHue ceTu Internet cneayeT Haanexawnm o6pasoMm paccMaTpusaTb C TOHKM
3peHnsa TpeboBaHuit kK ICMH-cncTeme, onucaHHbIX B HacToAwWweM ctaHgapte. MNpoTokonsl, Ucnosb3yemele npu pabote B
cetu Internet (Hanpumep, FTP, WebDAV u T. n.), npeactaenaioT coboit npocto cnocobbl 06MeHa uHdopmaumein u uHdop-
MaLMOHHBLIMU aKTUBaMH.

OneKTPOHHYIO NoYTY CreAyeT paccMaTpuBaTh rMasHbIM 06pa3oM kak cnocob o6MeHa UHOPMaLUOHHBIMU aKTUBa-
mu, npudem ICMH-cucTema fomkHa onpeaensTb METOALI MapKUPOBKU COOBLEHNI (MMCEM) B COOTBETCTBUN C UX SKBUBA-
NeHTHO Kknaccudukaumein (Hanpumep, B afipeCHO CTpoke).

B.11.3 Wcnonb3oBaHue ceteil Intranet

B cnyyae ncnons3oBaHnsi BHyTpUKOpMNopaTMBHBIX ceTei Intranet (B JononHeHWe kK pekoMeHgaUMsaM No Ucnonb3osa-
HUIO 06LLenoCTYNHbIX Be6-caiiToB) MHPOPMaLUOHHbIE aKTUBbI OPKHBI MapKMpoBaTLCA B COOTBETCTBUM ¢ TpeboBaHUAMU
ICMH-cucTeMsl 1 ycrioBusMK AOCTyna K 3TUM akTueaM (cM. 6.5.6 n 6.5.12).

Kaxablit feACTBYIOLMIA SKpaH AOMKEeH MapKnpoBaTbCA B COOTBETCTBUM C MakCUMarbHO BLICOKUM YPOBHEM Kilaccu-
duKaLum (M c COOTBETCTBYIOLLIMM YPOBHEM MapKUPOBKU) AJS BCeX NpeACTaBNEHHbIX MHPOPMALMOHHBLIX aKTUBOB (N X
parmMeHTOB) (cM. Takke 6.5.3—6.5.5).

B.12 lcnonb3oBaHUe couuanbHblX CETEBbIX CEPBUCOB

Mo cBoell Npupoge Nnatdopmel ANA COLUUaNbHLIX CETEBLIX CEPBUCOB SBNAIOTCA «OTKPLITEIMUY NratdgopMamMm, Tak
YTO pasMeLlaemMyto Ha HUX MHOPMaLMIO MOXHO OJHOKPaTHO M MHOrOKPaTHO MCMONb30BaTh C MOMOLLLIO METOA 0B, KOTO-
pble MOryT OKa3aTbCs HenpuemneMsiMi AN TOA WK MHOW opraHusalumn, a MHpopmaLms CMOXET ocTaBaThbCs B 06LLeM
Mofib30BaHWN HeorpaHUYeHHO JOMro.

KpoMe Toro, opraHmsaums He MOXET CMYXXUTb UCTOYHUKOM BCeil MH(OpMaLMK, pasMeLLiaeMOoii B COLMarbHbIX CETSX,
MosTOMY OHa AOIMKHA YETKO MOHMMaTh npefensl paspelleHHbIX el cnocoboB 0bpaboTku nHopmaLun (Hanpumep, Bbl-
fla4n NOBTOPHOro TBUTA), pasmeLlaeMon ApyriMu opraHmnaLmnsamu.

B nocnegHem criydae opraHusauums AOMKHa:

a) ¢ nomoLybto ICMH-koHUenuun (cM. 5.4) pasbACHATL CBOUM COTPYAHWUKaM, Kakyto MHpopMaLmMio MOXHO (MNK He
JonyckaeTcs) pasmeLlaTtb B coluarnbHbIX CETSX, @ Takke Mepbl AUCLMMIIMHAPHOK OTBETCTBEHHOCTU, KOTopbie ByayT npu-
MEHATLCA K HUM MPW HapYLUEHUW KOHLENLnK;

6) NpefoCTaBnATL CBOMM COTPYAHUKAM BO3MOXHOCTb 0By4eHUs U MonyveHust THhopMaLn B COOTBETCTBUM C Tpe-
6oBaHMAMM KoHUenuuu (em. 7.3);

B) nogpepratb WHopMaLuio ayauTy M rapaHTMpoBaTb AOCTOBEPHOCTb MHPOpMaLMK MpU pasMeLleHun ee B Co-
LimanbHbIX ceTeBbIX cepBucax (cM. 9.3), a TakKe U BO BCeX UHbIX CpeAcTBax MaccoBo MHdopMaLun B popmarax, pac-
CMOTPEHHBIX B HACTOSALLEM MPUNOXEHNN.
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